Munucrepcrso obpaszosanus n Hayku Poccniickoii ®enepannn

NEH3EHCKHWA T'OCYJAPCTBEHHBIN YHUBEPCHATET
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YUEBHBIN ILJIAH

nporpamMMel NOATOTOBKH CHENHATHCTOB CPEIHEr0 3BeHA

no cnenuanbHocTd 46.02.01 JTokymeHTaLHOHHOE ofecrieyeHue yrpaBIeHus U apXHBOBEICHHE

no nporpamme 6a30B0ii IOATOTOBKH

KBMH(‘)HKRHI‘HH CHEIHAIMCT 110 JIOKYMEHTAUHOHHOMY 00eceYeHHIO VIIpaBIeHUs APXHBHCT

®opma obyuenus ouHas
Cpoxk noxyqyenns CITIO: 2 r. 10 mec.
Ha 0Oa3e ocHOBHOro 061ero o6pazoBaHus

Ipodune nomysaemoro npodeccHOHANEHOro 06pPa3oBaHUsA: COLMATLHO — SKOHOMHYECKHMIA



I. KAJEHJIAPHBIN YYEBHBIN I'PA®HK
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- yueOHas mpakThka -THA - MPEeAUIIOMHAS MPAKTHKA
II. CBOJHBIE JAHHBIE ITO BIOJIKETY BPEMEHHU (B Hexensx)
KYPC TeopeTnueckoe IK3aMeHALHOHHASA YueGHbIe IIpou3BoaCTBEHHEIE T'ocynapcrBennas Kannkyss BCEIO
obydenue CecCHs NPaAKTHKH NPaKTHKH HTOTOBAN ATTECTAIHS
I 39 2 11 52
n 33 2 3 3 11 52
A 30 1 4 6 2 43
Hrora 102 5 3 7 6 24 147




1. IIJIAH YYEBHOTI'O ITPOLIECCA

Beero | Camo- Obs3aTenpHas ay/IMTOpHas I xypc IT kype I xype
5 = | makcn- | cros- " > 3 4 5 6
3 2 Malb- | TenbHas 2 = £
= = = i E (5]
= 5 HOH | pabora o 8 o =3
é 5 g £ BRI ? z E E [lepeucHb pean-
8 g 2 2 o e 2 o F| 8 3yeMBIX KOMIIE-
) Z g & £ 5 | Wem. | mem | mem. | Heil. Hell.
S 153 = £ 8 2 HeJl.
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1 2 3 4 J 6 7 8 9 10 11 12 13 14 15 16 17 |18 21
B O6eobpa3oBaTenbHbIH
LK 3 0 12 7 2106 702 |1404| 529 | 875 576 | 828
ba3oBble NHCIHILTUHBI 1 0 9 4 1312 438 | 874 | 281 593 334 | 540
OV].01.01 |Pycckuii a3k 2K 1k 118 40 78 23 55 32 46
OV]1.01.02 |JIurepatypa 2K 1k 175 58 117 16 101 48 69
ov].02 HHocTpaHHbIH A3bIK 2 1 175 58 117 117 48 69
OVY]1.04 Hcropus 2 1 176 59 117 57 60 48 69
Oy I1.05 DusnyuecKas KylbTypa 1.2 176 59 117 117 48 69
OV]1.06 OBX 2 105 35 70 35 35 70
OV.11 OO0uecTBO3HAHUE 1 117 39 78 38 40 78
OvV].14 EcTecTBO3HAHME 2K 1 108 36 72 52 20 32 40
OV].16 I'eorpadus 2 54 18 36 18 18 36
ova.17 DKOJOTHS 2 54 18 36 18 18 36
OV]I.18 AcTpOHOMHA 2K 54 18 36 24 12 36
ES"‘I’“""“"'“ ARCHRROE-~ 1 2 | ¢ | 2 3 | 736 | 245 | 491 | 229 | 262 242 | 249
Martemaruka: anredpa, Ha-
OV]1.03 |uama MaTeMaTHYECKOTO 2 1 351 117 | 234 94 140 96 | 138
aHaIM3a, FTeOMeTpHUs
OvY]1.07 |HUudopmatuka 2 1 150 50 100 39 61 32 68
OV]I.12 | DxoHOMHKA 1 108 36 72 48 24 72
OVY.13 |Ilpaso 2 1 127 42 85 48 37 42 43
JlonoJiHUTEIbHBbIE Y4el- 0 0 1 0 58 19 39 19 20 39
Hble AHCHUNIHHBI




