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II. IVTAH YYEBHOI'O ITPOLNECCA
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OV .02 |WHOCTpaHHBIH SA3BIK 2 1 175 58 117 117 48 69
OV .04 |Ucropusa 2 1 176 59 117 57 60 48 69
OV .05 Ou3nyueckas KyapTypa 1,2 176 59 117 117 48 69
OVY .06 OBX 2 105 35 70 35 35 70
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IV. IEPEYEHb KABHHETOB, IABOPATOPHI, MACTEPCKHX U JIP. JIJIA IOJATOTOBKH IO CHEIIHAJIBHOCTH CIO

Ne HaumeHoBanmue
KaoOunerni:

1. COLIMAJIBHO — SKOHOMUYECKHUX TUCIUILINH (aya.214)

2. MHOCTpPaHHOTO si3bIKa (aya.213)

3. MaTeMaTuku 1 uHpopmaruku (ayn.319)

4. SKOJIOTMYECKHX OCHOB MpHpoaomnob3osanms (aya.211)

5. SKOHOMUKH OPTaHU3ALNH U YIIPABICHHS MepcoHaoM (aya.214)

6. MeHemKMeHTa (ayn.214)

7. npaBoBOro odecrneueHns npodeccnoHaIbHON nesTenbHocTH (aya.318)

8. rOCYAapCTBEHHON M MyHULIMIIAJIBHOH ci1ykObI (aya.318)

9. JOKYMEHTAILMOHHOTO obecrnieueHus ynpasyieHus (aya.314)

10. apxuBoBenenus (aya.1130)

11. npoeCCHOHATBHON 3TUKHU M IICUXOJIOTHH JieNtoBoro obmenus (aya.101)

12. Oe30macHOCTH KU3HenesTenbHoCTH (aya. 102)

13. metonudeckuii (ayn.113a)
JladopaTopuu:

1. UH(POPMATHUKU U KOMITBIOTEPHOH 00paboTku 1okyMeHToB (aya.315)

2. TEXHUYECKUX CPENCTB yrpasieHus (aya.314)

3. CHCTEM 3JIEKTPOHHOTO TOKyMeHToo0opoTa (aya.316)

4. nokyMeHToBeneHus (ayn.316)

5. yueOHast KaHLensapust (Ciry>k0a JOKyMEeHTalMOHHOTo obecrnieueHus ynpasyieHusi) (aya.1136)
CrnopTuBHBIH KOMILIEKC:

1. CIIOPTUBHBIN 341




2. OTKPBITBINA CTAIUOH IMHUPOKOTO MPOGUIIS ¢ SJIEMEHTAMH TMOJIOCHI TIPETATCTBUN
3. MECTO TSI CTPENTbOBI
3anbr:
1. OubNMoTeKa, YMTATBHBIN 3aJ1 C BBIXOAOM B ceThb MIHTEpHeT.
2. AKTOBBIN 34

V. NOACHHUTEJIBHAA 3AIINCKA
Hacrosimumii y4eOHBIN MyiaH MPOrpaMMbl MMOATOTOBKH CHEIHATMCTOB CPeaHEro 3BeHa [IeH3eHCKOro rocyqapCTBEHHOTO YHUBEPCHTETa paspaboTaH Ha
ocHoBe DenepanbHOrO TOCYNAPCTBEHHOrO 0O0pa30BaTENBHOTO CTaHAAPTAa MO CHEIHUANTBHOCTH cpenHero mpodeccuoHanbHoro odpazosanmst 46.02.01
«JlokyMeHTaMOHHOE O0OecreueHne YIPaBICHUS U apXHUBOBEACHHE», YTBEPXKACHHOrO MpPHKa3oM MuHHCTepcTBa OOpasoBaHMs W Hayku Poccuiickoi
®enepauun Ne 975 ot 11 aBrycra 2014r.

