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1. OBIIUE MMOJIOKXEHUA
1.1. IIporpamma noaroToBku cnenuaancTos cpegnero 3pena (IIMCC3)

IIporpaMma nOArOTOBKM CIELIMAIMCTOB CPEAHErO 3B€HA MO cnenuaibHocTH 46.02.01
JIoKyMeHTalMOHHOE o0ecrieueHne YIpaBIeHHs U apXuBoBeneHue peannsyercs Ceprnodbckum
¢unmmanom [leH3eHCKOTo rocyJapCTBEHHOTO YHUBEPCUTETA MO MporpaMMe 0a30BOM MOATOTOBKH Ha
0a3e 0OCHOBHOTO 001Iero 0Opa3oBaHUSI.

IIICC3  sBasieTcss OCHOBHOMN IMpo¢ecCHOHANBbHON 00pa30BaTENbHON MPOrpaMMON CPEeTHEro
npo¢eCCHOHATBHOTO 00pa30BaHUs M MPEACTaBIseT cOO0M KOMIUIEKT HOKYMEHTOB, pa3pabOoTaHHBIN
U YTBEP)KIACHHBIH YHHUBEPCUTETOM C Y4€TOM TPeOOBaHUI PErMOHAIBHOTO PBIHKA TPYyAa Ha OCHOBE
DenepantbHOrO roOCyJapCTBEHHOrO O0Opa30oBaTENBbHOrO CTAaHAAPTa CPEOHEro MpogecCHOHATBHOrO
obpazosanuss (OI'OC CIIO) mo COOTBETCTBYIOLIEH CMENUATBHOCTH, C yYE€TOM PEeKOMEHIAIUid
PUMEPHOI OCHOBHOW 00pa30BaTENIbHON MPOTPAMMBI.

[IICC3 pernamMeHTHpYET KOMIUIEKC OCHOBHBIX XapakTepUCTHK oOpasoBaHus (00beM,
COIepKaHHWe, IUIAHUPYEMble  Pe3yJbTaThl), OPraHU3ALHOHHO-TIENArOrMYECKHUX  YCIOBUH U
TEXHOJIOTUH peain3anuy 0Opa30BaTEeNIbHOIO MPOLECca, OLEHKY KadeCTBa MOATOTOBKH BBITYCKHUKA
MO JAHHOHM CHEeLMabHOCTH U BKJIIOYAeT B ceOs: yueOHBIH IUIaH, KaJeHAapHbIH yueOHbIN rpaduk,
pabouune mporpaMmbl yueOHBIX AUCLUILINH, NMPO(ECCHOHANBHBIX MOAYJIEH, MporpaMMbl yueOHOH u
NPOM3BOJCTBEHHON TPAKTUK W JAPYrHe MaTepuaibl, 00eCHeunBaIOIINE KaueCTBO IOITOTOBKH
o0y4arImuxcs, a TAkKe OLEHOYHbIE U METOINYECKHE MaTePHAIIBI.

1.2. HopMaTHBHO-IPABOBbIE OCHOBBI pa3padoTKu NMpPOrpaMMbl  NMOATOTOBKH
CHEeNHAINCTOB CPeAHero 3peHa

HopmartusHo-nipaBoByto ocHoBy pazpabotku I[ITICC3 cocraBusioT:

o ®enepanbHblii 3ak0H Poccuiickoii @eneparmu ot 29 nexabps 2012 r. Ne 273-®@3 «O06
obpaszoBanun B Poccuiickoit @enepaunmny;

e depnepanbHbII roCyAapCTBEHHBIN oOpa3oBaTesbHBIN CTaHIApT cpenHero
npodeccuonanbHoro obpasoBanuss o crnenuaabHOCTH 46.02.01  «JloKyMeHTalmoOHHOE
obecrieueHne YIPaBICHUS W apXUBOBEICHHE», YTBEP)KACHHBIM NPUKA30M MMHHUCTEPCTBA
obpaszoBanus u Hayku Poccuiickoit @enepaunu ot «11» aBrycra 2014 r. Ne 975;

e HopwmarusHo-MeTonnueckue n1okyMeHTsl MunoOprayku Poccuy,

o Ilpumepnas ocHOBHast oOpasosatenbras nporpamma (IIpOOII) cneunanbHOCTH

«JlokyMeHTaMOHHOE 0OecTieueHre YIIPaBIEHHs H apXHUBOBEICHHEY
Ycras [IeH3€HCKOro rocy1apCTBEHHOIO YHUBEPCUTETA.

1.3. Cpok noayuenus CIIO no IIIICC3
Cpox monyuernst CITO mo ITICC3 6a30Boii MOATOTOBKM MO croernuaibHOCcTH 46.02.01
«JlokymeHTaMOHHOE O0ecreYeHne YIPaBICHUs U apXUBOBEACHNE) MPH OYHOH Ppopme oOydeHus: Ha
6aze ocHOBHOTO 001Iero odpasosanusi cocrapysier: 2. 10 mec.

2. XAPAKTEPHUCTHKA MPO®ECCHOHAJIBHOU AEATEJIBHOCTH
BBIITYCKHUKOB

2.1. O6nactb npodecCHOHATBHOM AeITeJIbHOCTH
Obnacte  mpodecCHOHANBHONW  NEATEJIBPHOCTH  BBIMYCKHUKOB  crnenmainbHOocTH — 46.02.01
«JloKyMeHTaMOHHOe  o0ecrieueHre YyhpaBIeHUs] W apXUBOBEICHHE».  EATENbHOCTh B
cekperapuaTax, Ciyk0aX MOKYMEHTALMOHHOrO oO0ecnedeHusi, KaIpOBBIX CIyK0ax M apXuBax
rOCYIApCTBEHHBIX OPraHOB M YYPEKACHWH, B OpraHax MECTHOTO  CaMOYIpaBJICHHS,
HEeroCyIapCTBEHHbIX OpraHU3alusXx Bcex (opM COOCTBEHHOCTH, OOIIECTBEHHBIX OpPraHU3aLHsX
(YapexaeHUsIx)



2.2. O0bexTbl NPo(hecCHOHAILHON AesITeJIbHOCTH BbIIYCKHUKA
ObmbexTamu po¢heCCHOHANBHON AATENbHOCTH BBIITYCKHUKOB SIBIISIFOTCS
- TOKYMEHTBI, CO3[aHHbIE JIFOOBIM CIIOCOOOM TOKYMEHTHPOBAHHMS,
- CUCTEeMBI IOKYMEHTALMOHHOTO 00eCTICYeHHsI YITPaBJICHUS,
- CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000POTA,;
- apXUBHBIEC JOKYMEHTHI,
- IEPBUYHBIC TPYAOBBIE KOJUIEKTHBBI.
2.3. Buael npogeccHoHANBLHOH AeATENBHOCTH BBIMTYCKHHKA
Crenuamuct mo AOKYMEHTALIOHHOMY OOECHEUeHUI0 YMpPaBJICHUS, apXWBHCT  TOTOBHUTCS K
CJIENYIOLTNM BUAAM AESITeJIbHOCTH:
- OpraHM3anys JOKyMEHTAIIMOHHOTO 00eCIIeueHus yIpaBiIeHus: U (PyHKIIMOHUPOBAHMS OPTaHU3 LM,
- OpraHM3auys APXUBHON U CIIPABOYHO — HH(POPMATMOHHOH paboThI IO TOKYMEHTAM OPraHH3alNu.
- BeIMIOJIHEHKE paboT mo npodeccnn 26353 «Cekperapp - MALTHHUACTKA»

3 TPEBOBAHUA K PE3YJIbTATAM OCBOEHUSA MPOTI'PAMMBI HOAT'OTOBKH
CIHEHUAJIMCTOB CPEJHEI'O 3BEHA

3.1. O0mue KoMIeTeHUHH

Crenuamuct mo JOKYMEHTALIOHHOMY OOECIEUeHUI0 YIPAaBICHHs, AapXUBHCT  JOJDKEH
obnagate cnenyromumu 06mumu komnerenuuamvu (OK), Bkimrodarommmu B ce0st CiocoOHOCTb:
Kon Hanmenosanne
(OK 1.) ITorumatp CyIIHOCTb M COLIMAJIbHYIO 3HAUMMOCTh CBOEH Oyaymeli npodeccuu, mposiBisATh K
Hel yCTOMYMBBIN HHTEPEC.
(OK 2.) OpranuzoBbiBaTh COOCTBEHHYIO MAEATEIBHOCTb, BBIOMPATH THUIOBBIE METOABI M CHOCOOBI
BBIMOJTHEHUS MPOECCHOHANBHBIX 33144, OLIEHUBATh UX 3(PPEKTUBHOCTD U KaueCTBO.
(OK 3.) IlpuHumatre pemeHus B CTAHOAPTHBIX U HECTAHAAPTHBIX CUTYaLUsSX U HECTH 32 HHUX
OTBETCTBEHHOCTb.
(OK 4.) OcymecTBisiTh MOMCK M WCIOJIBb30BaHWE HHGOPMALUH, HEOOXOmUMOH it 3¢ ¢EKTUBHOTO
BBIMOJTHEHHUST MPOPECCHOHANBHBIX 33124, TPO(HECCHOHATBHOTO U IMYHOCTHOTO Pa3BUTHSL
(OK 5.) Ucnonp3oBath MHOOPMATMOHHO-KOMMYHHUKAIIMOHHBIC TEXHOJOTUH B MPO(ecCHOHATBHOM
JESATENbHOCTH.
(OK 6.) Pabotath B KOJUIeKTHBE M KOMaHne, 3((eKTUBHO OOMIATLCS ¢ KOJUIETaMH, PYKOBOICTBOM,
NOTPEOUTEISTMHL.
(OK 7.) Bpatp Ha ceOsi OTBETCTBEHHOCTh 3a PaldOTy YJIEHOB KOMAaH[bI (IOAYMHEHHBIX), PE3yJbTaT
BBITIOJIHEHUS 3aJaHHH.
(OK 8.) CamocTrosiTebHO OMpPENENsaTh 3anadyd MpOodEeCCUOHANBHOTO M JIMYHOCTHOTO pPAa3BHTHS,
3aHUMATBCST CaMOOOPa30BaHNEM, OCO3HAHHO MJIAHUPOBATH MMOBBIIEHIE KBATH(UKALIH.
(OK 9.) OpueHTtnpoBaTbCs B VYCIOBHUSAX YACTOM CMEHBI TEXHOJOTHMH B MPOQEeCCHOHATBHOMN
TESTENbHOCTH.

3.2. IIpodeccuoHanbHble KOMNETEHIIUU

Crenuamuct 1O JOKYMEHTAllHOHHOMY OOECIIEUeHMIO YIIPABIEHHsS, AapXUBHCT  JOJDKEH
obmamary cienyromuMu  npodeccuoHanbHbiMu - KommnereHuusimu  (I1K), coorsercTByromumu
OCHOBHBIM BHaM Mpodeccrona bHol nesirensHocTH (BIT):

Kon HaumenoBaunue
BII/l 1 Opeanuzayus OOKyMeHMAUUOHHO20 ObecnedeHUus YynpaeieHus U (YHKUUOHUPOGAHUS
opzaHu3ayuu

(IIK 1.1.) KoopaunmpoBaTb paboOTy oOpraHu3auul (MPHEMHOH PYKOBOIHTENS), BECTU IPHEM
MOCETUTEIIEH.

(IIK 1.2)) OcymectBusaTeh paboTy MO MOATOTOBKE U MPOBEICHUIO COBEIIAHHMH, AEJOBBIX BCTPEY,
MIPUEMOB U NPE3CHTALINHN.

(IIK 1.3)) OcymecTBisATh MOATOTOBKY JEJOBBIX IMOE3I0K PYKOBOIUTENSI M IPYTHUX COTPYIHHKOB
OpraHU3aLuu.

(TIK 1.4.) Opranu3oBbsiBaTh pabodee MECTO CEKpeTapst U PyKOBOIAUTEJISL.