Beero | Camo- O6si3aTenbHas ayUTOpHAs I kypc IT kype 11 kypc
5 = | maken- | cros- 1 2 3 1 5 6
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& | & g |8 =
= = =
1 2 3 4 5 6 7 8 9 10 11 12 I3 14 15 16 17 |18 24
D eKTHBHOE MOBECHHUE
VI1.01 |ua peiake Tpyaa/OCHOBBI 2 58 19 39 19 20 39
COLIMOJIOTHH
O0s3aTelbHAs YaCTh
yueGyix nuetos. TIICC3 12 8 11 8 2456 | 818 |1638| 724 | 893 | 21 352 | 521 | 540 | 225
OO6mii ryMaHHTAPHBIA H
OIr'C2.00 | couHanbHO- IKOHOMHYE- 2 3 2 2 567 189 | 378 64 314 112 | 116 | 75 75
CKHil YueOHbIH MUK
OI'C2.01 | OcHosel punocopun 4 62 14 48 32 16 48 OK 1-9
Orc3.02 |Mcropus 3 62 14 48 32 16 48 OK 1-9
OI'C3.03 |HMuocTpaHHbBIH A3BIK 4x,6x| 3,5 191 35 156 156 32 34 45 45 OK 1-9
OI'C3.04 |®usmdeckas KyIbTypa 345] 6 252 126 | 126 126 32 | 34 | 30 30 0K 2,3
MaremaTH4yecKnii H 006-
EH.00 |wmii ecrecrBenHOHAYuHbIH | 1 2 0 1 198 66 132 72 60 64 | 68
yueOHbIH MK
EH.01 [Maremaruka 4 51 17 34 1.7 17 34 OK 1-6,9
EH.02 |HMndopmarika 4 3 99 33 66 33 33 32 | 34 OK 4,5,9
EH.03 |Dkonoruueckue OCHOBBI B 48 16 32 2 10 32 OK 3.6.7.9
[PHPOIOMOIb30BAHHS
fLoG  (|PPAReSEHIAIETEC 9 | 3| 9 5 | 1691 | 563 [1128| 588 | 519 | 21 176 | 337 | 465 | 150
yueOHbIi UK/
Or.oo |OOmenpodeccHoHANEREIE | 4 | 3 | 5 3 918 | 306 | 612 | 296 | 316 176 | 136 | 270 | 30
JHCIHIIHHBI
OIl.01 | DxoHOMHYECKAA TEOPHs 4 3 123 41 82 50 32 48 34 OK 1-::'1, ;IK 1:1
OI1.02 | DKOHOMHKA OpraHU3alHH 3 7 24 48 24 24 48 01{1-7i I;IK 1.1-
OI1.03 | MeHemKMEHT OK 1-9, TIK 1.1
3 72 24 48 28 20 48 -1.2,1.4-1.8,
24,25




_ Bceero | Camo- Obs3arensHas ayIMTOpHasA I kype IT kypc I kype
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OI1.04 |TocynapcTBeHHast U MYHH- s 90 30 60 40 20 60 OK 1-8, JIK 1.1
MnanbHas ciyxoa -1.8

OI1.05 | UHocTpaHHbIi ALK (mpo- ax6x| 3.5 189 63 126 126 32 34 30 30 OK 1-7,TIK 1.1
(eccHoHaTbLHBII) -1.3

OI1.06 |IlpodeccronanbHas 3THKA U
MCUXOJIOTHA IEJI0BOro 0b- 5 90 30 60 40 20 60 OKiligé I-{KS 1.2
HIEHUS T

QILY? YrpasiieHue nepcoHaiom 5 90 30 60 40 20 60 OK!;&EH; L2

OI1.08 |IIpaBoBoe obecrneueHue OK 1-7,TIK 1.1
npodecCHOHATIBHOM aes- 5 90 30 60 40 20 60 12141517
TEeIILHOCTH 1.8

OI1.09 | be3onacHOCTD XKH3HEIES- 4 102 34 68 34 34 68 OK 1-9,TIK 1.1
TENBLHOCTH -1.10,2.1-2.7

TIM.00 I'l]y‘;“l:"“"“""a“"“"‘e M- | sl o | 6| 2 | 773 | 257 | s16| 292 | 203 | 21 201 | 195 | 120
OpraHuzanus J0KyMeH-

M) |TRUHOHMOFO Obecrediennst | o, 368 | 122 | 246 | 128 | 97 | 21 111 | 135 G Lo id
ynpaejeHusi 1 GpyHKIHO- -1.10
HHPOBAHHS OPraHH3aAlHH