Opzanuzayus yuednozo npoyecca u pedlcum 3aHAmuil

Hauvano yueOHoro roga — 1 ceHTsi0pst.
Yuebubm miaHoM o @I'OC CIIO no cnenmanpHOcTH 46.02.01 «/loKyMEHTALIMOHHOE O0eCIIeueHNe YIPaBIeHNs U apXUBOBEACHNE» 0a30BO MOIT0 TOBKH
¢ yueToM 0011e00pa30BaTeIbHOTO LKA TPEAYCMOTPEHO:

- TeopeTudeckoe oOyuenue — 102 Hemenwy;,

- IPOMEXYTOYHAs aTTeCTalusl — 5 HeAelb,

- yueOHast 1 MPOU3BOACTBEHHAS MPAKTHKA MO MPOQIITIO CIEUHUATBHOCTH - 6 HEAEb,

- MPOU3BO/ICTBEHHAs (TIPEATUIIIOMHAS ) IPAKTUKA - 4 HENEeJH,;

- TOCYapCTBEHHAsA UTOrOBast aTTeCTalus - 6 HeAeNlb, B TOM YUCJIE

HOO20MOBKA 6bINYCKHOT K8ANUDUKaAYUOHHOM pabomer — 4 neodenu, 3awyuma BKP- 2 neoenu,

- KAHUKYJBI - 24 Hefenu.

Bcero: 147 nenenn

[IponomwkuTenbHOCTE yueOHON Henenn — 6 qHEH, ayAuTopHas yueOHass Harpyska COCTaBisieT 36 4acOoB B HEAEII0, MAKCUMAJIBbHBIA 00beM yueOHON
Harpy3ku oOydaromerocst COCTaBisieT 54 akaJeMHYeCKHX 4aca B HEACNI0, BKJIIOYasl BCE BUJIbI ayIUTOPHOIN M BHEAYJUTOPHOH (CaMOCTOSITEIBHON) yueOHOH
paboTtsel o oceoenwuro [MTICC3.

3aHsaTHs npoBoAsTcs napamu no 1 yacy 30 MUHYT, € iepepbiBaMu yepes3 Kaxkable 45 MUHYT.
Jinist oOyHarouInxcsi MHBAJIMIAOB U JIMLl C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 37I0POBbsI YCTAHOBJIEH OCOOBIN MOPSAOK OCBOCHUS AUCUUIUTMHBI « DU3HUecKas
KYJIbTypa» C yU€TOM COCTOSIHUSI UX 3[JOPOBBS.
B yueOHOM miaHe mpeayCcMOTPEHBI CIEAYIOIINE BUbI IPAKTHKH:

Yueonas npaxmuxa B 3 cemectpe mnponospkutenbHocThi0 1 Hemenst (IIM.03 Bemonnenue pador mo mpodeccun 21299 "Jlenonpoussoautennb'),




NpeayCcMaTPUBAET COCTABICHHE, PEOAKTHPOBaHHWE M OQOPMIICHHE OpPraHM3alMOHHO — PACHOPSOUTENbHOH JOKYMEHTAlMH, COTJIACHO TpeOOBaHUSM
I'ocymapcTBEHHBIX CTaHAAPTOB MO OPOPMIICHHIO TOKYMEHTOB C MCIIOJIb30BAHHEM COBPEMEHHBIX BHIOB OPraHHU3ALMOHHONW TEXHHUKH, (POPMHUPOBAHUE JIEI,
BBITOJIHEHHE MAIIMHOTIUCHBIX PadoT Pa3InYHON CTENEHU CJIOKHOCTH.
Vuebnas npaxmuxa B 4 cemectpe mnpoponkurenbHOCTh0O 2 Hemenu (I[IM.O1 OpraHuzanust JOKYMEHTALMOHHOTO OOECTeueHHs YIpaBleHUs |
(YHKLUMOHUPOBAHUS OPraHU3ALMHU) MpeaycMaTpuBaeT OQOPMIICHHE M PETHCTPALUI0 OPraHHU3alOHHO-PACIIOPSINTENbHBIX JTOKYMEHTOB, 00paboTKy
BXOJALINX U UCXOMAIINX JOKYMEHTOB, UX CHCTEMATH3ALMIO, IOTOTOBKY JIeJ K Nepeiaue Ha apXUBHOE XPaHEHHE.
lIpoussoocmeennas npakmuxa NO TPOPHUIIO CHEUaTbHOCTH B 4 cemecTpe mnpoaovkuTenbHocThio 3Henenu (IIM.02 «OpraHusaumsi apXuBHOW H
CIPaBOYHO-UH(POPMALMOHHOHN PadOThI MO JOKYMEHTAM OPTraHU3ALUN» ).
lIpoussoocmeennas npakmuka (npedouniomuasy) - 4 Henenu B 6 ceMecTpe.
[IpousBoacTBeHHas! MpaKTUKa MPOBOAUTCA Ha Oase ammuHuctpanmu Cepmobckoro paiioHa IlenseHckol obnacTu (apXUBHBIH CEKTOP), MYHHULMITAIBHOTO
OIOKETHOTO yupexaeHus: « MHOrOo(pYHKINOHAIBHBIN LIEHTP MPENOCTABICHHUS TOCYAAPCTBEHHBIX U MyHHIMNAJIBHBIX yeayr CepaoOcKoro MyHHUIHITAIbHO
ro pationa [lenzenckoii obnacti», MY «Cepnobckuii paifoHHBIN KOMILIEKCHBIN [IEHTP COLMAbHOTO 00cmykuBanus HaceneHus», [ KY Ilentp 3ansToctu
Hacenennst CepnoOckoro paifiona Ilensenckoit obmactu, MyHHMUMNANbHOrO padoHHOro yupexnaeHus «LleHtp oOciykuBaHus 0Opa3OBaTENbHBIX
opranmanuii Cepnodcekoro paiiona», I'bY3 «Cepnodekas MPb um. A .M. Hactunay, OO0 «AjbsiHC-CTUITBY.