(IIK 1.5) Odopmnsatb U perucTpUpOBaTb OPraHU3ALHMOHHO-PACTIOPSAUTENBHbIE JTOKYMEHTHI,
KOHTPOJINPOBATH CPOKU MX MCIIOJTHEHHSL.
(IIK 1.6.) O6pabateiBaTh BXOISIINE U UCXOMSIINE NTOKYMEHTBI, CHCTEMATH3HPOBATh UX, COCTABIISAThH
HOMEHKJIATYPy Ae U OPMUPOBATH JOKYMEHTHI B JIea.
(IIK 1.7.) CamocrosTensHO paboTaTh € [JOKyMEHTaMH, COAEpPIKAIIUMH KOH(PHISHIHAIBHYIO
UH(POPMAIIHIO, B TOM YUCJIE C JOKYMEHTAMH IO JITYHOMY COCTaBY.
(TIK 1.8.) OcymecTBisATh TeneoHHOE 00CTy)KUBaHNE, TPUHIMATD U TIepeaaBaTh (PaKchL.
(TIK 1.9.) OcymiecTBisATh IOATOTOBKY A€ K Mepeade Ha apXUBHOE XPaHEHHE.
(IIK 1.10.) CoctaBnisiTh OMUCH JIEJT, OCYIIECTBIISATh MOATOTOBKY NIEJ K Tiepeiade B apXUB OPraHU3aIINY,
rOCyIapCTBEHHBIE U MYHHUIIUIAIbHBIE APXUBBI.
BIIJl 2 Opzanuszauyua apxueHoui u CHPAGOUHO-UHPOPMAUUOHHON padombl nO OOKYMEHHAM
opzanuzauuu
(TIK 2.1.) OcyuiecTBisiTh 3KCIEPTU3Y LEHHOCTH IOKYMEHTOB B COOTBETCTBHUH C ACHCTBYIOIIUMHU
3aKOHOATEIbHBIMHI AKTAMH 1 HOPMAaTHUBAMU.
(TIK 2.2.) Bectn paboTy B cucremax 3JeKTPOHHOTO JOKYMEHTOOOOpOTa.
(TIK 2.3.) Pa3pabatsiBaTh 1 BECTH KJIACCU(PHUKATOPHL, TabeNu U IPyrue CIPaBOYHUKH IO TOKYMEHTaM
OpraHH3aLKy.
(TIK 2.4.) ObecnieunBaTh IpHEM U PALMOHAJIBHOE Pa3MEIlEeHHE JOKYMEHTOB B apxXuBe (B TOM HHCIE
JOKYMEHTOB TIO JITYHOMY COCTaBY).
(TIK 2.5.) OGecnieunBarhb y4eT H COXPAHHOCTb JOKYMEHTOB B apXHUBE
(IIK 2.6.) OpraHn3oBbIBaTH HCIIOJIB30BAHUE APXUBHBIX OKYMEHTOB B HAYYHBIX, CIIPABOYHBIX H
NPAKTHYECKHUX LIENSX.
(IIK 2.7.) OcyiiecTBiATh OPraHU3alOHHO — METOAMYECKOE PYKOBOJACTBO M KOHTPOJb 32 paboToif
apXx#Ba OPraHU3aLUH U 32 OPraHU3aLUel JOKYMEHTOB B I€IONPONU3BOICTBE.
BII/T 3 Bwinonuenue pabom no npopeccuu 26353 "Cekpemapn - mawunucmra'
(IICK 3.1.) CocraBnsaTb, pemakTHpOBaTb U OGOPMIIATH OPraHU3ALMOHHO — PACHOPSAUTENbHYIO
IOKYMEHTAIMI0, CO3/1aBaeMyl0 B OpraHM3aluH, coryjacHo TpeboBarusaM [ ocCymapcTBEHHBIX
CTaHIAPTOB MO OQOPMIIEHHIO TOKYMEHTOB C  HCIOJb30BAHHEM COBPEMEHHBIX BHUIOB
OPraHu3alMOHHON TEXHUKH.
(TICK 3.2.) YuacTBOBaTh B OpraHU3alul JOKyMEHTOO00pOTa, OPMHUPOBATH JIeNia B COOTBETCTBHUH C
yTBEP KIEHHONW HOMEHKJIATYpoH, oOecreunBaTh UX COXPAHHOCTh B TEKYIIEM JAEJONPOU3BOJCTBE C
UCTIOJIb30BAHUEM COBPEMEHHBIX BUAOB OPTraHU3AIMOHHON TEXHUKH.
(IICK 3.3.) CocraBisitb u 0GOPMIISITH HOMEHKJIATYpPy AeNl OpraHu3auud, (GOpMHUPOBATH Jea B
COOTBETCTBUM C YTBEPKICHHOH HOMEHKJIATypOH, OOecrednBaTh HMX COXPAHHOCTh B TEKYLIEM
JEeJOTIPOU3BOACTBE C MCIOJIb30BAHHEM COBPEMEHHBIX BUJIOB OPraHU3aLIMOHHON TEXHUKH.
(TICK 3.4.) BrImoiHATh MAIIMHOTIMCHBIE PAOOTHI PA3IMYHON CTETIEH! CIIOKHOCTH.
IICK mpogeccronansroro moaymis [IM.03 Beimonnenune padot no npodeccun 26353 "Cekperaps -
MaIuHUCTKA" paspaboTaHbl B cOOTBETCTBHU C. OO0ImEpOCCHIICKMM Kiaccu(UKaTopoM mpodeccuii
paboumx, noJokHOCTEH ciyxammx U Tapudseix paspsgos (OK 016 -94), kom 26353,
KBannpukaimoOHHBIM CIPAaBOYHUKOM JOJDKHOCTEH PYKOBOAHTENEH, CIIEHHUANINCTOB W JPYTUX
CJTy’KaIlMX, YTBEP KIEHHBIM NOcTaHOBIeHHeM MunTpyna P® ot 21 asrycra 1998 r. Ne 37 (¢ m3m. 12
despans 2014 rona).

3.3 Marpuua cOOTBETCTBHSI KOMIIETEHHHH H (POPMHPYIOIIMX HX COCTABHBIX 4YacTel
NIICC3 (Ilpunoswcenue 1)

4. JOKYMEHTbBI, OHNPEAEJAIOIUE COAEP)KAHUE W OPIAHM3ALINIO
OBPA3OBATEJIBHOI'O ITPOLECCA

B cootserctBuu co Crarbeii 2 @enepanbHoro 3akoHa Poccniickoit @enepanyu ot 29 nexabpst
2012 roma Ne 273-®@3 «O6 obpazoBanuu B Poccuiickoii denepanumy coaep:kaHUE W OPraHU3aLUs
obpaszoBarenbHOro mpounecca npu peamnzauun paHHoi IIICC3 pernmamentupyercst y4eOHBIM
IUIAHOM,  KaJeHAAapHbIM y4eOHbIM rpadukoM, pabounMu mporpaMMamMi y4eOHBIX AHCLUTUIMH
(Monmyneit), mporpamMmmamMu y4eOHBIX M TPOU3BOACTBEHHBIX MPAKTHK, APYTHMH MaTepHajaMH,
o0ecrieynBarOIIUMI Ka4eCTBO MOJTOTOBKH U BOCIUTAHUS OOYYAIOMIMXCS, a TaK)Ke€ OLEHOYHBIMHU U



METOJINYECKUMU MaTepuaiaMHu.
4.1. Y4eOHbIil NJIaH U KaJIeHIAPHBIH YueOHbIi rpaduk

VYuebublli maH pa3paboTaH Ha OCHOBE Oa3uCHOro y4eOHOTO IUIaHA, NPUBEACHHOTO B
npumepHoit OOIL
(Yueonuwrit nnan u karenoapuwiii yueonwiii epaghux 6 llpunoocenuu 2)
4.2 Pado4ue mporpaMmMsbl JUCIHHUILJIMH 00111€00Pa30BATEIbLHOI0 IUKJIA
4.2.1. Pabouas nporpamma OY/[.01 Pycckuii si3bIk U uTepaTypa
4.2.2 Pabouas nporpamma OV /1.02 MHOCTpaHHBIH S3BIK
423. Pabouas mporpamma OV]J[.03 Maremaruka: anreOpa, Hayajla MaTeMaTHYECKOTO
aHan3a, reOMeTpust
4.2.4 Padouas mporpamma OV /1. 04 HcTopus
4.2.5. Pabouas nporpamma OV J1.05 @usznueckast KyibTypa
4.2.6. Pabouas mporpamma OV ][.06 OBX
4.2.77. Pabouas nporpamma OYJ1.07 UudopmaTika
4.2.8. Pabouas mporpamma OV/[.11 ObmecrBo3HaHMe
4.2.9. Pabouas nporpamma OV J1.12 DxkoHOMHKA
4.2.10. Pabouast mporpamma OY /.13 Ipaso
4.2.11. Pabouas mporpamma OY /1. 14 EcrecTBo3HaHMe
4.2.12. Pabouas nporpamma OV]1.16 I'eorpadus
4.2.13. Pabouas mporpamma OY /.17 Dxonorus
4.2.14 Paboume mporpammbl YJI.01 DddextuBHOe moBeneHue Ha pbiHKe Tpynaa/ OCHOBBI
COLIMOJIOTHH
(Pabouue npoepammsr oucyuniun obugeobpazosamenvHo2o yuxia 6 Ilpunoscenuu 3)
4.3. Pabouue mporpaMmbl AUCHHUILIMH 0011ero ryMAHUTAPHOIO0 M COLHMAJIBHO-IKOHO-
MHYecKOro yue0HOro muKJia
4.3.1.Pabouas nporpamma OI'C3.01 OcnoBel punocopuun
4.3.2. Pabouas nporpamma OI'C3.02 Uctopus
4.3.3. Pabouas nporpamma OI'C3.03 UHOCTpaHHBIH S3bIK
4.3.4. Pabouas nporpamma OI'C3.04 ®usndeckas KyJabTypa
(Pabouue npocpammsl oucyuniun obue2o yMAHUmMapHo20 U COYUANbHO-IKOHOMUYECKO20 Y4eOHO20
yuxaa 6 lpunoocenuu 4)
4.4. PaGoune mnporpamMmbl  JHMCUHMILUIMH  MATEMATHYECKOT0  H o0mero
€CTeCTBEHHOHAYYHOI0 Y4eOHOI0 IHKJIA
4.4.1. Pabouas nporpamma EH.01 MaremaTtuka
4.4.2. Pabouas nporpamma EH.02 Undpopmaruka
4.4.3. Pabouas nporpamma EH.03 Dxonoruueckre 0CHOBBI PUPOAONIOIB30BAHMUS
(Pabouue npocpammsl OUCYUNIUH MAMEMAMUYECKO20 U 00Ue20 eCmecmeeHHOHAYYHO20 YUeOH020
yuxaa 6 lpunoocenuu 3)
4.5. Paboune nporpammsl o0menpodgeccHoOHATBHBIX AU CHUILIHH
4.5.1. Pabouas nporpamma OI1.01 DxoHOMUYECKAs TEOPHS
4.5.2. Pabouas nmporpamma OI1.02 DKkOHOMUKA OpraHH3AIUH
4.5.3. Pabouas nporpamma OI1.03 MeHemKMEHT
4.5.4. Pabouas nporpamma OIN1.04 I'ocynapcTBeHHast 1 MyHULIMIIATIbHAS CITy>K0a
4.5.5. Pabouas nporpamma OI1.05 MrOCTpaHHbIiH A3bIK (TPOGHECCHOHANBHBIN)
4.5.6. Pabouass mporpamma OIL.06 IlpodeccroHanbHass 3THKAa W TICUXOJIOTHS JEJIOBOTO
oOmeHus
4.5.7. Pabouas nmporpamma OI1.07 Ympasienue nepcoHaiom
4.5.8. Pabouas nporpamma OI1.08 IIpaBoBoe obecnieuenue mpodhecCHOHATBHOM AesITEIbHOCTH
4.5.9. Pabouas nporpamma OI1.09 be3onacHOCTb KU3HENEATETBHOCTH
4.5.10. Pabouas nmporpamma OI1.10 Hopmsl mpaBonyucanust B yIpaBIeHUECKUX JOKYMEHTaX
4.5.11 Pabouast mporpamma OI1.11 TexHudeckne cpencTsa ynpasieHus B oduce
4.5.12 Pabouast mporpamma OIT 12 CucreMsl 3J1€KTPOHHOTO TOKYMEHTOO00pOTa



4.5.13 Pabouast mporpamma OIT.13 Opranusarnust padoThI C 3aIIpocamMu rpakIaH

4.5.14 Pabouast mporpamma OI1.14 OxazaHue 3JeKTPOHHBIX TOCYAAPCTBEHHBIX YCIYT
(Pabouue npoepammsr odugenpogheccuonanvusix oucyuniun 6 Ilpunoscenuu 6)

4.6. PaGoune nporpamMmmsl npodecCHOHATIBHBIX MOAYJIEH

46.1. Paboyas mnporpamma  mnpodeccuoHamsHOoro  Momyias  IIM.OI Opraumsaius
JOKYMEHTAIIHOHHOTO 00ecreueH sl ynpaBieHus U ()YHKLIMOHUPOBAHUS OpPTraHH3aluu

4.6.2. Pabouas mporpamma mpodeccroHanbHoro momyss I1IM.02  OpraHusaiys apXUBHOW H
CIPaBOYHO-UH(OPMALIMOHHOM PabOThI MO JOKYMEHTaM OpraHH3aLn

4.6.3. Pabouas mnporpamma mnpodeccroHaapHoro monysiss IIM.03 BeimonHnenwe pabot mo
npodeccun 26353 "Cekperaps - MAIIUHUCTKA"

(Pabouue npoepammul npogheccuonanvmvix mooyneii 6 Ilpunoocenut 7)

4.7. Ilporpammsbl y4eOHOH, NPOM3BOACTBEHHOH (MO0 TNPOPHII0O CHEHMHAIBHOCTH) H

NPOH3BOACTBEHHOH (IPeJAHNIOMHOH ) NPAKTHK

B cooteerctBru ¢ ®I'OC CIIO o cnermuansHocTr 46.02.01 «JlokyMeHTaIMOHHOE 0OecreueHne
VOpaBJIeHHUST U AapXUBOBEACHUE» TpakTuka  sieisercs obOsizarenbHbM  pasmenom [IIICC3. Omna
npencTapisier cobol BUI y4eOHOW MesTeNbHOCTH, HANpaBleHHOH Ha (OpPMHPOBAHUE, 3aKpeIuieHHE,
PasBUTUC TIPAKTHYCCKUX HABBIKOB W KOMIICTCHLIHWHU B IMPOLECCCEC BBIIIOJIHCHUSA OIPCACIICHHBIX BHUIOB
paboT, cBs3aHHBIX ¢ Oyaymei mnpodeccuoHanbHOM aesTensHOCThI0. [lpu  peamusanmu TITICC3
MPelyCMaTPUBAIOTCS CJISAYIONINE BUABI MPAKTUK: yueOHAas U TPOU3BOACTBEHHAS.

HpOI/ISBOI[CTBeHHaH IpakTUKa COCTOUT U3 ABYX 3TAIlOB. IIPAKTHKU I10 HpO(bI/IJ'IIO CIIenaJIbHOCTH
U MPEAIUTIIOMHON TTPaKTHKH.

VYueOHas MpaKkTHKA U MPOU3BOACTBEHHAS MPAKTHKA (MO MPOPUIIIO CHEeLUaTbHOCTH) MPOBOASTCS
MPU OCBOGHUH CTyJeHTaMH NPO(eCCHOHANBHBIX KOMIIETEHIIHI B PaMKax MPoQeCcCHOHATBHBIX MOIYJIEH U
peannsyercss KOHLIEHTPUPOBAHHO.