OK 1-9, TTK
MR [ROSYMEEAIEORRaR Blce- | g 4 188 | 62 | 126 | 58 | 47 | 21 51| 75 1.5.1.6, 17,
neyeHue yrpaBleHus 19 110
IIpaBoBoe perynupoBaHue
. OK 1,2, 4,6,7,8
MJIK.01.02 iggraﬁnemecxon IefATelNb- 5K 90 30 60 40 20 60 MK 1.1.1.5.1.7
OK 1-9, IIK
e T ] i i e 4 90 30 | 60 | 30 | 30 60 1.1, 1.2, 1.3,14,
ro obcnyKuBaHUA 18
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VILOl | YuebOHas npakTuka 4 72 72 UK 1:?’1131{ 1
Oprannsanus apXHBHOH H
CIpaBovHO- K 1-9, TIK 2.1
IIM.02 |uHdopManHOHHO#H pabo- 6* 405 135 | 270 | 164 | 106 90 | 60 120 “ _2’ 7 ’
ThI 10 JOKYMEHTAaM Opra- ’
HH3AIHH
OpraHu3anus 1 HOpMaTHB- OK 1-9. TIK
MJK.02.01 | HO-IPaBOBBIE OCHOBLI ap- S 4 174 58 (116 74 42 56 | 60 212 2’ 57
XHMBHOTO JeJia I
INocynapcTBeHHbIE, MYHH- OK 1-9, [IK
MJK.02.02 | numnajbHble apXUBEI H ap- 4 51 17 34 20 14 34 2425 2,6 27
XWBBI OpraHu3alui I
MeToauka ¥ MpaKTHKa ap- OK 1-9, TIK
MJIK.02.03 oD 6K 90 30 60 30 30 60 9.1225.3,2.7
ObecneyeHne COXpaHHOCTH OK 1-9, TTIK
MIIK0204 | 20t 6x 90 | 30 | 60 | 40 | 20 60 | 242527
IpousBoacTBEHHAA MpaK- OK 1-9. TTK 2.1
I1[1.02 | Tuka (no npodunio cneuu- 4 108 108 _2’ - ’
ATBHOCTH )
BeinosiHeHue paboT no 0K 1-9. [ICK
M.03 |npodecenn 21299 "Jeno- | 4* 3 1_% 3
NpPOH3BOAHTENB' -
- K
YILO3 | yyebmas NpaKTHKa 3 36 36 OK31 ]?sl;lc
BapuaruBHas 4acTh HUK-
108 [IIICC3 1 3 2 1 946 316 | 630 | 343 | 287 224 | 91 315
HopMmel  mpaBonucaHus B OK 1-9.TIK 1.5
OIL10 |ynmpaBneH4eckHX HOKyMeH-| 3 144 48 96 48 48 96 1 6,2 @ o
Tax -




- Beero | Camo- O6s3arensHas ayMTopHas I xypc IT kypc I xypc
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TeXHHUYECKHE CPelCTBa S LS
OILII eckrie cpen 6 113 | 38 |75 | 37 | 38 75 |1.1:12, 14,18,
ynpaBneHus B oduce 2296
CHCTEMBI JIEKTPOHHOTO O 129, TTE
OIL.12 KTP 6 13 | 38 |75 | 37 | 38 75 |1.5,16,1.7;22,
noxkymeHnroobopoTa 73
Opranuzanys paboTsl ¢ OK 1-9, T[IK
OIL13 3arnpocamu rpaxaaH 6 112 37 75 45 30 75 1,1,1.5,1.6,1.7;
2.4
Oxkazanue 3EKTPOHHBIX OK 1-9; IIK.
OIl.14 | rocynapcTBEHHBIX YCIyr 6 135 45 90 55 35 90 145, .1:6.1.7,2.2;
2.3
MTiC.03.01 | ARPOPMAITHOHHEIE TEXHO- a | 3 | 320 | 110 [219] 121 | 98 128 | 91 Ry
JIOTHH B AEJIONPOU3BONCTBE 3.1-3.3
Bceero yacoB o0y4eHusi no
y4eOHBIM HHKJIAM
IICc3 3402 | 1134 |2268| 1067 |1180| 21 576 | 612 | 540 | 540
OK 1-9, IIK 1.1
MpexaunioMHas NpaKkTH- 110, 1K 2.1 -
T Ka 4 Hen. : ’2 7 :
THA TocynapcTBeHHAsi HTOIO- OK 1-9,TIK 1.1
Basl aTTecTalns 6 He -1.10, K 2.1 -
HeJl. 27
TloaroToBKa BeITYCKHOH
THA.01 | kBanupukanHOHHOMH pabo- 4 nen.
Thl
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5 = | makcw- | cros- 1 5 3 4 5 6
3 2 Majlb- | TeabHas 2 = g
= 5 i 6 S | & 2
= g HO paooTa z =} g 8
= -
5 ; g £ |PER ‘é‘ =k ‘g TNepeuens peanu-
§ g g e o 2 2 © 3 S 3YEMBIX KOMIIe-
s ° e = 2 § |Ze| E| 16 2|16 ]| 17| 4 15 P
5 g 2 SE| 5 | men | men | men. | men. HeJl.
g 9] = 5 8 2 He.
= = 5 &5| g
= 4 -, =] <2
=4 ¢ g |8 =
g |8 2
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3auyTa BBIMYCKHOH KBaIH-
SHAS (bHKaLHOHHOI paboTel 2 el
4vyacana | 4 uacaHa
Koncyabrauum na yyed- OHOTr0 0JHOIro 4 waca Ha
K HYIO rpynn o6yuarome- | oGyuarome- | XHOTC 00Y-
yto rpymiy AR FIAB Yauerocs
rocs rocst
HTOI'O: 5508 | 1836 |3672| 1596 |2055| 21 | 576 | 828 | 576 | 612 | 540 | 540
H3yyaeMbIX TUCLHIUIMH U
MJIK 43 10 12 11 13 10 9
KonuuecTBo 3K3aMeHoB 16 0 3 4 4 4 1
KonnuecTro 3aueToB (He3 3 0 0 1 2 2 3
yuema ghuzkynemypei)
Konuuecrso nuddepenuu-
POBaHHBIX 3a4eTOB (bHe3 21 2 8 1 6 1 3
yuema @uskynomypet)
N* - kBaTUpHKANMOHHBIH K3aMeH
Nk — KoMILUIeKCHBIH (3k3aMeH, quddepeHIMpoBaHHBI 3aueT)
BuocsT: CoraacoBano:
Kadeapa «Mudopmannonnoe obecnedenue
YopaBJi€eHHUSA H IIPpOHU3BOACTBA»
3aB. xadenpoii % JI.P. ®uoHOBa IIpopexTop mo yuebnoii pabore . Mexanos
Cepnobckmnii punman Ienszenckoro
PR " - Hagansuuk YMY B.B. Perena
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rocyiapCcTBeHHOI0 YHHBEPCHTETA