Jns o0yqarouuxcsi MHBAJIUAOB M JIML C OTPAHUYEHHBIMH BO3MOKHOCTSIMH 3/IOPOBBsSI BHIOOP MECT MPOXOXKAEHUS MPAKTHKH YYUTHIBAET COCTOSIHUE
310POBBS M TPeOOBAHMUS JOCTYITHOCTH.
Opranm3anmio 1 PyKOBOJCTBO NMPOU3BOACTBEHHON NMPAKTHUKOW OCYIIECTBIISIIOT 3aBeAyroLInil yueOHoW wacTeio Cepnobcekoro ¢ummana Ilensenckoro
rOCYAapCTBEHHOTO YHHUBEPCUTETA, NPENoJaBaTeNy MpogpecCHOHATBHOIO LUKJA, PYKOBOAUTENN HAYYHO-HCCIEAOBATENbCKUX, KYPCOBBIX U TUILIOMHBIX
paboT CTYIEHTOB, a TAK)KE IITATHBIE PAOOTHUKHM OpraHU3alui (IpeanpusiTHii) 6a3 MPaKTHKH.
KoHcynpranun Ha y4eOHYIO Ipymiy MpeayCMaTpUBAKOTCS U3 pacueTa 4 yaca Ha OJJHOTO OOyJaroLIerocst Ha Kax /bl y4eOHBIH TO/1, B TOM YHUCIIE B IIEPHON
peanuzannu 00pa3oBaTEIBHON MPOTrpaMMBbl CpeHero o0Iero odpa3zoBaHus s Jinil, oOydaronuxcsi Ha 6a3e OCHOBHOTO 00Iero o0pasoBaHHsI.
[IpenycMOTpeHBl KAHUKYJIBI IPOIOJLKUTEIBHOCTBIO (C yueTOM 0011e00pa30BaTeIbHOr0 HUKIA) 24 Hee I, B TOM YHCIIe
3UMHHE — 6 HeJeb!
I cemectp - 2 Hemenu (c 22 nexaOps o 04 ssHBaps),
III cemectp - 2 Henenu (¢ 29 nexabps no 04 staBapst, ¢ 12 ssaBaps mo 18 siHBaps);
V cemectp - 2 Henenu (¢ 22 nexabpsi o 04 stHBaps);
neTHue — 18 Henens:
IT cemectp — 9 Henenb (¢ 29 urons mo 31 aBrycra),
IV cemectp — 9 Henenb (¢ 29 urons no 31 aBrycra);