Jinst Il ¢ OrpaHUYE€HHBIMU BO3MOSKHOCTSIMH 37I0POBBSI BBIOOP MECT IMPOXOXKIEHHS MPAKTUK
MPOBOJIUTCS C YI€TOM COCTOSTHHSI 3A0POBbsI M TPEOOBAHHS IO TOCTYITHOCTH.
(IIpoepamimuet yuebnsix u NpouzsoOcmeeHHsvlx npakxmux 6 lpunoocenuu 8)

5. ®AKTHYECKOE PECYPCHOE OBECIIEYUEHUE MMPOT'PAMMBI
HOATOTOBKHN CHEHUAJINCTOB CPEJHEI'O 3BEHA

daxrnueckoe pecypcHoe obecrieuenne nannoi IIIICC3 Gopmupyercst Ha ocHOBE TpeOOBaHUH
k ycnoBusm peanmmzauuu [ITICC3, ompenensempix ®I'OC CIIO mo cneumanpHocTH 46.02.01
«JlokymeHTaMOHHOE OOeCIIeUeHNe YMPaBJICHUS U apPXUBOBENEHHE» C YYETOM PEKOMEHIALHMiA
cootsercTBytoeit ITpOOIL

5.1. Kaaposoe o6ecneuenue peannzauuu IHIICC3

Peamuzaumsa TIIICC3 mo cnemmanbHoctTnn  46.02.01  «J/lokymMeHTanHOHHOE oOOecreueHne
yIPaBJICHUSI U apXUBOBEICHHE» O0ECTIeUNBAETCS NMEeNarorH4ecKUMH KaJpaMy, UMEIOIUMH BBICIIEE
oOpa3oBaHue, COOTBETCTBYIOMIEE MPOGUIIO MPETOIABAEMON TUCIIUTUINHBI (MOIYJIS).

[IpenonaBaresy, OTBEYAOIIUE 32 OCBOCHHUE OOYHYAIOMUMUCS MPO(HeCCHOHAIBHOTO Y4eOHOTO
IIUKJIa, UMEIOT OTIBIT IEATENIbHOCTH B OPraHU3aLMsAX COOTBETCTBYIOIIEH MPodecCHOHANBbHOM chephl.
[IpenogaBareny MONy4YarOT IOMOJHHUTENbHOE MPOdecCHOHANIbHOEe O0pa3oBaHHE IO IMPOrpamMMam
NOBBIIEHUS KBATH(UKALNHK, B TOM YuCie B (OpPME CTAXXHPOBKU B MPOPUIBHBIX OpPraHU3alMAx He
pexe 1 pasa B 3 roaa.

(Cnpaska o kaoposom obecneuenuu obpazoeamenvno2o npoyecca npu peanuzayuu IIICC3 6
Ipunoxcenuu 9)

5.2. YueOHO-MeTOAHYecKkOoe © HH(POPMAIHOHHOe ofecreyeHHe 00pa30BATEIbHOIO
npouecca npu peanusanuu [NIICC3

IIporpaMma MOATOTOBKH CIIELHATIMCTOB CPEAHEro 3BeHa obecrieunBacTcsl yueOHO-MeTOMNUeCKOH
I[OKYMGHTaL[HefI 10 BCEM NHUCHUIIIMHAM, MCKANCHUIUIMHAPHBIM KypcaM U npodoe CCUOHAJIBHBIM MOAYJIAM
IIICC3.

BueaymutopHast pabora oOyd4arommpxcs CONPOBOXKOASTCS METOAWYECKHM obecriedeHneM U
00OCHOBaHHEM pacueTa BPEMEHH, 3aTPauylBaeMOro Ha ee BBIIOJHEHHE.

Peammzamus TIIICC3 obecnieunBaercs mocTymoM Kakmoro oOydaromierocss K 6asam NaHHBIX U
OubmuoreunsiM (poHmam, (GpopMHUpPyeMbIM MO MOMHOMY mnepeuHro aucuuruinH (monyheit) ITICC3. Bo
BpEeMs CaMOCTOSITEJIbHON MOATOTOBKH 00yJaromuyecs: o0ecredeHs! JoCcTynoM k cetr MHTepHer.

Kaxnpiii oOyuaromuiics obecniedeH  HE MeEHee 4YeM OJHUM Y4eOHBIM TI€YaTHBIM WM
3JIEKTPOHHBIM HM3aHHEM MO KKAOH AMCLUIUIMHE MPO(PECCHOHAIBHOrO y4eOHOTo LKA M OJHUM



y4eOHO-METOAMYECKUM MEeYaTHbIM 1581051 3JIEKTPOHHBIM W31aHUEM o KOKI0MY
MEKIUCHUTITHHAPHOMY KYPCY (BKITIOUAs 3JIEKTPOHHBIC OAa3bl MEPHOANUSCKUX H3AAHHIA).

OO6yuaromecss U3 YHUCNa JIUL C OTPAaHMYEHHBIMH BO3MOKHOCTSIMH 3I0POBbSl O0OECIIeunBarOTCs
MEYaTHBIME U (WJIM) DJIEKTPOHHBIMH OOpa3OBaTEIbHBIMU pecypcaMu B (OpMax, aaarnTHPOBAHHBIX K
OTPAaHUUYEHHUSIM UX 30POBBSI.

Bubnuoteunblit (OHI YKOMIUIEKTOBAH MEYATHBIMHA M 3JIEKTPOHHBIMH H3JAHUSIMH OCHOBHOH U
IOTIOJIHUTENBHON y4eOHOM JuTeparypel MO AUCLMILIMHAM BCeX Y4YeOHBIX LIMKJIOB, HW3AAHHOM 3a
MOCJIeHUE 5 JeT.

Bubnuoteunsiit GpoHn MOMUMO yueOHOH JHMTEpaTyphl BKJIHOYAST OQHLHATBbHBIE, CIPABOYHO-
Oubnuorpaduieckue v NepUOAUUECKHe U3MaHus B pacuere | sk3eMIuisap Ha Kaxasix 100 oOyyarommxcs.

Kaxxnomy oOydaromeMycsi 00ecreuer q0CTyn K KOMITIEKTaM OMOIHOTEYHOro (hOHIIA, COCTOSIIIAM
13 5 HaMMEHOBaHU POCCUNCKUX KYPHAJIOB.

OOyuaromuMcsl MPENoCTaB/ieHa BO3MOXKHOCTh — OMEPATUBHOrO oOMeHa wuHpopMalmend ¢
POCCHIICKUMH 0O0pa30BaTENIbHBIMUA OPTraHU3aLlMsIMHA U JOCTYNT K COBPEMEHHBIM Mpo(decCHOHATBHBIM
6azam maHHBIX 1 HHPOPMALIHOHHBIM pecypcam ceti MHTepHeT.

(Cnpaska 06  yueOHO-MemoOUYeckoM U UHPOPMAYUOHHOM ObecneyeHuu 00pa306amenrbHO20
npoyecca npu peanuzayuu IITIICC3 ¢ [Tpuroxcenuu 10)

5.3. MarepuajibHO-TeXHHYecKHe ofecniedyeHue o00pa3oBaTeJIbHOI0 mpouecca MNpH
peaauzauunu [TICC3
Jlnst opranuzanuu yaeOHO-BOCIUTATENBHOrO Mporiecca 1o aanuou IITICC3 ¢unuan pacnonaraer
MaTepruaIbHO-TEXHUYECKOH 6a30i, obecrieunBaroeil mpoBeieHHe BCeX BUAOB J1abOpPaTOPHBIX paboT U
MPAKTHYECKUX 3aHSATHH, AUCHUILUTHHAPHON, MEKIUCIUIUTMHAPHON U MOIYJIBHOM ITOATOTOBKH, yueOHOH
MPAKTHKH, TPEeIyCMOTPEHHBIX yU4eOHBIM IUIAHOM, U COOTBETCTBYIOWIEH ASMCTBYIOIIUM CaHUTAPHBIM U
MTPOTHUBOIIOKAPHBIM MTPABHJIAM U HOPMaM.
MarepuansHO-TeXHUYeCKOe O0ecrieueHre BKII0YAeT:
Kabunernt
- COLIMATBHO — 3KOHOMHYECKUX TUCLIUTUTHH
- HTHOCTPAHHOTO SI3bIKA
- MaTeMaTHKH U UHPOPMATHKH
- JKOJIOTMYECKHX OCHOB MPUPOIOTIONB30BAHHS
- 5KOHOMHKH OPTraHU3alM{ U YIPaBJISHUS TIePCOHATIOM
- MEHEI)KMEHTa
- MPaBOBOro odecrnevyeHus MpodecCHOHANBHON AeTENbHOCTH
- TOCYIapCTBEHHON U MyHHULIUTIAIBHOM CITyKObI
- TOKYMEHTAILMOHHOTO O0eCTieueH s yIpaBJIeHUs
- ApXUBOBEICHUS
- poeCCHOHATIBHOM STHKHU M TICUXOJIOTMHU AJI0BOTO OOLISHHS
- 6€30MaCHOCTH KU3HEACSITeIbHOCTH
- METOAUYECKUN
JlaGopaTopumn:
- nH(OPMATHKH U KOMIIBIOTEPHOH 00pabOTKU JOKYMEHTOB
- TEXHUYECKHUX CPEACTB yIPABICHHS
- CHCTEM JJIEKTPOHHOTO TOKYMEHTOO00pOoTa
- TOKYMEHTOBEICHUS
- yueOHas KaHLespus (Cayk0a JOKYMEHTALUOHHOTO 00eCTIeueH s YIIPABISHUS )
CnopTHBHBIH KOMILIEKC:
- CIOPTUBHBIN 3aJl
- OTKPBITBIN CTAJHUOH LITHPOKOTO MPOQUIIS C HJIEMEHTAMH TOJIOCHI TPEMNSTCTBUM
- MECTO JUTSI CTPENBLOBI
3aner:
- OubnmuoTeka, YMTAIBHBIN 3aJ1 C BEIXOIOM B ceTh MIHTEepHeT
- aKTOBBIM 341
Kaxnpiii obyuarommiics obecnedeH pabouyuM MECTOM B KOMITBIOTEPHOM KJIACCe B COOTBETCTBHH C
00BEMOM M3y4aeMbIX AUCLIUTLINH.
Owman obecreueH HEOOXOANUMBIM KOMIUIEKTOM JIMLIEH3UOHHOTO IMPOTrPAMMHOT0 O0ecTiey eHHsl.



(Cnpaska o mamepuansHO-mexHu4eckom obdecneyenut 00pazoeamenvno20 npoyecca npu
peanusayuu [IIICC3 6 Ilpunoscenuu 11)

6. XAPAKTEPUCTHKA CPE[blL BY3A, ®WIHAJA, OBECIEYHUBAIONIASL
PA3ZBUTHUE OBIIUX KOMIIETEHIIU BBIITYCKHUKOB

6.1. HopmaTuBHO — nnpaBoBoe o0ecneyeHune

Konuenmmroo  ¢opMupoBaHUsl  COLMANBHO-KYyJNbTypHOH  cpempl  CepnoOckoro  ¢unmana
ITeH3€HCKOTO TOCYAapCTBEHHOIO YHUBEPCUTETA, 00ECIEUNBAIOIIYIO PAa3BUTHE OOLTUX KOMIETEHIIHI
OTIPEIEIISIFOT HOPMATUBHO — MIPABOBBIE aKThI POCcHiickoii denepariuu:

— Kouncturyuus Poccuiickonn ®@enepauny,

- Oenepanbhbiii 3akoH oT 20 pmekabpst 2012 1. Ne 273-®@3 «OO0 obpasoBanHuu B
Poccuiickon @enepauuny,

HOpPMAaTHUBHbIE TOKyMEHTHI [IeH3eHCKoTo rocynapcTseHHOro yausepcutera u Cepnodckoro ¢umnana
ITeH3€HCKOTO roCyapCTBEHHOIO YHUBEPCHUTETA:

- VYcras [IeH3€HCKOro rocy1apCTBEHHOIO YHUBEPCUTETA,

- Crannmapt yHmBepcurera «CrHneHanaipbHOE oOecriedeHne U apyrue  (GOpMBI
MaTepUaIbHONW TMOANEPIKKH CTYIEHTOB, AaCHMUPAHTOB, IOKTOPAHTOB, WHTEPHOB U OPAMHATOPOB.
IMopsimok HasHaueHus U BeILIATLY. JaTa BBeneHus 01 nexabps 2011 r;

- ITonoxxenue 06 YnpaBiaeHUH BOCITUTATENBHON U COLIMAIBHON paboThI.

- Ilonoxxenne o  CoBere  cTyaeHueckoro  camoymnpasieHus  lleHseHckoro
rocynapcTBeHHOro yuusepcurerta. [lara sBeenenus 10 anpens 2012 r.

- ITonoxxenne o  CeppnoOckom  ¢uumane  IleH3€HCKOro  rocynapCTBEHHOTO
YHHBEPCHUTETA,

- [IpaBuna BHyTpeHHEro TpynoBoro pacrnopsaka Cepmpobckoro ¢unmmana IleHseHckoro
rOCYAapCTBEHHOTO YHHBEPCHUTETA,

- IMonoxxkenne o cryaeHueckoM HayuyHoM oOmectBe CepnoOckoro (umana
ITeH3€HCKOTO roCcyJapCTBEHHOTO YHUBEPCUTETA

- ITonoxxenne o cryneHueckom coBete Cepnobckoro ¢ummana IleH3eHCKOro
rOCyAapCTBEHHOTO YHHBEPCHUTETA,

- Kowmmnekcnas mporpamma Ceppobckoro ¢uimmana IIeH3eHCKOro rocynapcTBEHHOTO
YHHBEpPCUTETA IO MNPO(QUIAKTUKE MpPABOHAPYIIEHUH B MOJPOCTKOBO — MOJIOAEKHONW cpene,
BKIIIOUaromasi B ceOs B3ammopeiicteue ¢ummana ¢ OJH OVVYII u IIJIH OMBJ] Poccuu mo
Cepnobckomy paiiony, obmectsenHoro coseta mpu OMB/I mo Cepnobckomy pariony, MosoaeskHoH
anMuHuctpanuen npu I nase agmuancTpanun Cepaodckoro paiioHa, yyacTue CTyIeHTOB puinana B
paboTe OmepaTHBHOW MOJIOAEKHOW IPYKUHBI, NMPHUBJICYCHUE COTPYIHUKOB ¢(rmmana B paboTy
I0OpOBOJIBHON HAPOAHOH APYKUHBI ITpH anMuHucTpannu Cepaodckoro panoHa.

6.2 XapaKkTepHCTHKH CPeAbl, 3HAYMMBIE 1JIs1 BOCIIUTAHUS JTHYHOCTH U MO3BOJISAIOIIHE
(¢popmupoBaTh 001IHE KOMIIETEHUHH

O0mue xapakTepucTHKH Cpeabl Konkperuszauus B IIICC3
1. 3t0 cpena, MOCTPOEHHAs Ha | DTO cpena, MOCTPOEHHAst Ha OOIIEYENIOBEYECKIX
o011e4eIoBeYeCKIX LIEHHOCTSIX U | LEHHOCTSIX u HPaBCTBEHHbBIX YCTOSIX
HPaBCTBEHHBIX yCTOSIX COBPEMEHHOTO | COBPEMEHHOTO  OO0IecTBa,  OMpenessromas
obmiecTna. of1ue KoMIeTeHIUH OyayIero CreuaincTa mno
JNOKYMEHTALMOHHOMY obecreyeHnto
yMPaBJICHUS, APXUBHCTA.