JupexTop dpunanana

@W*ﬁ O.B. ®ypman IIpencenarens MC _%.M. Ilewepckan
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IV. IEPEYEHb KABUHETOB, JIABOPATOPUM, MACTEPCKHUX U AP. VIS NOATOTOBKHU MO CHENUAJIBHOCTH CIIO

Ne Haumenosanue

KabOunersr:

1. | COIHAIBHO — 3KOHOMHYECKHX JUCIUIUHH (aya.214)

2. | HHOCTpaHHOTIO s3bIKa (aya.213)

3. | maremaruku ¥ HHbopmaruku (aya.319)

4. | 3KOJOrHYeCKHX OCHOB MPHPOAOIONL30BaHus (ayn.211)

5. | PKOHOMHKH OpraHH3allM{ H YIIPABICHU NI€pcoHaIOM (ayn.214)

6. | MmeHemKkMeHTa (ayn.214)

g paBoBoro obecneyeHus npodeccHoHaTbHON AesTeabHOCTH (ay/.318)

8. | rocymapcTBeHHOH M MyHHIIHIIAIBHOH ci1yk0bI (ayn.318)

9. | mOKyMeHTalHOHHOro obecriedeHus yrpasieHus (ayn.314)

10. | apxuBoBenenus (ayn.1136)

11. | npodecCHOHAIBHOM YTHKA B IICHXOJIOTHH AeI0Boro odmenus (ayn.101)

12. | 6e3omacHOCTH XH3HEAeATENBHOCTH (aya.102)

13. | meTtoauueckuii (aya.113a)
JlabGoparopuu:

1. | uapOpPMATHKH H KOMIIBIOTEPHOU 00pabOTKH TOKYMEHTOB (aya.315)

2. | TeXHHYeCKHX Cpe[CTB yrpapieHus (ayn.314)

3. | cucTeM BIEKTPOHHOTO AOKyMeHTo00opoTa (aya.316)

4. | moxymeHToBeaeHus (ayn.316)

5. | yueOHnas xanuenspus (Cnyx06a JOKyMEHTaIlMOHHOTO obecnieueHus ynpasinenns) (aya.1130)
CniopTHBHBIH KOMILIEKE:

1. CIIOPTHUBHBIN 3a1

1. | OTKPBITBIA CTAIMOH NIMPOKOTO ITPOGHIIS C IIEMEHTAMU T10JIOCHI IPEISTCTBUH




2. | MecTO js cTpeabObI

3aabl:
3. | 6ubnuoTeka, YHTAIBHBIN 3aJ1 C BBIXOJIOM B ceTh MHTEpHET.
4. AKTOBBIH 3211

V. MOSACHUTEJIBHASI 3AIIMCKA
HacTosuuii y4eOHbIH TIaH IporpaMMbl IIOATOTOBKH CHEIMATHCTOB CPEIHEro 3BeHa [IeH3eHCKOro rocy 1apcTBeHHOr0 YHHBEPCHTETA pa3paboTaH Ha OCHOBE
dejlepanbHOrO rocyIapcTBEHHOro 00pa3oBaTe/IbHOTO CTaHIapTa 110 CHENUAIBHOCTH CPETHETO npoeccronansaoro obpasopanus 46.02.01 «JloxymenTa-
IHOHHOE ObecIieUeHHe YIIpaBleHHs W apXUBOBEICHHEY, YTBEP/KIEHHOIo NpukazoM MunucrepcTsa obpasopanus u Hayku Poccuiickoit @enepanun Ne 975
ot 11 asrycra 2014r.

Opzanuzauua yuednoz0 npoyecca u pexcum 3aHAmui

Hauaino yuebnoro roga — 1 ceHTAOps.
Vuebusm mianom no ®IOC CITO mo cnemuansaocta 46.02.01 «JlokyMeHTaHOHHOE 00ecTieYeHNe YIPABICHHS U apXUBOBEICHHE» 6a30BOH MOATOTOBKH
¢ y4eToM 0011eo6pa3oBaTesIbHOro MHUKIIA PEyCMOTPEHO!

- Teoperryeckoe oOyuenune — 102 menenu;

- NPOMEXYTOYHAS aTTECTAIMA — 5 HEJENb;

- yueGHas M IPOM3BOICTBEHHAS IPAKTHKA 110 TIPOGHITIO CIIENHALHOCTH - 6 He/lelb;

- IPOM3BOJICTBEHHAsI (TIPeUIIIIIOMHAs ) IIPAKTHKA - 4 HEJIeIH;

- TOCY/IapCTBEHHAs HTOTOBAsi ATTECTalHsA - 6 He/lellb, B TOM YHCIIe

n0020Mo6Ka uinyckHOll Kéarupuxayuonnoi pabomol — 4 nedenu, sauyuma BKP- 2 neoenu,

- KaHHKYJIBI - 24 HeJenu.