ObueobpazosametvbHblil UUKIL

B cootserctBun ¢ ®I'OC CIIO no cneunansHocty 46.02.01 «/lokymeHTamoHHOE OOECTIeUeHNE YIPABJICHUS U apXUBOBENEHUE» CPOK TOTyUEHUS
CIIO mo IIMICC3 mnpu ouHoli popme oOydeHust miast aum, oOydarouiuxcs Ha 0a3e OCHOBHOro o0miero oOpa3oBaHUs C MONyYEHHEM CPEAHEro OOIero
oOpasoBanus, yeenuunuBaetcs Ha 52 Henenu (1 rox) us pacyera: Teoperudeckoe odyueHue (rmpu ods3aTenbHON yueOHOH Harpy3ke 36 4acoB B Heneno) — 39
HeJeNb, MPOMEKYTOUHAS aTTeCTalus — 2 Helenu, KaHUKyJsipHoe BpeMs — 11 Henenb. YueOHOe Bpemsi B o0beme 1404 yaca, OTBEEHHOE HA TEOPETHYECKOE



oOydeHue, pacmpenesieH0 Ha u3ydeHue 0a30BbIX, MPOQPUIBHBIX U JOTIOJHHUTEIBHBIX y4eOHBIX AUCHUIUTHH o0meobpasoBarenphoro nukma IITICC3 B
COOTBETCTBUU ¢ PeKOMEHImAIWsIMH 10 OpPTaHM3allMH TOJYyYeHUs cpegHero oOmero oOpa3oBaHMS B INpenenax OCBOEHHs 00pa30oBaTENbHBIX MPOrpamMm
cpenHero mpodecCHOHaBbHOrO oOpa3oBaHust Ha 0ase OCHOBHOrO o0Immero obOpasoBaHusi (mucbMO MuHHCTEpCTBa OOpa3oBaHMsS U HayKu Poccuiickoi
Deneparun ot 17 mapta 2015 1. Ne 06-259). [Ipodub nomydaeMoro npohecCHOHAIBHOTO 00pa30BaHMs — COLUANIBHO - SKOHOMUYECKUH.

@Dopmuposanue sapuamuenoit wacmu IIICC3

Yuebnsiii mnan [IIICC3 no cnermansHocTH 46.02.01 «/lokyMeHTaMOHHOE OOeCTIeYeHHE YIIPABISHHS U ApXUBOBEACHNE» COCTOUT U3 00sI3aTeNbHON
yactu yueOHbIX nukios [ITICC3 u BapraTUBHON 4acTH.

Bapuarusnas wacte IIIICC3 pacnpeneneHa mo y4eOHbIM TUCHMIUIMHAM U NMPOGECCHOHAIBHBIM MOXYJSIM 1O COTJIACOBAHUIO C padoTomarensMi, B
COOTBETCTBUH ¢ pemeHueM Meronudeckoii komuccun  Ceprobekoro ¢pummana Ilensenckoro rocynapcrseHHoro yausepcurera I[Iporokon ot 28.08.2017
Ne 1.

UYacer BapratusHoii yacti nukios ITTICC3 B oobeme 1026 vacos (13 HUX o0si3aTeNnbHast Harpy3ka - 684 4ac.) MCIONIB30BaHbBI
HAa BBEJCHME AMCUUILINH.

OI1.10 HopMmbl mpaBONHMCaHUs B YIIPABJIEHUYECKUX JOKYMEHTaX, 00s3aTebHast Harpy3ka — 96 u.

OINL.11 TexHuueckue cpencTsa ynpasieHus B odpuce, oOs3aTenbHas Harpy3ka — 75 4.

OI1.12 Cucremsl 3JeKTPOHHOTO JOKYMEHTOO00pOTa, 00si3aTenbHast Harpy3ka — 75 .

OI1.13 Opranusanus padoThI ¢ 3aMPOCaMu TpakaaH, ods3aTeNbHas Harpy3ka — 75 d.

OI1.14 OkazaHue 3JeKTPOHHBIX TOCYJAPCTBEHHBIX YCIyT, 00si3aTenbHast Harpy3ka — 90 .

Ha BBE/ICHUE MEXIMCINIIIMHAPHOTO Kypca B mpodeccuonanbHblil Mosysb [TM.03 Brmonnenue padot no npodeccun 21299 "Jlenonpon3Boaunresn:
MJIK.03.01 MHpOopMannOHHBIE TEXHOJIOTHH B AEIONPOU3BOACTBE - 219 1.

HA YBEJIMYECHUE YaCOB M0 MUKJIAM AUCHHUILINH U NPOoheCCHOHATBHBIM MOIYJISM::

no yueOHOoMy mmkiry OI'CD: OI'C3.03 MHocTpaHHbIi 361K - 30 9.