2. D10 mpaBoBas cpena, KOTOpasl BKJIOYAET B
cebs 3aKOHBI W TIOA3AKOHHbIE HOPMATHUBHBIC
aKThl, PErIAMEHTHPYIOLINE O0pa30oBATENbHYIO
IeATeIbHOCTD, paboTy C MOJOIEXKBIO, 4 TAKXKe
JIOKaJIbHbIE HOPMATUBHBIE aKThl YHUBEPCHUTETA.

D10 mpaBoBas cpenma, IAe B IOJHOM Mepe
JEUCTBYKOT OCHOBHOW 3aKOH Halled CTpaHbl -
Konctutyuus P®; 3akoHbl U MNOA3aKOHHBIE
HOpMaTHBHbIE  aKTBhI, peraMeHTHpYIoLI e
00pa3oBaTeNbHYI0 AEATENBHOCTh M paboTy ¢
MOJIOJIEXKbI0, YCTaB YHHUBEpCUTETa U IpaBuia
BHYTPEHHEIO pacropsaka; Kotopas (opMupyer
TOTOBHOCTb Oyay1uiero CHeLuaInucTa
UCIIOJIb30BaThb HOPMAaTHBHbBIE MPABOBbIE AKTHI B
cBOeH nMpodeCCHOHAbHOM AESITEIbHOCTH.

3. DT0 BBICOKOMHTEJUIEKTyajlbHasl Cpena,
COAECHCTBYIOLIAS Pa3BUTHIO Hay4HOTO
MOTEHLMANa MOJIOABIX ONAPEHHBIX JIIOACH B
(dyHIaMEeHTaNbHON W TPHUKIATHOW HayKe, |
MOBBIIICHUID 3HAYMMOCTH HAy4YHOTO 3HAHUS U
MOTHBALUN K HAYYHBIM HUCCJICTOBAHUSM.

210 BBICOKOUHTEJUIEKTYyaIbHast cpena,
COAEHCTBYIOLIAS Pa3BUTHIO Hay4YHOTO
NOoTCHIMAJIa CTYACHTOB U MOBLIMICHUIO UHTEPECA
K Hay4YHbIM HUCCjaeaJ0BaHUAM B O6J'IaCTI/I
AOKYMCHTOBCACHUA U AapXUBOBCACHUS.

4. D10 cpega BBICOKOW KOMMYHHKAaTHBHOMN
KYJBTYPBI, TOJIEPAHTHOTO ITUAJIOTOBOTO
B3aUMOJEHUCTBUSL CTYOEHTOB, CTYOEHTOB U
MpenoaBaTeNen.

DT0 cpema  BBICOKOH  KOMMYHMKAaTUBHOM
KYJBTYPBI, TOJIEPAHTHOTO ZTMAJIOTOBOTO
B3aUMOJENUCTBUSL  CTYACHTOB, CTYIE€HTOB U
MpenojaBaTesieil, CTYIEHTOB M COTPYAHUKOB

YHUBEPCUTETA, dunmnana MO3BOJIAIOLIAs
MOZETUPOBATh  B3aUMOAEHCTBHE  OymyImero
CIeINaINCTa 1o JOKYMEHTALIUIOHHOMY

o0ecredeHr0  ympaBjIeHHs, apPXUBHUCTA C
COLMANBHON cpemoH, a Takke (HOPMHUPOBATH
I'OTOBHOCTD K HUCIIOJIB30BAHUIO MNPUHLUIIOB
TOJIEPAHTHOCTH, AHAlora U COTPyIHUYECTBAa B
MpoLecce B3aUMOJCHCTBUSA C YYaCTHUKAMM
00pa3oBaTesbHOTO MpoLEecca.

5. DTo rymMaHuUTapHas cpena, Moaaep KuBaeMast
COBPEMEHHBIMH HH(POPMALIMOHHO-KOMMYHHKA-
LUOHHBIMH TEXHOJOTHUSIMU.

DTO TryMaHUTapHas cpena, MoAnep KUBaeMast
COBPEMEHHBIMU UH(POPMAIUOHHO -
KOMMYHHUKAL{HOHHBIMHU TEXHOJIOTUAMU,
NMO3BOJISAOIIAsT (DOPMHUPOBATH BBICOKUH YPOBEHB
HUKT-koMneTreHTHOCTH ¥ HMH(DOPMALMOHHYIO

KYJNETYDY, aJleKBaTHBIE TpeOOBaHUSM,
NpeabABIACMBIM K COBPEMCHHOMY CIICLHHUAJIUCTY
o JNOKYMEHTAIHOHHOMY obecreyeHn o

VIIPABJICHHUs], APXUBUCTY.

6. ITO cpena, OTKPBITasi K COTPYOAHHYECTBY C
paboTomaressimu, c Pa3IMYHBIMU
COMAJIbHBIMHU IIapTHECpaMu, B TOM HYHCJIEC C
3apyOeKHBIMH.

DTO cpeda, OTKpbITass K COTPYOAHUYECTBY C
paboTomarensiMu, ¢ PasTUYHBIMU COLUATBHBIMU
MapTHEPAMH, B TOM HHCIE C 3apyOeKHBIMU, W
MO3BOJISIIOIIAST  MCTIONB30BaTh HOBBIE  (POPMBI
COLIMAJIBHOIO NapTHEPCTBA.

7. Dto cpema, objanaroiias  BbICOKHM
BOCITMTATEIbHBIM MOTEHITHAJIOM u
OPUEHTHPOBAaHHAsE  HAa  IMCHXOJOTHYECKYHO
KOM(OPTHOCTb, 3I0POBBIH  00pa3  JKHU3HH,
Oorarasi COOBITHSIMU, TPATULIHSIMH,

210 cpena, obnanarormas BBICOKUM
BOCIUTATCIIBHBIM IIOTCHLIUAJIOM nu
OPHMEHTHPOBAHHAS Ha MICUXOJIOTUYECKY IO

KOM(OPTHOCTb,  370pPOBBbI  00pa3  KHM3HH,
KyJIbTUBHPOBAHHE KOPIIOPATHBHBIX I[IEHHOCTEH,
dhopmupyrommas y Oyaymero CrenuaiucTa OmbIT
CO3IaHUsl  COBPEMEHHOM  COLMOKYJBTYPHOM
cpenbl 00pa30BATEIBHOTO YUPEIKISCHHSI.

6.3 Ilesiu ¥ 321a4M M OCHOBHbIE HATIPABJICHHSI BOCIIHTATEJbHOH padoThl, peliaemMbie B

IIccs:

- npuodineHue K oOIIedeIoBeUueCKUM [IEHHOCTSIM, TAKHM Kak PONWHA, TUYHOCTD, CEMBbS,

cB0o0OOMa, CIIPaBEAIUBOCTD,




- CO3JaHHE YCIOBUM JIs1 yCMEIIHOW COLMANTU3ALNN MOJIOJEKH,

- BOCHHTAHHE JMYHOCTHBIX KaYeCTB, HEOOXOMUMBIX JJIsl YCIIEITHOW CaMOpeaTn3alui B POJIU
CHEINAJINCTA TIO0 JOKYMEHTAIIMOHHOMY OOSCTIICUEHUIO YIIPABIICHUS, apXUBUCTA:
npodeccroHanm3Ma, JUCHUILTHHUPOBAHHOCTH, OTBETCTBEHHOCTH, OPTraHU3aTOPCKUX U
TBOPUYECKHX CIIOCOOHOCTEH;, COLMATBHON 1 MHHOBAIIMOHHOHN aKTHBHOCTH,
KOMMYHHKA0ETbHOCTU U TOJIEPAHTHOCTH,

- copeticTBue 3¢ eKTUBHON MPOPOPHEHTALIMH MOJIOAEKH (BHEAPEHNE COBPEMEHHBIX
TEXHOJIOTUH KapbePHOTO POCTA, COXPAHEHHE U Pa3BUTHE MOTHBALIMH K PO eCCHOHATBHON
IeSATEIBHOCTH B 00JIaCTH TOKYMEHTALIMOHHOTO 00ECTICUeHHS YIIPABJICHUS U apXUBOBEIECHHS,
MOJrOTOBKA CHEHNAIIICTa, KOHKYPEHTHOCIIOCOOHOTO Ha COBPEMEHHOM PBIHKE TPYAA).

- (opmupoBaHue y CTyIEHTOB POCCUICKON MASHTUYHOCTH U MPO(UIAKTHKA MEKITHUIECKUX U
MEKKOH(ECCHOHAIBHBIX KOH(JIMKTOB,

- BBIBJICHHE U PA3BUTHE TBOPUYECKUX CIIOCOOHOCTEH CTYEHTOB,

ens BoOCmuTaTenpHONW paboTBl CO CTYAEHTaMH TMEepPBOro rojga oOydeHus:: obecnedeHue
3¢ eKTUBHON amanTaluy CTYICHTOB MEPBOro Kypca K o0pa3oBaTenbHOMY Ipoleccy. Peannsanuu
STOH LIEJH CIIOCOOCTBYET MEAArornieckoe COMPOBOKIACHNE IEPBOKYPCHUKOB, padoTa ¢ POAUTEISIMU
(3HakoMcTBO co criermpukoli yuebHO-BocnuTarenbHOl padoTsl B CIIO, koHCYmBTamMU O criocodax
NOBBIIIEHUS] YPOBHS AIaNTUPOBAHHOCTH CTYAEHTOB-TIEPBOKYPCHHUKOB, HWH(pOpMHpOBaHHE 00
yCIIEBAEMOCTH CTYIEHTOB, WHAMBHAyaJlbHbIE Oeceapl O MpobiemMax BOCIMUTAHUS U OOyuUeHHs),
¢dbopMupoBaHHE aeKBATHON CAMOOLIEHKH KaK PEryJATOpa adanTallHOHHON NEATENbHOCTH, Pa3BUTHE
MOTHBa JOCTIDKEHHs ycrexa (Co3laHhe CUTyallMu yCliexa, WHAMBHAyaJlbHbIE Oecenbl),
CaMOOPTraHU3aLUN U CAMOKOHTPOJISL.

Lenp BOCTIUTaTENBHON PabOTHI CO CTyAGHTAMU BTOPOTO rofa OOyueHUs: OpraHu3auus yCIOBUH
s (opMHpOBAaHUS  COLMANBHO AKTUBHOW  JIMUHOCTH, oOmamaromeil  mpodecCHOHaIbHON
KOMIIETEHTHOCTBIO, CO3/IaHHE MUKPOKJIMMATa TBOPUECKOTO COTPYAHUYECTBA NpenojaBaTeneil u
CTYZICHTOB.

Lenp BocUTaTENBHON PabOTHI CO CTYIEHTAMH TPETHETO rofa OOy4eHHUs: MOArOTOBKA CTYIEHTA
K VCIEUTHOW ajanTalyl Ha pbIHKE TPyda, NOBBIIEHUIO COLUAIBbHO-TPO(ECCHOHANIBHON
MOOMIIBHOCTH, K 3((EKTUBHON peann3auy npoQecCHOHATBHON Kapbephl.

B ¢opmupoBaHun COLMOKYNBTYPHOH Cpempl BO BHEYYEOHOH NESTENbHOCTH YYaCTBYIOT BCE
noapasnesneHus gpuuana.

ExeromHo niist CTYAEHTOB BCEX KYyPCOB HA3HAYAKOTCS KypaTOpbl, NEATENbHOCTb KOTOPBIX
HaleleHa Ha (OPMHUPOBAHME y CTYAEHTOB TIPAKIAHCKO-TIATPUOTUYECKON MO3HMLMH, IyXOBHOU
KYJBTYpPBI, COLMAIBHONW M MpOo¢eCCHOHAIBPHONW KOMIIETEHTHOCTH, BOCIHTaHHE 30pOBOro obOpasza
JKU3HU, OKa3aHWe T[OMOIIM B OPraHM3aldd  IMO3HABATEIBHOIO IpOLECcCca, COACHCTBHE
caMoOpeanu3ald JIMYHOCTH  CTYJEHTa, TIOBBIIEHUI0 HHTEJUIEKTYAIbHOTO M JAYXOBHOTO
MOTEHIINAJIOB.

Kyparop 3HaKOMUT MEPBOKYPCHUKOB C 3aKOHOAATENBLCTBOM B oOymactu 0Opa3oBaHusi, YCTaBOM
ITeH3eHCKOTO rOCYIapCTBEHHOTO YHUBepcUTeTa, [IpaBriaMu BHYTPEHHETO Paclopsiika, mpaBaMu U
00s13aHHOCTSIMU ~ CTyZeHTa, padoTroli OuONMOTEeKH, OpraHu3anmMel KyJIbTypHO-MAacCOBBIA U
CHIOPTHBHO-037I0POBUTENIbHON IESTEIBHOCTH, C MCTOPUEH M TpamuLmsMH (puiuana, BOCIIUTHIBAET
YBOKEHHE K LIEHHOCTSIM, HOpMaM, 3aKOHaM, HPABCTBEHHBIM MPHHLIMIAM, TPAIULIUSAM CTYISHYECKOH
JKU3HU, KOHTPOJHPYET TEKYIIyI0 U CEMECTPOBYIO YCIEBAEMOCTb W BHEY4EOHYI 3aHSTOCTB;
YYaCTBYET B Pa3BUTHH PA3IMYHBIX (POPM CTYIEHUECKOTO CAaMOYIIPABJIEHUS, IOMOTAET B KYJIBTYPHOM
U (pU3NIECKOM COBEPIIEHCTBOBAHUM CTYACHTOB, COACHUCTBYET NMPHUBJICUEHHUIO CTYJEHTOB K HAy4HO-
HCCIIEIOBATENBCKOM padoTe 1 pa3nuyHbIM popMam BHEYUeOHOH e TeNbHOCTH.