Bcero: 147 nenens

IIpOIOIKHTENBHOCTE Y4eOHO# Heslenu — 6 THeH, ayMTopHas y4eOHast Harpy3ka COCTaBJIAET 36 4acoB B HENENIO, MAKCHMAIBHBIH 00beM ydeOHOH Ha-
IPy3KH 00Y4arOMmerocs cocTapiseT 54 akaJeMHYeCKHX daca B HEJIENIO, BKIIIOYas BCS BH/IbI ayJIMTOPHON M BHEAYIHUTOPHOH (CaMOCTOATENBHOMH) yuebHoit pa-
6otsl 1o ocsoenuio [ITICC3.

3aHsTHS IPOBOSTCA Mapamu 1o 1 yacy 30 MHHYT, C epephIBaMH Yepe3 KakKble 45 MHHYT.
Jlitst 06yyaroIuXcs HHBATH/IOB M JIHI[ C OTPaHHYEHHBIMH BO3MOXHOCTSIMH 3/10POBBS YCTaHOBIICH 0coOBlii MOPAIOK OCBOCHUS JUCIUIIUNHEL «DU3H-
yeckas KyJIbTypay ¢ yY€TOM COCTOSIHHS HX 3JJOPOBbSL.
B yueOHOM IUTaHEe [PeyCMOTPEHBI CIIE/YIONIHE BH/IbI IPAKTHKH:

Vuebnasa npaxmuka B 3 ceMecTpe INPOJIOJDKHTENIBHOCTEIO 1 Hesens (IIM.03 Bemonsenue pa6ot no npodeccun 21299 "Jlenonponssoaurens"), IpexycMar-
PHBAET COCTAaBJICHHE, PEJIAKTHPOBAHHE U O(QOPMIICHHE OPTaHHM3AIMOHHO — PAaCIOPsIHTEIbHOH JTOKYMCHTAIHH, COTTacHO TpeGoBanusM [ OCyIapCTBEHHBIX
CTaHapTOB M0 O(OPMIICHHIO JOKYMEHTOB C HCIIOIB30BAHHEM COBPEMEHHBIX BHIIOB OpraHU3alMOHHOM TEXHUKH, (OPMHUpPOBAHHUE €I, BBITOTHCHHE MalllH-



HOITHUCHBIX paboT pa3mTuIHON CTENEHH CIIOXKHOCTH.
Vuebnas npakmuka B 4 ceMecTpe MpooKHTENbHOCTHIO 2 Hezend (ITM.01 OpraHu3anus T0KyMeHTallHOHHOTO o0ecneyen s yIpasieHus i GyHKIHOHHPO-
BAHHMS OPraHM3aIN}) IpefycMaTpuBaeT O(OPMIIEHHE W PETHCTPALMIO OPTaHH3aIIHOHHO-PACTIOPSAIUTENBHBIX JOKYMEHTOB, 00pabOTKy BXOISIIHX H HCXO/IA-
IIMX JOKYMEHTOB, HX CHCTEMATH3aLUIO, IOATOTOBKY e K Iepeiaye Ha apXuBHOE XpaHEHHE.
Ipoussodcmeennas npaxmuxa no TpoUITO CIENMATBHOCTH B 4 ceMecTpe MPoIonKHTeNnbHOCThIO 3Henemu (ITM.02 «Opranu3sanus apxHBHOH U CIIPaBOYHO-
HHPOPMAITMOHHON pabOTHI 10 JOKYMEHTaM OPraHH3alluH»).
IIpouseodcmeennas npaxmuxa (npedouniomnas) - 4 Hesleu B 6 ceMecTpe.
[Ipon3BoACTBEHHAs NIPAKTHKA MPOBOAMTCS Ha Oase anmuuucTpanuu Cepaodckoro paiiona Ilensenckod obacT (apXuBHBIA ceKTOp), MyHHIHMIATBHOTO
BIOUKETHOTO YIpeXKIeHHs «MHOrobyHKIHOHATBHBIH LEHTp MPeJOCTABICHHs IOCYIapCTBEHHBIX H MyHHIMNANbHBIX yeiayr Ceprobekoro paiiona», MY
«CepaobeKuil paifoHHbIH KOMILIEKCHBIH IEHTp COLMANIBHOro obcmyxupanus Hacenenus», IKY Ilentp 3ansroctu Hacenenust Ceprobekoro paiiona Iles-
3eHCKO# 001acTH, MyHHITHIIANEHOTO paionHoro yupeskaenus «L{eHTp obcmyxuBanus obpasoparenbHbIX opranusamuii Cepaobekoro paiionay, I'bY3 «Cep-
no6cekas MPB um. A.W. Hacrunay, OO0 «Anssuc-Ctunby, UIT Kapres C.A.