Ha [IM.01 Opranu3zamusi JOKyMEHTALMOHHOTO 00eCTIeUeH s yIIpaBieH!s U (yHKIMOHUPOBAHUS OPTaHU3ANH - 244,

Beenenne B IIIICC3 noBeix muctmrmmH 1 MJIK.03.01 obycnoBieHo kBannpUKaMOHHBIMU TPeOOBAHUSAMHU K BBIIYCKHUKAM M y4eTOM TpeOOBaHMit
padoronareneii (yuct cornacosanus IIIICC3 ¢ paboTonarensmu).

YBenuuenue dacos no yueOHomy mukiry OI'CD (OI'CD.03 MHocTpaHHBIH s13bIK - 30 4.) CBSI3aHO ¢ HEOOXOAUMOCTBHIO (POPMHUPOBAHUS Y CHEIIHAINCTOB
MPOYHBIX YMEHHH U HABBIKOB YCTHOTO U MUCbMEHHOTO OOIIEHHs] HA HHOCTPAHHOM SI3BIKE, MIEPEBO/Ia HHOCTPAHHBIX TEKCTOB, a Takke kommereHuii OK 1-9.

YBenuuenue 4acoB B mnpodeccrnorampHoM monayie [IM.01 OpraHuzanust TOKYMEHTAMOHHOTO OOeCIedeHHus] ynpaBieHHs W (DYHKIMOHHUPOBAHHUS
opraam3aun (MJIK.01.01 JJoxymeHTanmoHHoe o0ecrieueHne yrpasieHus) Ha 24 daca 0OyCJIOBIEHO HEOOXOMUMOCTBIO (POPMHUPOBAHUS Y CHEIUATUCTOB
MPAKTUYECKOTO OIMBITA B OPraHU3alMy JOKYMEHTALIMOHHOTO 00eCTeueH s yrpaBieHus U (PYHKIIUMOHUPOBAHUS OPraHU3aIHH.

Js mpodeccuonansaoro moayns 1IM.03 Brimonnenue padot mo mpodeccun 21299 "Jlenonpoussoautens"' B cooTBeTcTBUH ¢ OOmepoccuiickum
kiaccudpukaropom npodeccuii padounx, moJKHOCTEH ciyx)amux u TapudHbex paspsanos (OK 016 -94), xox 21299, IlpodeccnoHambHBIM CTAaHAAPTOM
«CrneunanucT mo OpraHM3allMOHHOMY M JIOKYMEHTAL[HOHHOMY OOECIIEUeHHUIO YIPaBIIEHHsI OpPTraHU3alfei», YTBepKACHHbIM NPUKAa30oM MHUHTpyna u
counanbHOM 3amuTel P@ ot 06 mas 2015 r. Ne 2761 , npenogaBateisiMi COBMECTHO ¢ paboTonaTensiMu pazpadoransl cienyromue [ICK:

IICK 3.1 OcymecTBisiTh OpraHnn3anuio padboTsl ¢ JOKYMEHTaMHU




IICK 3.2 Bnaners MeTOaMu OpraHU3alliy TEKYLIEro XpaHeH!s IOKyMEHTOB
IICK 3.3 Bnaners MeTOIaMH OpraHU3alii 0OpabOTKH [e AJIS OCIEAYIOIIEero XPaHeHUsI

Dopmst nPpoeedeHUs1 KOHCYIbMAYUTL
Koncynpranun no yae6usiM nuctuminaaM, MJIK 1 npodeccroHanbHbBIM MOAYJISIM TIPOBOISTCS B MHAMBUAYAJIBHONW U TPYNIIOBOH (hopMe Kak B
TE€YEHHE CEMEeCTpa IO TeKyIleMy MaTepuaiy (B COOTBETCTBUH C YTBEPKACHHBIM PACIIUCAHHEM B paMKaX OTBEIEHHOI'O KOJMUYECTBA YacOB), TaK U Mepen
SK3aMEHAaMH BO BpeMs IPOMEKYTOYHOM aTTECTALIUM, TIepe]] TOCYIaPCTBEHHOW UTOTOBOM aTTeCTaluel, epea | BO BpeMsl MPOBeneHus ya4eOHOH 1
IIPOU3BOJCTBEHHON MPAKTUKH.
THopsiook ammecmayuu ooyuarowuxcs

IIpomesxyToUHasT aTTeCTAlHs TPOBOIUTCS B hopMe 3a4eTOB, MU PepeHINPOBAHHBIX 3a4E€TOB, SK3aMEHOB, KBATH()UKALMOHHBIX 3K3aMEHOB.