Ha caiite ¢unmana pasmemaercs uHQOpPMAaLUs O MPOBOAUMBIX MEPOINPHUITHAX, HOBOCTU
BOCIIUTATENbHON M BHEY4eOHOU padoThl M apyras moJie3Has mHGOpMALMs Al IpenoaaBaTeneH,
CTYIEHTOB M POAMTEJEH CTyIEHTOB.

B ¢wnmmane cozmaHel OnaronpusATHBIE YCIOBHS U PEAM3aldNd HAYYHOTO W JIMYHOCTHOTO
pocta, GopMHpPOBaHUS TBOPYECKUX M MPO(EeCCHOHATBHBIX KadecTB. bojbloe 3HaueHHWe B IUIAHE
JMYHOCTHOTO M TNPO(ECCHOHANBHOIO CTAHOBIEHMS OYAYyIIMX CHENHAJIHCTOB HUMEIOT pPa3JIUYHBbIC
BHEAYAUTOPHbIE (POPMBI HAYIHO-00PA30BATEIBHOMN NEATETBHOCTH:

- CTyZA€HUECKOe Hay4HOe O0IIeCTBO,



- KPYXKKH,

- OpTraHU3alHs CAMOCTOSITEIBHON pabOThI CTYIEHTOB.

CTyneHThl MPUHUMAKOT y4acTHE B PAMOHHBIX, OOJACTHBIX, BCEPOCCHICKUX, MEKIYHAPOMHBIX
HAY4YHO — MPAKTHYECKUX KOH(PEPEHIUAX, ONUMITHAIAX.

Jns opraHuzanuu CTyI€HYECKOrO JOCYyra M CO3JaHus YCJIOBHH MJisl Pa3sBUTHUS TBOPUECKOTO U
CIIOPTUBHOTO TOTEHIMaNa B ¢uianane pabdoTalT CHOPTHUBHBIE CEKIUH, TBOPUYECKUN KOJUIEKTUB
«IKCTIPOMT», KOTOPBIH BBICTYNAET OCHOBHBIM OPTraHU3aTOPOM TAKUX MEPONPUATHH, Kak «JleHb
3HaHui, «I[locesimenne B cTyaeHTb», « CTyaeH4Yeckast BeCHay, « KOHKypC CTEHHBIX ra3eTy.

KoopauHanmio  QU3KYJIBTYPHO-O3JOPOBUTENILHON — AESITENIbHOCTH U 3aHATUH  CIIOPTOM
OCYILECTBJISICT CHOPTUBHBIN CEKTOP CTYAEHYECKOTO COBETA.

CryneHdeckoe caMOyIpaBJeHHE OPUEHTHPOBAHO HA MOMOJHEHWE NEeWCTBUI aIMUHHUCTPALIUU,
MeJArOru4ecKoro KOJUIEKTHBA M MPU3BAHO MOMOYb CTYAEHTAM PEajlu30BaTh MpaBa, BOBJEUb UX B
o0CyKJIeHHe M peIleHHe BAKHEWUIINX BOMPOCOB AESITENIbHOCTH (uiMania W TOJIOBHOTO BY3a,
pa3BUBATh MHULIMATUBY M CAaMOCTOATEIbHOCTD, MOBBICUTH OTBETCTBEHHOCTDh 3a Kau€CTBO 3HAHUN U
COIMAJIbHOE MOBEACHHUE OYAYIINX CIEIUANTICTOB.

B nensx peanuzanuu KOMIETEHTHOCTHOTO MOAXOAa, sl (POPMHUPOBAHMS U Pa3BUTUS OOIIUX U
npo(eCcCHOHANTBHBIX KOMIIETeHIMH B OOpa30BaTENIbHOM TPOIECCE HCIOB3YIOTCS — aKTUBHBIE U
UHTEPAaKTHBHBIC (DOPMBI MPOBENEHUS] 3aHATUH (KOMIBIOTEPHBIE CUMYJISILIUH, NEJIOBBIE U POJICBBIC
UTPBI, Pa300p KOHKPETHBIX CUTYAIUH, ICUXOJIOTHIYECKHE TPEHUHTH, TPYIIOBbIE TUCKYCCHH).

6.4. ®opvbl mnpeaACTABJIEHUS CTYAEHTAMH JOCTH:KEHHII U CHOCOObI OLEHKH OCBOEHUSA
KOMIIeTeHI[Hil BO BHEAYIUTOPHOI1 padoTe

HanpasJienue Dopmbl Cnoco0bl OLEHKH
Crynenueckoe Axuus, nexius, oOydeHue OT3bIB, CAMOOLICHKA,
camMoyImpaBlieHue CTYZIEHYECKOT'O aKTHBA, XapaKTEePUCTUKA

KOHCYJITATUBHBIH TPHEM,
KOH(pEepEeHIHsI, AUCKYCCHUs

Bononrtepctso Ax1usi, KyJIbTypPHO-MaccoBO€ OT3bIB, CAMOOLICHKA,
MEpPOTpUSITHE XapaKkTePUCTHKA, TOPT(OIHO

Crnopt CriopTUBHO-MacCOBOE MEPOTIPHSITHE, | CYAEHCTBO, MOPTQHOIHO
AKIIuA

KynerypHO-MaccoBast pabota | KoHkypc, nenosast urpa KOHLEpT, OT3bIB, CAMOOLICHKA,

KYJBTYPHO-MAacCOBOE MEPONPUSITHE | MOPTPOIHO, XaPaKTEPUCTHKA

6.5. Opranm3anusi y4era M NOOLIPEHHS COLHAJBHOH AKTHBHOCTH: COCTaBlieHHE MOPTHOIHO
IOCTH)KEHUH CTYIEeHTa, BpyueHHe OOIIeCTBEHHOIO aTTeCTaTa BBITyCKHHKY.

Yuer pocTmikeHMii: TOPTQOIMO AOCTIDKEHHWH CTYOEHTA, BOJIOHTEPCKAsl  KHIDKKA,
3JIEKTPOHHBIN JKypHAJL

@opMBbI: TPaMOTH, PEKOMEHIAIMH, 3aHECEHHE Ha MIOCKy Io4Yera, OJarofapCcTBEHHbIE
MUChMa, JUILUIOM, OOBSIBICHNE ONarogapHOCTH, CTUNEHIUH, PAa30BBbIC JEHEKHBIE BBIILIATHI, OTUIATA
PacXOOB IO YYACTHIO B OJIMMIHANAX U CTYACHYECKUX (POpyMax, LIEHHBIE MOIAPKH.

6.6. MHcnoab3zyemasi uHQpaCTPYKTypa By3a, puiauana:
- AxTOBBIH 3a1 prunnana;
- bubanorexn By3a u punmnana,
- YueOubie aynuropun (uinana;
— CriopTuBHBIH 321 punnana,;
- JIbpkHas 6aza punuana;
- OTkpbITast CIOPTHBHAS TUIOIIAAKA (PUIHAa;
- Canaropuit-npodunaktopuii [IeH3€HCKOro TOCyAapCTBEHHOTO YHUBEPCUTETA,
- Knunnko-menuuuHckuii neHTp IIeH3€HCKOro rocy 1apCTBEHHOIO YHUBEPCUTETA |




- Cronosas u Oyder punnana,

- Kunocryaus [leH3eHCKOro rocyJapCTBEHHOTO YHUBEPCUTETA,

- ®otocTtynus IIeH3eHCKOro rocy1apCTBEHHOIO YHUBEPCUTETA,

- Tunorpadust [IeH3eHCKOro rocy1apcTBEHHOTO YHUBEPCHTETA.

6.7. MHcnoan3yemas couHoKyabTypHas cpena ropoaa Cepaodcka u Ilensenckoii odsacru:

- Yupeacoenus kynremypor (MYK «KynbrypHO-nocyrosoe obbeaunenre CepmnoOCKoro paiioHay;
MBVYK «KynbrypHOo-nocyrossrii ieHTp» T. Cepmodeka; MbYK «McTtopuko-kpaeBequecKkuii My3ei»,
[Tenzenckuii obmacTHOU npamaruueckuii Tearp wMm. A.B. JlyHauapckoro, HEHTP TeaTPaIbHOTO
uckyccra uM. B.D. Meiiepxonbna, [lenzenckas obnactHas ¢umapmonwms, [leHseHckas oOmacTHast
oubmmotexka um. M.1O. JlepmonTOBa, I1eH3€HCKHMIT roCynapCTBEHHBIN KpaeBeaUECKH My3ei, My3el
B.O. Kiouesckoro, wmyseii WM. .H.YipsHoBa, oObeanHEHHWE TOCYHAPCTBEHHBIX JIHTEPATYPHO-
MEMOpHUaJbHBIX My3eeB lleH3eHCkoll oOnacTu, JuTEepaTypHbI My3el, wmysei-ycaapsba B.T.
benunckoro, rocynmapcrBeHHbii my3eir A H. Pamumesa, myseit AU, Kynpuna, myzeit A. T
Manbimkusa, IlenseHckas kaptuHHas ranepes uMmeHu K.A Casunkoro, IlenseHckuii mysei
HapoaHOro TBopuecTBa, ['ocynapcrseHHblN JlepMOHTOBCKMI My3eil-3anoBeaHuk "Tapxanbt”.

- Cnopmuenvie yupeoicoenus eopooa Cepoobcka (MBOY JAOJ AKOCHI Ne 1; Gacceiin «Ilapycy;
MBOY A0 AKOCHI Ne 2, ®OK «HOnoctey, MBOY HOJ HIOCII Ne 3; Gokcépckmii kiyd
«PuHry; kNy6 «ATnanty; cragnoH « Topnenoy»; nmerkHas 0a3a)
CouuanbHble NAPpTHEPHI:

- yUpEKACHUS 00pa30BaHUs,

- YUpEXKIEHUS KyJIbTYPBI;

- yUpeXXJEeHUs CIOPTa, TYpPU3Ma U MOJIOAEKHOM MONTUTHKH,

- yUpEeXKIEHHUS 3[PaBOOXPAHEHUS U COLMAIBHOTO Pa3BUTHS,

- HEKOMMepUecKue oprann3anuu (oHbI, aCCOLMALNN, HEKOMMEPUECKHE
NAPTHEPCTBA);

- CpeacTBa MacCOBOW MH(POPMAIIUH.

7. OHEHKA PE3VYJIBTATOB OCBOEHHUSA OBYYAIOINUMHUCA ITIICC3

B coorBerctBuu ¢ ®I'OC CIIO no cneumanmbHoctu  46.02.01 «JlokyMeHTaLMOHHOE
obecrieueHne yIpaBJIeHUs] U apxuBoBeneHHe» U DenepaibHbIM 3aKoHOM «0O0 obOpa3zoBaHMM B
Poccuiickoit @enepanum» OLEeHKa Ka4eCTBA OCBOSHUsT 00YYarOIIUMHUCS OCHOBHBIX 00pa30BaTENbHBIX
IIpOrpaMM BKJIFOYAaeT TEKYLIUH KOHTPOJb YCIEBAEMOCTH, MPOMEXYTOUYHYID U TOCYJapCTBEHHYIO
UTOTOBYIO aTTECTALIHIO OOYJAOLITIXCS.

7.1. Opranuszanus TeKyuero KOHTpPOJisi ycneBaeMoCTH

Texkymuii KOHTPOJIb TPEACTaBisieT COOOW MPOBEPKY YCBOGHHsS Yy4eOHOro Martepuana,
PEryJsIpHO OCYIIECTBISIEMYIO Ha MPOTshkeHUH cemectpa. K opmam Tekymero KOHTpOJIst OTHOCSITCS
TECT, MMPOBEPKa KOHTPOJBHBIX padoT, pedepaTos, 3cce U MHBIX TBOPUECKHX padOT, OMPOC CTYACHTOB
Ha y4eOHBIX 3aHATHUSIX, OTYETHI CTYICHTOB I10 MPAKTHYECKHM padoTam.

Texymmii KOHTPOJIb MPOBOIUTCS IPEMOAABATENIEM C IIEJIbI0 OIEHKH KaueCTBa OCBOCHUS
00y4aroImUMHUCs AUCUUIUIMHBL, MeXIuCIUILIHHApHOTO Kypca (MIK), MoHuTOpHHTra (opMUpPOBaHUS
o0mux 1 MpoheCCHOHANBHBIX KOMIIETEHLINH, a TaK)Ke CTUMYJIMPOBAHUS y4eOHOH pabOThI CTYIEHTOB
HAa MPOTSKEHUH CEMECTPa, TIOATOTOBKH K MTPOMEKYTOUHOHN aTTeCTAL[UU.

CocCTaBHBIMH 3JIEMEHTAMH TEKYIIEro KOHTPOJIS SABJSIFOTCS BXOJHON U PyOEKHBIA KOHTPOJIH.

Bxoonoii  konmpons TpOBOOUTCS B Havajne u3ydeHHst aucuurumHel, MK ¢ memnsro
OTIPENEJICHNs] CTENMEeHH TOTOBHOCTH OOYyYarowerocss K BOCIPHUSTHIO U OCBOEHHIO Y4eOHOTO
MaTepHalia ¥ BBICTPaNBaHus (Ha OCHOBE €ro pe3yJbTaTOB) MHANBHAYAIbHON TPAEKTOPUN OOYIEHUS.

Pybeoicnetii  konmpons  TO3BOJSIET OCYIIECTBIIATH IO3TANHBIA KOHTPOJb TOCTH)KEHUH
o0y4arImuxcs 1Mo 3aBepIIeHNH, KaK MPaBuiIo, pasaena AMCUUIUIMHBL, TeMbl MJIK, 3Tama npakTuku.
PyOexxHbIN KOHTPOJIb MPOBOIUTCS, KaK MPABUJIO, ABA pa3a B TCUCHHE CEMECTpPa.



Jlnst mpoBeneHUsT TEKyIIEero KOHTPoJisA ycneBaemoctu npenogaBateasimu CO® ®I'bBOY BIIO
«ITeH3eHCKUIT TOCYNapCTBEHHBIH YHHBEPCHUTET» pPa3padOTaHbl KOMILUIEKTHI OLIEHOYHBIX CPEICTB.
KommnekTsl BKJIIOUAIOT: KOHTPOJIbHBIE BOMPOCHI M TUIOBbIE 3aJaHUs AN NMPAKTUUECKUX 3aHSITHH,
7a0OpaTOPHBIX M KOHTPOJIBHBIX PabOT, TECThl M KOMITBIOTEPHBIE TECTHPYIOLIHE MPOrPaMMBl,
NPUMEPHYI0 TeMaTuky pedeparoB. KOMIUIEKTHI OLEHOYHBIX CPENCTB Ui MPOBENEHHS TEKYILEro
KOHTPOJISI TPUBOAATCS B paboumx mnporpammax aucuuruinH, MJIK, y4ueOHO-MeTomuuecknx
koMIuiekcax aucuuniaud, MJIK u nporpaMmax mpaxkTHK.