Jlns o6ydaromuxcs MHBAIK/IOB M JIHI[ C OTPAHHYEHHBIMH BO3MOXHOCTSIMH 3/10POBbs BEIOOD MECT NMPOXOXK/ICHU PAKTHKH YIHTBIBAET COCTOAHHE 310~
POBBs U TpeOOBaHHS JOCTYIIHOCTH.
OpraHM3aIfio ¥ pyKOBOJICTBO MPOU3BOJICTBEHHON MPAKTHKOH OCYIIECTBIIOT 3aBeytommii yuebno# acteio Ceprobekoro ¢uimana Ilemserckoro rocy-
JApCTBEHHOTO YHHBEPCHTETA, IIPEMOaBaTENH NPOpEeCCHOHATLHOrO UKIIA, PYKOBOIUTEH HAyJIHO-HCCIIE0BATENbCKHX, KyPCOBBIX M IHIUIOMHBIX paboT
CTY[IEHTOB, a TaK)Ke IITaTHbIE paOOTHUKH OpraHu3allii (MIpeInpHaATHi) 0a3 IPaKTHKH.
Koncynprammu Ha yueGHYIO pYIIILy IIpeIyCMaTpPUBAIOTCS W3 pacdeTa 4 gaca Ha OTHOTO 00y4aromerocs Ha Kax/plii y4eOHbIi roji, B TOM YHCIIe B IEPHOJ
peanm3alii oGpa3oBaTeNbHOM IPOrpaMMBL cpeHero obiero 06pa3oBaHus s JTHII, o0yJaromuxcs Ha 6aze OCHOBHOTO 001Iero oOpasoBaHus.
IIpemycMOTpeHbI KAHUKYJIbI TPOAOIKATEIHFHOCTEIO (€ y4eTOM 0011e00pa3oBaTeIbHOIO [UKIA) 24 HE/IENHU, B TOM YHCIIe
3UMHHE — O HeZIeNb:
I cemectp - 2 nenenu (¢ 24 nexkabps no 06 sHBapA);
I1I cemecTp - 2 menenu (¢ 31 nexabpst o 06 sHBaps, ¢ 14 ausaps no 20 sHBaps);
V cemectp - 2 nepemu (¢ 24 nexkabps no 06 sHBap);
neTHue — 18 Hejens:
Il cemectp — 9 Heaens (¢ 01 uions mo 31 aerycra);
IV cemectp — 9 nenens (¢ 01 urons no 31 asrycra);

Obugeobpazoeame/tbHbLU LUK

B cootsercteun ¢ ®I'OC CIIO no cnenmansnoctd 46.02.01 «JlokymeHTanMoHHOE 00€CIIeYeHHE YIpaBJIEeHHs U apXHBOBEICHHUE» CPOK IOTy4eHHsA
CIIO mo ITIICC3 npu ouHol popme o6yueHus /uTs Jull, 00ydaromuxcs Ha 6ase OCHOBHOrO ofuiero 00pa3oBaHus ¢ MOMyYEHHEM CpPeJIHero odero odopaso-
BaHHs, yBenHuuBaeTcs Ha 52 menend (1 rox) u3 pacdera: Teoperudeckoe obyuenue (npu 06s3aTesbHOM yueOHOH Harpy3Ke 36 4acoB B HeZeNi0) — 39 HeNelb,
IIPOME’KYTOUHAs aTTeCTal|s — 2 HelIellH, KaHUKy spHoe Bpems — 11 Henmens. Yuebnoe Bpemsi B 00beMe 1404 gaca, OTBEICHHOE HA TEOPETHYECKOE o0yue-
HHe, pacIIpe/e/IeHO Ha H3yueHHe Ga30BbIX, TPOQHIBHBIX U AONOJHHTENBHEIX yIeOHBIX AUCIMILIMH o6meobpasosarensroro nukia [IIICC3 B coOTBETCTBHH
¢ PeKOMEHIAASIMH 10 OPraHA3aIiHA TONYdeHHS CpeIHero obmero 06pa3oBaHus B IIPE/ENaX 0CBOSHHs 00pa30BaTebHBIX IPOTPAMM CPEIHETO IPopeccHo-
HATBHOTO 06pa30BaHMs Ha 6asze OCHOBHOTO 061ero obpasosanus (mucsMo MuHICTEpeTBa 0OpaszoBanus U Hayku Poccriickoii Oenepanuu ot 17 MapTa 2015



r. Ne 06-259). TTpohwts momyuaeMoro npodecCHOHANTBHOT0 06pa3oBaHms — COLHATBHO - 3KOHOMHYECKHH.

@opmuposanue sapuamustoi yacmu IHIICC3

Vue6upiii muan IIICC3 no cnemmansaoctd 46.02.01 «JlokyMeHTalMoOHHOE 00ecTieyeH e yIpaBIeH s H apXUBOBE/ICHHEY COCTOUT U3 00s3aTeIbHOMI
yacTd y4eOHbIX mukioB [TITCC3 u BapuaTHBHOI YacTH.