DK3aMeHalLMOHHbIE CECCUU MTPOBOAATCS BO 2 , 3, 4, 5 ceMecTpax U NpeayCcMaTPUBaIOT CIIEAYIOIHNE SK3aMEHDI:

2 cemectp (2 Henenn) Pycckuii s3bIk 1 uTeparypa; Matemaruka: anredpa, Hauana MaTeMaTHUECKOro aHanmu3a, reomeTpus; 1lpaso;

3 cemectp (1uenens) Mcropus; MeHeKMEHT; DKOHOMHUKA OpraHu3aii;, HopMbl IpaBONMMCaHUs B YIIPABJICHYECKUX JOKYMEHTAX,

4 cemectp (1 memens) @unocodus; MupopmaThka, DKOHOMHUECKAs TEOpHs, KBAIU(UKALUUOHHBIA 3k3ameH mo [IM.03 BeimomHnenue pabot mo
npodeccun 21299 «JlenonpousBoaUTEb»

5 cemectp (1 memensi) IlpaBoBoe oOecrneueHue npodecCHOHANBHON AESITeNbHOCTH, KOMIUIeKCHbIH 3k3amen: MJIK. 01.01 JloxymeHTallmoHHOE
obecrieuenne ynpasneHuss 1 MJIK.01.02 TIIpaBoBoe peryiupoBaHUE YIPaBIEHYECKOW NesATeNbHOCTH, OpraHu3anus U HOPMATUBHO — MPABOBBIE OCHOBBI
apXHUBHOTO JieNa; KBann(puKkaunoHHbIH 5k3amMeH 1o I[IM.01 Opraruzanus TOKyMEHTaLMOHHOTO 00eCneueH sl yIpaBiIeHus: U QYHKIIMOHUPOBAHUS OPTaHU3ALIH

6 ceMecTp

ITo OKOHYaHUHM OCBOEHMSI MEXAUCLHUILTHHAPHBIX KypcoB [IM.02. «OpraHusanust apXuBHOH U CIPaBOYHO-MH(POPMALMOHHON padoThI O TOKYMEHTaM
OpraHu3aLUN» TPEAYCMOTPEH KBATH(UKALMOHHBIN K3aMEH.

KonuyecTBo 3k3aMeHOB B y4eOHOM ro/ly He MpeBbImaeT 8, 3a4eToB — He Ooee 10.

[Ipomexxyrounas arrectanus B GopMe 3K3aMeHa POBOIUTCA B I€Hb, OCBOOOKIEHHBIN OT APYrux GopM y4eOHOH Harpy3KH.

DK3aMeHbI POBOIATCS Kak B pamkax 1 Hemenw (3,4,5 cemecTp), 2 Henenb BO 2 CeMECTpe € MepepbIBOM MEXAy SK3aMEHaMHU He MeHee 2 THeH, Tak |

NPU YepPeOBAHUM JHEH 5K3aMEHOB C THSIMH y4eOHBIX 3aHSATHH MEXIy HUMH. B 3TOM ciydae Bpemsi Ha MOATOTOBKY K SK3aMEHY HE BBIEINSETCS,
9K3aMEH MPOBOIUTCS HA CIEIYIOLIUI EHb IMOCIIE 3aBEPIICHNs] OCBOSHHSI COOTBETCTBYIOLIEH MUCIUITIHHBY MEKAUCLUTUIMHAPHOTO Kypca.

ITocre 2 xypca (¢ yueTom 001meodpa3oBaTeIbHOTO IIUKJIA) ¢ FOHOIIAMU MPOBOASTCA S-THEBHbIE yueOHbIe COOPBI.

I'ocynapcTBeHHAst NTOrOBasI ATTECTALMS IPOBOAUTCSA B (POPME 3aLIUTHI TUITLIOMHOM padoThL.