7.2. Opranu3auus NPOMeKyTOYHON ATTeCTALUH

IIpomexxyTouHas aTrecTalsi OCyLIECTBJsAeTCA B KOHLE cemecTpa. OHa MOKET 3aBepluaTh
KaK HW3y4eHHe OTHAENbHON IUCUUIUIMHBL,  MEXIUCIHUILUIMHAPHOTO Kypca, NpodecCHOHATBHOTO
MonyJst, Tak U pasgena (pasgenos) mucumrinael, MJIK. IIpomekyTouHast aTTecTanusi MO3BOJISIET
OLICHUTh COBOKYITHOCTh 3HAHUM M YMEHHI OOy4arolierocs, a Takke YpOBEHb C(POPMHPOBAHHOCTH
OMNpPEAETIEHHBIX KOMIETEHLMN.

K ¢dopmaM mpoMexyTOYHOrO KOHTPOJISI OTHOCATCS: 3a4der, AudHepeHInpPOBaHHBIA 3auerT,
9K3aMEH, KBAIN(HUKALMOHHBIA 5K3aMEH, 3aIluTa KypcoBOW paboTel, OTYeThl (IO MPAKTHKaM).
IIpomexxyrouHast arrectauust B ¢opme 3audera (auddepeHumupoBaHHOro 3adera) JuOO SK3aMeHa
SABJIIETCSI O0sI3aTENbHON MO 3aBEPIIEHUM M3YUEHUS AUCLUIUIMHBI / MEXIUCLMIUIMHAPHOTO Kypca.
Obs3arenpHON (POPMOH MPOMEKYTOUHON aTTECTALMU MO MPOPECCHOHATBHBIM MOAYJISIM SIBIISIETCS
KBaJN(PUKAITMOHHBIN SK3aMEH.

KonmnuecTBo 3x3aMeHOB B yueOHOM IOy HE MPEBBIIIAET 8, KOJMUYECTBO 3a4E€TOB — HE OOJbLIe
10. B yka3zaHHO€ KOJIMYE€CTBO HE BXOMAT 3a4eThl MO (PU3UUYECKOH KyJIbType.

Jnis1 roHOLIeH MpeaycMaTPUBAeTCsl OLIEHKA PE3yJIbTaTOB OCBOSHUSI OCHOB BOEHHOH CITY KOBI.

Jins mpoBeneHus] MPOMEXKYTOYHON aTTeCTallUK NPENOoaaBaTesIMU pa3padOTaHbl KOMIUIEKTHI
OLIEHOYHBIX CPEJICTB, BKJIIOYAIOLIHE:

- TEOPETHUYECKHE BOMPOCHI M MPAKTUYECKHE 3aaHUs ISl IPOBEACHUS 3a4eTa / 5K3aMeHa,

- mnpoOneMHble M TBOpPYECKHE 3a/aHUs, HANpaBJICHHbIE HAa OINpENeeHHue YPOBHS
chOpMHPOBAHHOCTH YMEHUH, 00ImUX U MPO(HeCCHOHANBHBIX KOMIETSHIIHHN.

OuenouHble cpeacTsa Mo npodeccHoHaNbHOMY MOAYJIIO HANpPaBJIEHbI HA MPOBEPKY YMEHHH
BBITIOJIHATD OMpEeNICHHbIE Oepany NpoPeCcCHOHANTBHON NeITEIbHOCTH, T.€. HOCAT MPAKTHYECKHI
XapakTep U COAEep KaT UHANBUYaJbHbIE IPAKTHUECKUE 3aJaHUs.

KommekTbl OLIeHOUHBIX CPEACTB Ui MPOBEACHUsI TPOMEKYTOUHON aTTeCTallMK MPUBOASTCS B
yueOHO-MEeTOANYEeCKNX KoMIuiekcax qucuumine, MK, u nmporpamMMax mpakTHK.
7.3. 'ocyaapcTBeHHasi HTOrOBasl ATTECTALUS BbIIyCKHUKOB.

locynmapcTBeHHast WMTOroBast —aTTECTAllMsl  BBIIYCKHUKOB  SIBISIETCS  OOs3aTeNbHOW U
ocyuiectBisiercss nocne ocsoenusi IIIICC3 mo cmeumanbhoctn  46.02.01 «JlokyMEeHTaLIMOHHOE
obecrieueHne yrpaBIeHHs U apXHUBOBEICHNE» B MOJHOM O0beMe.

I'ocymapcTBeHHass WUTOroBasl aTTeCTallMsl BKJIIOYAET IOATOTOBKY W 3alUTY BbINTYCKHOMN
KBaJN(PUKATMOHHOHN pabOThI - AUIIIIOMHON PaOOTHL .

Ha ocnose «llopsigka mpoBeNeHHs TOCYAapCTBEHHOM MTOrOBOM — aTTeCTalUU IO
o0pa3oBaTeNbHBIM TpPOrpaMMaM CpenHero MNpo(ecCHOHANIBHOTO OOpa3OBaHUS», YTBEPXKACHHOTO
npukazoM MuHoOpHayku Poccun Ne 968 or 16.08.2013 r., tpeboanuii ®I'OC CIIO u
pexkomenmauuii  IIpOOIl mno cneumaneHOCcTH 46.02.01  «JloKkymMeHTaunoHHOE oObecneueHue
yhnpaBieHuss W apxuBoBeneHue», III'Y paspaOoranel u yrBepxkaeHbl: CTaHOapT YHHBEPCHTETA
«I"ocynapcTBeHHas UTOTOBasl aTrrecTanmuss 1O OOpa30BaTENbHBIM MPOrpaMMaM  CPEIHETo
npoeCCHOHATBHOTO 00pa30BaHMs», PETIAMEHTHPYIOIIHMHA MPOBEACHNE rOCyIapCTBEHHOW UTOTOBON
arrectaunu (CTO I'y 1.05-2015), Crammapt yauBepcurera «BrimyckHas kBamudukannoHHas
pabota oOywarommxcs 1o 0Opa3oBaTENbHBIM MpOrpaMMaM CpeaHero npodecCHOHabHOTO
oOpa3oBaHusl — MpOorpaMMmaM IOATOTOBKH CIEIHAJNCTOB CPEJHEr0 3BEHa», YCTaHABIUBAIOIIMN
TpeOOBaHMSA K BBIOOPY TEMATUKH, COJEPIKAHHIO, CTPYKTYpe, OOBEMY M TOPSIIKY 3aIUThI BBIITY CKHBIX
KBAJTM()UKALMOHHBIX padOT 0OyHAIOIIUXCS.

TpeGoBaHusi K BbBIMYCKHOH KBAJIN(UKAIMOHHONH padoTe mo cnenuaabHocTH 46.02.01
«/loKkyMeHTALlHOHHOe o0ecrneyeHHe YIIPABJIEeHHs] H APXHBOBeJeHHe».



Beinycknas kBanmupukanmonnas pabdora (BKP) mnpencraBmser coboil  caMOCTOSTENBHO
BBITMIOJIHEHHYIO OOy4aroIMMCsl JIOTHUECKH 3aBEPLICHHYI0 Y4eOHO-HMCCIIENOBATENbCKYI0 padoTy,
CBA3aHHYIO C pelLIeHHeM 3a7ad MPUKJIAJHOTO XapakTepa, COOTBETCTBYIOLIMX BHAAM M 3ajaqdam
npoeCCUOHATBHON NIESITETbHOCTH CHEHAINCTOB CPEIHEro 3BEHA, JEMOHCTPHUPYIOIIYIO YPOBEHb
MOJIrOTOBJIEHHOCTH BBIITYCKHUKA K CAMOCTOSITEIBHOM PO eCCHOHATBHON IEATENIbHOCTH.

BKP BemosHsieTcst B 3aBepluarouiuii nepuoa odydenus. BreinyckHas kBammdukannoHsas padbora
IOJDKHA OTBEYATh MPHUHIUIIAM JIOTHYHOCTH, JOCTOBEPHOCTH M3JIOXKEHMs (PAaKTHUECKOTOo MaTepuaa,
COJZlep>KaThb HEKOTOPbIE CAMOCTOSITENIbHBIE BBIBOJbI U PEKOMEHAALNN, UMETh aKTyaJlbHOCTb, HOBU3HY
U NIPAaKTHUYECKYI0 3HAYMMOCTb.

Beimycknas kBanmdukaunoHHas paborta mo crneruanbHocTH 46.02.01 BBIMONMHSETCS B (opMme
TUTUIOMHOM paboThL

JunnomHas padoTa BBINOJHSETCS, KaK NPaBWIO, MO MeCTy Oyaymiedl paboTbl MOJIOAOTO
cnenyMaiucTa JUOO MO MECTy €ro MNPenauIUIOMHONW TMNpakTHKH. Tema JIWUIUIOMHOH paboThl
NPEANoJaraeT MpOBEACHNE aHATUTHIECKON padoThI.

ITopgroroBka IWUIUIOMHOH pPabOTBl TPOBOAUTCA MOJ PYKOBOJACTBOM KBAJIH(UIIMPOBAHHBIX
CHEeLHAINCTOB, MMEIOLINX BbICIIee O0pa3oBaHME, NpenojaBareNeldl, NMPUHUMAIOIIHNX Y4YacTHE B
peanm3anyu  NPO(ECCHOHANBHBIX ~ MOAyJeH y4eOHOro IUlaHa CHEeUUAIbHOCTH, HAay4HO-
neparorudeckux padotHukos I1T'Y.

B Xxonme moAroToBKM AMITIOMHON palOThI M €€ MOCHeAyromed MyONUYHON 3aluThl CTYAEHT-
OUIUIOMHUK JIOJDKEH IOKa3aTh, B KAKOW Mepe OH OBJajesl TeOPEeTUYECKMMHM U MPaKTUYECKUMU
3HaHUSIMU U HaBbIKAMHU, B KAKOH CTENEHU Hay4MJICS pellaTh BO3HUKAIOLINE 33aaul, J1eJaTh BbIBObI
1 06001meHus.

Paborta mag BKP HaunHaercs ¢ BbIOOpa OCHOBHOTO HAIpPaBIeHHs TUTUIOMHOHN paboOThI, KOTOpPOE
OTIpeNeNsIeTCs] TUIUIOMHUKOM COBMECTHO C PYKOBOAMTEJIEM NP BBIOOPE TEMBI TUTUIOMHOHN paOOTHL
TemaTnka IUIUIOMHBIX pabOT OOBEAMHEHA B CIEAYIOLINE OCHOBHBIC HATIPABJICHHUS:

1 Opranuzauust paboTsl ¢ TOKyMeHTaMH (TIOCTAaHOBKA JEJIONMPOM3BOCTBA) HA NMPEATPHUITUN
WM B IOAPA3/IENEeHUN.

2 JloxkymeHTHpOBaHUE AEATEIbHOCTH MOAPA3AECICHNs WIH CIIELIHAINACTA.

3 Opranuzanus 1TOKyMeHTO00OpOTa HA MPEANPUATHH.

4 Hcropus BO3HHUKHOBEHHUS CHUCTEM JOKYMEHTALMUd M OTHENbHBIX BUIOB JOKYMEHTOB U MX
POJIb B A€ATEIbHOCTH OpraHU3aLUil, JJroel MpU pellieHUnH KOHKPETHBIX BOIIPOCOB.

VYka3zaHHbIE OCHOBHBIE HANpaBIEHHs pPasfessIIOTCs Ha OoJjiee  CHEUATU3UPOBAHHBIE
HamnpaJieHus1 (CreHAnpaBieHus1) paboThl Hall TUIJIOMHON pabOTOM, cpean KOTOPBIX MOTYT OBITh
BBIJICJICHBI CIEAYIOLIUE:

1 OOecnieyerne MNPOLIECCOB VIPABJICHUS KOMIUIEKTOM YIPABICHUYECKOH TOKYMEHTALUU
(opraHu3aLMOHHO-PACTIOPSIIUTENBHON, KaIpOBOH, (PMHAHCOBOM, MPOU3BOACTBEHHON U T. 11.).

2 HopmaTuBHBIN anmapar JOKyMEHTALOHHOTO 00eCIIeYeHHUs IPOLIECCOB YIIPABJICHUS.

3 Texnonorus 3amycka KOMIUIEKTOB yIpaBJieHYeCKOi nokymeHTauuu. (Pa3paboTka mporeccos
BHEIPEHUS B padOTy yUPEKACHUH U MPEANPUSITHI KOMIUIEKTOB TOKYMEHTALIUH).

B pamkax BbIOpaHHOTO CHIELUATM3UPOBAHHOTO HANpPaBJIeHHs padOThl JTOJKHBI  OBITH
copMyIUpPOBaHbl KOHKPETHBIE TEMbl AMIUIOMHBIX pPadOT, KOTOPBIE HEMOCPEACTBEHHO OyayT
pa3pabaThIBaThCS B XO/I€ OATOTOBKH AUIJIOMHON pabOTHL

Cogep:xaHue NUIJIOMHON palOThI OMpenessieTcsi, MpPeXae BCEero, ee TeMOW Hu TiIyOMHOH Cé
pa3paboTku. B KaXmoM KOHKPETHOM Cllydae conep:kanue paboTel POPMHPYETCs AUIJIOMHUKOM B
XOJle KOHCYJIbTAlUN C PYKOBOAHUTEJIEM TUILIOMHOUW padoThl. B AumioMHON paboTe MOJKHBI OBITH
OTpakeHbl 00sI3aTeNbHBIE PA3/eibl, a TAK)KE pa3ziesbl, LeJIecO00pa3HOCTh PACCMOTPEHHSI KOTOPBIX
OMNpenesieTcs TEMaTUKON.