Bapuarusnas gacts [IIICC3 pacnpezenera o y4eOHBIM JHCIUIUIMHAM K NPOGECCHOHANBHBIM MOIYJIAM 10 COMVIACOBAHMIO € paboTonaressiMi, B COOT-
BETCTBHH ¢ perneHHeM Metonueckoi komuccuu Cepnobekoro dunuana IleH3eHCKOro rocy1apcTBEeHHOI0 YHUBEPCHTETA [Tpotokon ot 31.08.2018

Ne 1.
Yack! BapuaTiBHOM gacTh mukiaos [ITICC3 B 06beme 1026 yacos (13 HEX 00s3aTeNbHAA HArpy3Kka - 684 4ac.) HCIOIB30BaHEI
HA BBEJICHUE JUCLMUIIIHH.
OI1.10 HopMsI mpaBomucanus B yIpaBlIeHUECKHX JOKYMEHTax, obg3aTenbHas Harpy3ka — 96 4.
OI1.11 TexHudyeckue CpecTBA YIIpaBlieHus B oduce, o0s3aTenpHas Harpy3Ka — 75 4.
OI1.12 CHcTeMBl 3JIEKTPOHHOTO J0KYMEHTO060pOTa, 00s3aTebHas Harpy3ka — 75 4.
OI1.13 Oprauusaums paboTsI ¢ 3aMpOcaMH Tpak/iaH, o0s3aTeNbHas Harpy3ka — 75 4.
OI1.14 OxazaHHe 3MEKTPOHHBIX TOCYIaPCTBEHHBIX YCIIYT, 00s3aTenbHas Harpyska — 90 4.
Ha BBEJICHHE MEXIHCIMILIMHAPHOrO Kypea B Ipod)eccHoHaTbHEIH Moxy1s [IM.03 Bemonsenue paGot no npodeccuu 21299 "JlenonpousBoATeNs
MJIK.03.01 UadopManmoHHbIE TEXHOIOTHH B AEIONPOH3BOACTBE - 219 4.
HA YBEIMYEHHUE YacOB I10 IIMKJIAM JHCIUIUIHH ¥ TPO(ecCHOHATEHBIM MOJTYJISAM:
no yuebnomy uukiy OI'CD: OI'CD.03 MHocTpanHsli s3bIK - 30 4.
na [IM.01 Opranu3amus JOKyMEHTAIHOHHOIO 0GecTieYeHnst yIpaBieHns i (yHKIMOHUPOBAHHS OPraHH3aluH - 24+,
Beenenne B [TTICC3 mobix mucummiud 1 MJIK.03.01 o6ycnoBieno KBau(pHKaHOHHEIMEA TpeGOBaHMAMH K BBITYCKHUKAM U yYeTOM TPeOOBaHHI pa-
6otonareneii (uct cornacosanus [ITICC3 ¢ pabGoTonarensiMu).
VBesuuenue 4acoB 1o yueGromy rukmy OI'CD (OI'CD.03 MuoctpaHHbI s3bIK - 30 4.) CBA3aHO ¢ HEOOXOMMMOCTEIO (GOPMHPOBAHHS y CTIEIHATHCTOB
[IPOYHBIX YMEHHI{ H HABBIKOB YCTHOTO H MHCHMEHHOTO OOIICHHS Ha HHOCTPAHHOM A3BIKE, EPEBO/a HHOCTPAHHBIX TEKCTOB, @ TAKXKE KOMIETEHIHH OK 1-9.
VBenmueHne yacos B npodeccronansHom mMoyie IIM.01 Oprasusarius JOKYMEHTAIIMOHHONO 00ECIIeYeHHUs] YIIPaBICHHS 1 (YHKITMOHHPOBaHMS OpraHH-
samun (MJIK.01.01 JlokymeHTanuoHHOE ofecreveHye yIpasieHns) Ha 24 yaca 00yclIOBIeHO HEOOX0MMOCTEIO (POPMIPOBAHHUA Y CHELUATHCTOB IIPAKTAYe-
CKOT0 OIBITA B OPraHU3al[MH JOKyMEHTAlHOHHOT0 06ecredeH s yIpaBneHus i QyHKIHOHUPOBAHUS OPraHU3alliH.

Tlnist mpodeccroransHoro Moy [IM.03 Bemonnenue paGot 1o npodeccun 21299 "Jlen0onpou3BOAUTENb" B COOTBETCTBHH C: OObmepoccHiiCKUM Kitac-
cudukatopom npodeccuii pabodrx, JoKHOCTEH ciyKamux 1 Tapuduex paspanos (OK 016 -94), xox 21299, [MTpodeccronansupmM cTagaapToM «Crnenua-
JIUCT 10 OPTaHM3AIMOHHOMY H JIOKYMEHTAIHOHHOMY OOECIIeYeHHUIO YIPaBIIeH s OpraHu3aliei», yTBepKICHHBIM IpuKasoM MuHTpyna u COLIHAJIbHOM 3a-
el PO ot 06 mast 2015 1. Ne 2761 , mpenoaBaTeNissMi COBMECTHO ¢ paboToatensMu paspaboranbl cieyromue [ICK:

I1CK 3.1 OcymecTBasTh OpraHU3anuio paboThl ¢ JOKYMEHTAMH
TICK 3.2 BiajgeTs METOIaMH OpraHU3alliy TeKYIIEro XpaHeHHs JOKYMEHTOB
[1CK 3.3 BiazeTs MeTOZaMH opranu3anii o0paboTKH /el /Ul IOCIeAYIOMIEro XpaHeH s




Dopmbl nPOGEOEHUA KOHCYIbMAUU

KoHCyIbTanuy o y4eOHbM aucnunmanam, MK u npoecCHOHATBEHBIM MOIYTIAIM [POBOIATCS B MHIUBHIyAILHOM H rPyNIIoBoi popMme Kak B TeUe-

HHe ceMecTpa 10 TeKyIlleMy MaTepHany (B COOTBETCTBHH C YTBEPHK/ICHHBIM PACITUCAHUEM B paMKaX OTBEIICHHOI'0 KOJMYECTBA 9acoB), TaK U Mepejl dK3a-
MEHaMH BO BPEMSI [IPOMENKYTOUHOH aTTeCTAIHH, TIEPE]] rOCYyIapCTBEHHON HTOTOBOH aTTECTALMEH, [Iepel U BO BPEMS TPOBEICHH y4eOHOH 1 NPOU3BOJI-
CTBEHHOH IIPAKTUKH.

ITopadok ammecmayuu o0y4arouuxcs

TIpoMesKyTOUHas ATTECTAL|s IIPOBOUTCS B HOpME 3aUETOB, b depeHIIPOBAHHBIX 3a4ETOB, IK3AMEHOB, KBAIH(HKAIMOHHBIX SK3aAMEHOB.

JK3aMEHAIHOHHbBIE CECCHHU MPOBOAATCS BO 2 , 3, 4, 5 cemMecTpax i IpeyCMaTpHBatOT CIEAYIOIHE SK3aAMEHBL

2 cemectp (2 Hemenmn) Pycckuit a3sik; Maremaruka: anrebpa, Hadalla MAaTEMATHYECKOrO aHaIN3a, FEOMETPHS; [Ipago;

3 cemectp (1uenerns) Mctopus; MeHEHKMEHT; JKOHOMHKA opranuzanuu; HopMBI IpaBONUCAHHA B YIPABICHIECKHX TOKYMEHTAX,

4 cemectp (1 nenenst) @unocodus; NupopmaTika; JKOHOMHYECKAs TEOPHS; KBATA(PUKAIMOHHBIH 3K3aMEH 110 [IM.03 BrinonHenne paboT no mpodeccrn
21299 «Jlenonpou3BOAUTEIE)

5 cemectp (1 menensi) [IpaBosoe obecneyeHne npodeccHOHANBHON AEATETBHOCTH, KOMILTEKCHbIH sk3amen: MJIK. 01.01 JlokymeHTanHOHHOE obecneye-
aue yrnpasneaus 1 MJIK.01.02 IIpaBoBoe perynupoBaHie yhpaBieHyecKoii aesTensHocTH; OpraHusalys i HOPMATHBHO — IPABOBBIE OCHOBEI ApXMBHOTO JIeNa;
kBaHpHKaIHORHBIH oKk3ameH 1o ITM.01 Opranu3aius J0KyMEHTallHOHHOTO obecneuenys ynpasieHus 1 QYHKIHOHUPOBAHHSA OpraHu3alluH

6 cemecTp

Mo OKOHYAHHH OCBOCHMS MEXKIHCIHMITMHAPHBIX KypcoB ITM.02. «Opranusanus ApXMBHOH M CIIPaBOYHO-HHGOPMAHOHHOH paboThl MO JTOKYMEHTaM
OpraHM3aIMKy IPEIyCMOTPEH KBAIH(HKAIMOHHBIH SK3aMCH.
KoJIM4ecTBO 3K3aMEHOB B Y4eOHOM TO/ly He MPEBBILIACT 8, 3a4ETOB — HE oonee 10.
IIpomeskyTouHas arTecTanus B popme sk3amMmeHa NPOBOAUTCS B JICHD, 0cBOBOKIEHHBIH 0T ApyrHX GopM yueOHOH HArpy3KH.
DK3aMeHBI MPOBOJIATCS Kak B pamkax 1 mememn (3,45 ceMecTp)/2 HelleNb BO 2 CEMECTPE € NMEePephIBOM MEKTY SK3aMCHAMH HE MCHEE 2 NHeH, TaK H
IIpH Yepe/IOBAHAH JTHEH 9K3aMEHOB € THAMH yaeGHBIX 3aHATHA MEXTy HUMH. B 9TOM ciydae Bpems Ha IIOArOTOBKY K SK3aMCHY HE BRIIETIAETCA, 9K3aMEH
MIPOBOIMTCS Ha CIIEIYIOIIHI IEHb [OCNIE 3aBEPIICHUST OCBOCHHA COOTBETCTBYIOIIEH JUCIUIIINHbY/MEK/THCIUTIIMHAPHOTO Kypea.

ITocie 2 Kypca (¢ yderoM o01meoOpa3oBaTebHOTO IMKJIA) C FOHOIIAMH TIPOBOAATCS S-/IHEBHbIC y4eOHbIe cOOpBL

[ocymapcTBeHHAs HTOroBas aTTeCTAIHsA MPOBOMAUTCS B (opMe 3aIMTHL TUILIOMHOH PabOTEL.