BeInosHeHNE AUTIIIOMHON PabOThI 3aBEPIIAETCS COCTABICHUEM OTUYETHBIX TOKYMEHTOB, KOTOPBIE
COCTOSIT M3 TEKCTOBOTO AOKyMEHTa (MOSCHUTEIBHOHN 3aIUCKH) U JEMOHCTPAIMOHHBIX MaTEpPHaJIOB
(TIpe3eHTaMOHHbIE CIIalbl, MPOrpaMMHOE 0OecrieueHne B ISHCTBUN | T. I.).

CopneprxaHue TUIUIOMHOHM palOThI BKIFOUAET B ce0s TEKCTOBYIO (MOSICHUTENBHYIO 3aIUCKY) H
JNE€MOHCTPALMOHHYIO YacTH.

[TosicHUTEBHAS 3aIMICKA K TUIIOMHOM padoTe COCTOUT M3 HECKOJIBKUX Pa3/ieyioB.

1 Bsenenue (00OCHOBaHME aKTyaJbHOCTH pPaOOTBI, KAaTErOPUIHBIN ammapaT TEMaTHKH U



paboThI).

2 Xapaktepuctuka mpennpuAtus — (NMOApa3[eNeHusi), OCHOBHBbIE  HANPABJICHUS  €r0
IeSATeIBHOCTH (PaccKa3 O «MeCTe», Te BBINOIHAIACH AUTIIIOMHAs paboTa).

3 HopwmaruBHas 3akoHOAATeNbHas 0asza, PerjJaMEeHTHPYIOLIast NOesTebHOCTb MNPEIIPHUSTHS,
OTJIeNIa WK PelleHre ONPEAETICHHBIX 3a/1a4, CBSA3aHHBIX C AUIIJIOMHON PabOTOM.

4  Anamu3 npoOJeMbl B COOTBETCTBUHU C TEMOH TUTUIOMHOHN paboThI:

- aHaJ M3 OpraHu3aluy PabOTHI C TOKYMEHTAMH Ha MPEANPUSTHH WIH B IOAPA3ISICHHUH,

- aHalu3 IMPOLECCOB JAOKYMEHTHUPOBAaHUS Ha TMpPEeNNpUsITHH, B MOAPA3JENeHUHU WIH B
IeSATEIbHOCTH CIENAaICTa KOHKPETHOH chepsl,

- aHaJM3 OpraHU3alMy JOKYMEHTOOOOpOTa Ha MPEANPUATHH UK B IOAPA3ISICHHUH.

5 BripaboTka pekOMeHIauii B COOTBETCTBUH C TEMOU TUILIOMHOM PabOThI:

- TI0 COBEPILIEHCTBOBAHHIO PabOThI C JOKYMEHTAMHU Ha MPENNPHUATHHN WU B ITOIPA3IEICHHH,

- 10O COBEpIIEHCTBOBAHMIO JOKYMEHTALIMOHHBIX IPOLIECCOB HA  MPEANpUATHH, B
NOJIPa3IeIeHUH UITH B ESITEIIbHOCTH CIIEIMAJIICTa KOHKPETHOH cephl,

- TI0 COBEPIIEHCTBOBAHHIO OPTaHU3ALUHU JOKYMEHTOO00pOTa.

JIONOJIHUTENBHBIE Pa3AeIbl.

BriBOABI U 3aKTIOUEHHE.

Cnucok HUCTMOb30BaHHBIX HCTOYHUKOB U JIUTEPATYPhL.
IIpunoxenus.

1 Beemenue. 3nech NPUBOASATCS OOOCHOBAHME AKTYaJbHOCTH BO3MOJXKHOTO HAMPAaBJICHUS
paboThI MCXOAsl M3 BO3HMKIINX HJIM CKJIAABIBAIOIIMXCS MPOOJIEM YIPaBICHYECKOH AEATENIbHOCTH.
KareropmiiHplii ammapar TemMaTmku U paboTel (IpU  CHEUUPUYHOCTH HCCIENOBAHUS U
HEOOXOIMMOCTH),  TMO3BOJIAIOIIMKA  0003HaUNUTH 00;MacTb TeMbl  paboThL,  OTPAHHYEHHYIO
ONpEeNeNEHHbIM MEepeYHEM KaTeropuiHbIX MNOHATUNH. ONMCHIBAIOTCA MCMOJNIb30BAHHBIE METOMAbI
obcnenoBaHusl (SKCMEPTHO-AaHATUTHUECKUH, METOA aHAJOTUH, MOJAEIMPOBAHUS, AHKETUPOBAHMS,
HaOJIOIEHHS U OMPOCA, MHTEPBBIOMPOBAHNE, METOA U3YUEHUsI OPraHU3AIOHHO -PACTIOPSAUTEIBHON
OOKYMEHTALUH TI0 TPYIIIaM).

2 XapaxkTepucTuka —npeanpusATus  (MOIpa3neNeHusi), OCHOBHBIE  HANpPABJIEHUS  €ro
nesTenbHOCTH. JlaeTrcss ucTopudeckas copaBka o npeanpuAtud. ONUCBHIBAIOTCSL OCHOBHBIE
HamnpaBlieHUsl ero aeArenbHOCTU. IIpUBOIMTCA CTPyKTypa NpEANpUATUS U MOKa3bIBAETCS MECTO,
KOTOpO€ 3aHUMaeT NOoJpa3fefieHue WM ClIeuuanucT B 3ToH cTpykrype. llpuBomsarcs wu
AHATM3UPYIOTCS OCHOBHBIE OpraHU3alMOHHBIE NOKyMeHThl npenanpustus (Ycras, IlomoskeHue o
npeanpusitiy, [IpaBuia BHyTpEHHETr0 PyAOBOIO PacropsaKa).

3 HopwmaruBHas 3akoHOmaTeNnbHast 0a3a, perJaMeHTHPYIOLIas AEATEIbHOCTh MPEANIPUATHS WIN
OTHeNa, WM perJaMeHTHPYIOIlasl pelLIeHHe ONpeAesIeHHBbIX 3ajad, CBS3aHHBIX C JUIIJIOMHOM
paboroii. PaccmarpuBaercss KOMIUIEKT HOPMATHUBHBIX 3aKOHOJATENBHBIX AKTOB, KOTOPBIE IOJKHBI
OBITH YYTEHBI IIPU BBITIOJIHEHUH UCCIIEIOBAHNS, aHAJIHN3 M CTETIeHb MX BIMSHUS Ha IPOOJIeMy.

4 Anamu3 npoOieMbl B COOTBETCTBUU C TEMOMN TUTUIOMHOHN pabOTHI.

Ananmu3 opraHuzauuu paboTbl ¢ AOKYMEHTAMH Ha TNPEANPHUSITHHA HWIH B IOJAPa3IEIeHUU
MOJIPa3yMeBaeT MPOBEPKY HAJMYUS W TMPABUIBHOCTH COCTABIEHHUS M OQOPMIICHHUS CIEAYIOIIUX
JIOKaJbHBIX HOPMATUBHBIX aKTOB!

- Tlonoxenus o cinyxbe IOV,

- JIoJKHOCTHBIX HHCTPYKLHUH COTPYAHHUKOB Ciry>k0b1 JIOY,

- HHcTpykuuu no aenonpou3BOACTBY,

- Tabens n AnpOoma yHHPUIIUPOBAHHBIX (POPM ITOKYMEHTOB MPEATIPHSTHS,

- Howmenknatypsl gen,

- Tlonoxenust 00 5KCIIEPTHON KOMHCCHH,

- Tlonoxenus 00 apxuBe MPEATPHUSITHS.

ITonHbIE TEKCTBI TOKYMEHTOB, MPH HEOOXOAMMOCTH, MPUBOAATCS B MPUIIOKEHHUSIX K JUTLNIOMHON
paboTe, a Ha pUCYHKaX MMOKA3bIBAETCS CYLIECTBYIOIIUI B OPraHU3auH MOPSIOK OPOPMIICHHS.

AHanu3 TpOLECCOB JOKYMEHTHPOBAaHUsA HAa MPEANpPUATHH, B TMOApPa3JeleHUM WU B
OEATEIbHOCTH  CIIELUANNCTa KOHKPETHOW cepbl MOApa3syMeBaeT MpPOBEPKY HAIWYHA M|
NPaBUIBHOCTH COCTAaBJICHUS] U OOPMIICHHUS TOKYMEHTOB, COIPOBOXKIAOIIUX PabOTy MPEANPHUSITHS,
NOJpa3fieNieHnsl WM CIeLUaIncTa B JIOTHYECKON MOCIeN0BaTeNbHOCTH pellaeMbix 3aaad. Hauate
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HeOOXOAUMO C aHAIIN3a:

- Tlonoxenus o nonpasaeneHum,

- JIoJKHOCTHOH MHCTPYKIMHU CHieHaInCTa (OB).

3areM HYXXHO B3SITb OJIHY WJIM HECKOJIbKO 3a/1a4 (B 3aBHCHMOCTH OT CJIO)KHOCTH M MaciiTada),
pelmaeMbIX MOAPA3ACICHUEM N CIIELHAINCTOM, M PAacCCMOTPETh NOKYMEHTBI, COTIPOBOXKIAIOIIHE
pewieHne BbIOPAHHOM Ui PAcCCMOTPEHHUs 3amadd (3a7a4) B JIOTUYECKOH IOCIIENOBATEIBbHOCTH,
onpenensieMoil HeoOXOOMMOCTBIO UX Pa3pabOTKU B KOHKPETHBIH MOMEHT. II0JHOCTBIO TOKYMEHTBI
NPUBOAATCS B NMPUJIOKEHUSAX K JUILNIOMHOM padoTe, a Ha PUCYHKAX IMOKa3bIBAETCS CYIIECTBYIOLIUH
NopsAOK O(hOPMIIEHHS U TOCIIENOBATEIbHOCTD CO3AHMSI.

AHanmu3 OpraHM3aldy  JOKYMEHTOOOOpOTa Ha MPEeANPHATHH M B IMOAPAa3ACICHUU
MOJPa3yMeBaeT NPOBEPKY HAIMYHS, MPAaBHIBHOCTH O(OPMIICHHS M TNPUMEHEHHs CIEeOYOLINX
JIOKAJIbHBIX HOPMAaTHUBHBIX TOKYMEHTOB!

- HHCcTpyKIMH 1O IeNIONpPOU3BOACTBY,

- HHcTpykumii mo paboTe ¢ cUCTEeMaMH PErucTpaliy U MPABHII 3aMOJHEHUST PErUCTPALNO HHBIX
dopwm,

- IlepeuHst HOKyMEHTOB, HE MOAJIEIKAIINX PETUCTPALIHH,

- IlepeuHst TOKyMEHTOB, HA KOTOPBIX CTABUTCS I'PUQ YTBEPIKACHHUS PYKOBOAUTENEM,

- IlepeuHst TOKyMEHTOB, Ha KOTOPBIE CTABUTCS repOoBast («riaBHas») mevyarb
Tabens yHnpuupoBaHHbIX HOPM,

- I'paduka nokymeHTOOOOpPOTA.

IToHOCTBIO JOKYMEHTHI, MpPH HEOOXOOMMOCTH, NPUBOAATCS B lIpMITOKEHUSX K AMIIOMHON
padoTe, a Ha PUCYHKAaX MMOKA3bIBAETCS MOPAIOK OPOPMIICHHS.

5 PaspaboTka TeMbl JUIIIOMHOM padoTel. B 0qHOM (MM HECKOJBKUX pa3enax) ONMUCHIBAETCS
npeasiaraéMblii TUTUIOMHUKOM —BapHaHT (WJIM HECKOJIbKO BAapHaHTOB) PEIIEHHs] MOCTABJIEHHOW B
3aaHIH POOJIEMBL. YKa3aHHbBIE pa3esibl padOoThI SIBJISFOTCS TJIABHBIMU, OHHU JTOJDKHBI PACKPBHIBATH U
NOKa3bIBATh peEIIeHUE pa3padaThblBAEMON TeMbl TUIUIOMHON padoThl M COAep:kKaTb KOHKPETHOE
NPENIOKEHHE B BUE pa3pabOTaHHOrO OPrIPOEKTa, MO3BOJSIIOIIEE Ha €ro OCHOBE MPAKTUYECKU
PELIUTh MOCTABJICHHBIE TEMOH 3a/1a4H.

6 J[omonautenbHele pasgensl  paboTel. BBomsaTrcs mpu HEOOXOOUMOCTH  OTpasuTh B
MOSICHUTENIbHON 3aIiCKe T€ MPOEKTHbIE pabOThI, KOTOPbIE SBISIOTCS XapaKTEPHBIMH TOJIBKO IS
TaHHOH TeMbl paboTel. Hanpumep, penierrne BOMPOCoB 3aIuThl HHQOPMALIH .

7 BeiBOObI U 3aKitOueHHE. Pasznen 3aBepluiaeT W3JI0KEHHE MOSICHUTENBHOW 3amucKu. B HEM
MPOBOJIUTCS OLIEHKA IMPOAETAHHOW PabOTHI, NENAIOTCS BBIBOABI IO TeMe pa3pabOTKH, MPOTHO3 Ha
BO3MOJKHO€ HCIIOJIB30BaHUE, 3aKNIlOYeHHe 00 o00béMe MpOBEAEHHBIX paboT, HX TMOJHOTE,
JIOCTOBEPHOCTH, BO3MOKHOCTH MPOJOJDKEHUS U MEPCIEKTUBHOCTH. B pa3znene nenaercs 3akimoueHne
O TOJIHOTE BBIMOJHEHHS TEMbI TUTUIOMHOM padoThL.

8 CnHCOK HCIOJIB30BAHHBIX HCTOYHHMKOB M JINTEPATypbl. B COOTBETCTBHM C AECHCTBYIOLINM
CTaHIAPTOM IPUBOAUTCS CIIUCOK MCIIOJIb30BAHHBIX HCTOUHUKOB M JIUTEPATYpbl. CIIICOK HCTOYHUKOB
COCTaBJISIETCS B MOPSAKE HEPAPXUH HOPMATHUBHBIX 3aKOHOJATEIBHBIX aKTOB. B CIIMCOK BKITIOYAIOTCS
BCE HCTOYHMKUA. HOPMATHBHbIE  3aKOHOJNATENbHBIE  aKThl, METOAMYECKHE  pa3padoTKH,
HEOIyOJIMKOBAHHBIE HCTOYHUKU (HOPMATHBHBIC JIOKAJbHBIE AaKThl OPTraHU3aLMH, B KOTOPOH
NPOBOIWIOCH HCCIIEIOBAHUE), KHIDKHBIC M3MaHUS, CTaTbU M TE3UChl JIOKJIAJO0B, TIa3€THBIC
nyOJNUKALIUH, PYKOIIMCH U T.I1., HE BKJIIOYAOTCS YUeOHUKH U yueOHbIe TOCOOus.

9 Ilpunoxxenusi. BkirouaroTcst (eCiu OHHM €CTh) B MOSCHUTENBHYIO 3aHCKY pabOTHI, B MOPSIIKE,
ONPENEIEHHOM CTaHIAPTOM.

TekcT NOsSICHUTETBHOMN 3aMICKH TOJKEH OBITh MOJHOCTHIO HAOpaH M OTHeYaTaH Ha KOMIIBIOTEPe
U COXpPaHEH Ha MAIIMHHOM HOCHTEJIE (JIUCKETA, TUCK).

JleMOHCTpaMOHHAast YacTh JUILUIOMHOM padoThL, HE3aBUCUMO OT TEMbI HCCIEIOBAHMS, CO31AETCS
C TIOMOLIBIO TPOTPAMMBbI MTPE3EHTALUHN.

3amuTa JUIIOMHOHM padoThl MPOBOIUTCS C UCTIOJIB30BAHUEM MPOrpaMMbl Ipe3eHTanuid. Takue
nporpaMMbl B BHIE (paiiyia yCTAaHABIMBAIOTCS HA AEMOHCTPALMOHHBIH KOMITBIOTEpP, M JUILIOMHUK
COTPOBOXKIAET CBOE BBICTYIJICHHE NEMOHCTPALUEHl KOMITBIOTEPHBIX KaAPOB - MOCIENOBATEIBHOCTH
3aCTaBOK (TEKCTOBBIX, IpapUUECKUX, MYJIbTHMEINIHBIX H300paKEHHI, 3BYKOBOTO COMPOBOKIEHHS)
Ha 5kpaHe MoHHUTOpa. [Ipy 3TOM AUIIIOMHHUK paboTaeT 3MeKTPOHHOH YKa3KOH M MPOU3BOJIBHO MOYKET



MEHSTh TMOPSAOK JEMOHCTPALMH, BO3BpALIasCh MPH HEOOXOOUMOCTH K HYXKHOMY Kaapy. Yucio
3aCTaBOK, HCIIOJb3yeMbIX B MPE3CHTALMOHHBIX NPOrpaMMax, He [OJDKHO, KaK MpaBHJIO, ObITh
MeHsbliue 10.

Honyckaercst nyOnupoBaHME 3aCTaBOK HAa OJKpPaHE KOMIBIOTEPA Pa3faTOYHBIM MaTepHaIOM
(popmar A4), xotopsiii pazmaercss wieHam ['OK. Jluckera unmu CD-guck ¢ 3amUChIO MPOTPAMMBI
NPE3CHTAIN B KOHBEPTE MPHKIAAbIBACTCS K MOSICHUTENBPHOW 3amucke (KOHBEPT BINMBAETCS B
NEePeIuIET, YTO MO3BOJISIET U3BJIEKATh MpU HeoOxonumocTH auckery nin CD-mnuck).

Pexomennyemblii 00bEM TIOSICHUTETBHOH 3amuckul He MeHee 40 muctos ¢opmara A4 (He cuurtas
NPUJIOKEHNH), CIIUTBIX B MANKy ISl AUINIOMHOHN paboTel. OdopMieHne TEKCTOBOH TOKYMEHTANU
MPOBOJIUTCS IO TMpaBHjaM OQOPMIICHHS TEKCTOBBIX TOKYMEHTOB B cooTercTBuu ¢ I'OCT 2.105.
VYnpaBiaeHYeCKHE€ AOKYMEHTBI, B TOM YHCJIE€ M MHOTOCTPAHUYHBIC (IIOJIOKEHUS, WHCTPYKLUH,
mpaBWwjia W T.JA.), KOTOpble pa3padaThlBAIOTCA B WTOre AWIUIOMHOH pabOThl JOKHBI OBITH
odopmiensl B coorBercTeun ¢ ' OCTom P 6.30-2003.

[TosicHuTeNBHASL 3amMCKa MOXKET COAEpXKaTb HApsSAy C TEKCTOBbIM MAaTepHajiOM pPHCYHKH,
doTorpadum, TabNULEL, aUArpaMMBbI, OOpas3Lbl JOKYMEHTALUH, YEPTEKH M CXEMBbI, HEOOXOINMbIC
IUIE PacKpBITHSL TeMbl paOoThl. B cocraBe MOSCHUTENBHOW 3amHMCKH B 00S3aTENBHOM TMOPSIKE
IOJDKHBI PUCYTCTBOBATD CIEAYIOIIHE 3JIEMEHTHI:

- TUTYJIBHBIN JIUCT MPUHATON B YHUBEPCUTETE (POPMBL,

- JIBa 3alOJIHEHHBIX S5K3EMIULIpa 3aJaHusl Ha AWIUNIOMHYKO paboTy - OAMH SK3eMIUIIP
BLIMBAETCS, a APYrON BKIIAIBIBAETCS B MOSICHUTEIIBHYIO 3aITHUCKY;

- pedepar TUMIIOMHON pabOTHI,

- copeplkaHue C YKa3aHHEM CTPaHMII,

- OCHOBHOH TEKCT 3aITUCKH, pa3OUTHII Ha pas3lesbl U MOAPa3Iebl, TEKCT 3aMUCKU Habupaercs
mpudToM ¢ pasmepom kerns 14; rapHutypa mpudTa HEe OJDKHA CO3[aBaTh MPEMSTCTBUI €ro
OBICTPOMY UTEHHIO;

- CIIUCOK HMCIIOJIb30BAHHBIX HCTOYHUKOB H JIUTEPATYPHI;

- TIPWIOKEHUS, €CIIU OHM €CTh, MPHJIOXKEHUS B TEKCTOBOM BHI€ OPOPMIISIOTCS] KaK U OCHOBOM
TEKCT 3aIHCKH;

- Ha OOJOXKE TOACHUTENPHOH 3alMUCKH  pasMernaercss WH(POpPMALMOHHAs  HaKJehka
YCTAHOBJIGHHOTO B YHHUBEPCUTETE 00pasna.

Bce nucTBl MOSICHUTENBHON 3aMUCKE JNOJDKHBI OBITH MPOHYMEPOBAHBI B MPABOM HUXKHEM YTy
mucta. OHM HE MMEIOT PaMKH U OCHOBHOHM Haamucu (mrtamma). PucyHku, rpaduku, muarpaMmbl,
TaOJIUIIB! JOJDKHBI UMETh HEOOXOIUMBIE HOMEPA U MOANNCH. B TeKCTe 3amicKy AeIar0TCsl CChUIKH Ha
UCTIOJIb30BAHHBIE WCTOYHMKM B BHIE CHOCOK. lIpM cChilke Ha HOPMATHBHBI aKT CHavajga
YKa3bIBAETCS €r0 Ha3BaHUE, 3aroJIOBOK, TIOTOM J1aTa U HOMED.

Bce HeoOxonuMble OAMNICH, TOMYCKH U COTJIACOBAHMUS AETAIOTCS HA TUTYJIBHOM JIUCTE U OJIaHKe
3a/IaHMsL.

ITopsinok BBINOJIHEHUS TUTUIOMHOMN paboThl

OCHOBHbBIEC HaNpaBJICHUS HCCICIOBAHUH, KOTOpblE OyAyT MPOBOAMTHLCS B TUIUIOMHOHM padorte,
OTIPENEISIIOTCS  TIOCJIE HA3HAYEHUS PYKOBOAMTENS, /O Haudala MNPeIAuIUIOMHONW mnpakTuku. Ha
MOMEHT C/a4M OT4YeTa 10 NPEATUIUVIOMHON NpakTHKEe TeMa AMIUIOMHOW padoThl HOJKHA OBITH
copMynupoBaHa W COCTaBJIEH YEPHOBUK 3aJaHMs Ha TUIUIOMHYI0 pabdoty. Ilocne 3aBepuieHus
NPEATUIUIOMHON TPAKTUKHA TeMa JUIUIOMHON padoTel yTBepxpaeTcs. B CpoOkH, yCTaHOBJIEHHBIE
¢unmanoM, HO He MO3HEEe Havaja MOArOTOBKH JUILIOMHON paOOThl AMIUIOMHUK JOJDKEH MepenaThb
cekperapro ' DK undpopmanmo 00 okoHUaTETHbHON (POPMYTHPOBKE TeMbl pabOTHI U O PYKOBOIUTEINE
aurioMHO# paboTel. Ilocie BbIxoma mpukasa pekropa 00 yTBEPKASHHHM TE€M TUILUIOMHBIX paboT
OUIUIOMHUK COBMECTHO C PYKOBOIUTENEM  JOJDKEH B YCTAHOBJIEHHBbIE (DUIMAJIOM CPOKH
MOJArOTOBUTh [JIBA 3alOJIHEHHBIX M IOANHCAHHBIX PYKOBOJAWTENEM, KOHCYJbTAaHTAMU TIO
CHeLMaJIBbHBIM BOTIPOCaM (€CIIM TaKOBbIE HA3HAUEHBI) U CAMUM IHUILUIOMHUKOM OJIaHKa 3aaHus Ha
IUIUIOMHYIO paboTy | 3aT€M YTBEPIUTH 3aJaHHE.

B Onankax 3amaHus yKa3bIBAOTCS OCHOBHBIEC BOIPOCHI, KOTOPBIE HOJIKHBI OBITh PACCMOTPEHBI B
XOJIe TUTIOMHOM padoThl, copepikaHue NMOSACHUTEIbHON 3aIUCKY, AEMOHCTPALIMOHHBIX MaTePHaJIOB.
KOHCynbTaHTBI IO CIIEIUAIbHBIM BOTIPOCAM YKa3bIBAIOT B 33/laHUM TEMATHUKY BOIPOCOB, KOTOPBIE
HEOOXOIMMO PacCMOTpPETh B padoTe (Hampumep: BOMPOCH HOPMATHBHO-TIPABOBOTO PETYJIHPOBAHMS,



3amuTel HHGOpMaLUK, U T. 1.). B OmaHkax 3amaHus 3anuchIBaeTCS BpEMEHHOM rpaduk paboThl Haj
paboToii, ¢ yKa3aHHEM OCHOBHBIX CPOKOB BBITTOJIHEHHS OTIEJIBHBIX YaCTeH PadOThI.

CtyneHT BBINOJHSET BCIO padoTy U opopmisieT HeOOXOOUMYIO TOKYMEHTAMI0 U MaTepHalbl B
cooTBeTCTBUM ¢ rpadukoM. Pexum padoTbl AWUIJIOMHUKA YCTaHABIUBAETCS 110 COBMECTHOH
JOTOBOPEHHOCTH ¢ pykoBomuteneM. Ho mpu 3ToM mospkeH ObITh 0OecriedeH KOHTPOJb 34 XOIOM
BBITMIOJIHEHUs] JTUTUIOMHOH pPaboTel CcO CTOpOHBI pykooauTtens. OTCyTCTBHE IUILUIOMHHMKAa HA
KOHCYJIbTAllMM y PYKOBOAUTENST O€3 ero paspeiieHus B TE€YeHHE JBYX M Ooyiee HEOeTb MOXKET
MPUBECTH JUIUIOMHHUKA K aAMUHUCTPATUBHON OTBETCTBEHHOCTH BILIOTH IO OTUUCIIEHHUSL.

JunnomHas paboTta noypkHA OBITH 3aBepIIéHa Kak MUHUMYM 3a 10 nHell mo Hauvana paboThI
I'OK.

ITocne 3aBepmenne padoTbl Hag paboOTOH PYKOBOAUTENb M KOHCYJIBTAHTBI  PaOOTHI
MOJITUCHIBAIOT BCE MPOEKTHBIE NOKYMEHThI M OnmaHku 3amanus. [locie mojydeHuss MUCbMEHHOTO
OT3bIBA PYKOBOAUTENSA O AUIIOMHON paboTe AUIJIOMHHUK NPENCTaBisieT padOTy Ha KOHTPOJBHYIO
IIPOBEPKY HOPMOKOHTPOJIEPY, & 3aTeM creluanbHol komuccuu. Komuccusi mpoBOAUT MpensaluTy,
pelaer BOMPOC O HANPABICHWH TUILUIOMHONW pabOThl Ha PEIIEH3MPOBAHUE, U BBINAET NUIIIIOMHHKY
CHielUaJIbHBIN OJIAHK HATPaBJICHUS.

Jng  peLeH3upoBaHUs noaOuparTCs  CIELUANUCTBL,  COOTBETCTBYIOIIME  MPOQIITIO
crenuajJbHOCTH M padoTarolie BHE YyHUBEpCcHTeTa. PELeH3eHTy Al TOATOTOBKH PELeH3HUU
OTBOJUTCS HE MEHEE TPEX JHEH.

ITocne monyueHHWst peLEH3UM MOUIUIOMHAs padoTa MPEabsBISETCS 3aBeAyIolleMy ydeOHON
YacTbiO, KOTOPBIM MPU HAJIUYUHU MOJIOXKUTEIBHOIO 3aKJIIOUEHHUs] PEeLieH3€HTa BBIHOCUT BOMPOC O
nomycke padboTel k 3amure. OKOHYaTepHOE perieHne npuaumaer aupextop Cepaodekoro drmana
ITeH3eHCKOTO TOCYIapCTBEHHOIO YHUBEPCUTETa, KOTOPBIH IOCHE MPOBEPKU AMILIOMHOW PalOThI
JeslaeT COOTBETCTBYIOIIYIO 3aIMCh B OJIAHKE 3a1aHMS.

[Topsimok 3amuThl TUTUIOMHON paboThI

CTyneHT-AMIJIOMHUK, MOMYyLIEHHBIH K 3allHTe, 3allUIaeT CBOK OUILUIOMHYK paboTy Ha
nyonuanom 3acenannu I DK B eHb, IpeayCMOTPEHHBIH rpapuKOM 3aIIHUTHI.

Hakanyne crtyneHT o0O0si3aH NpPeNoOCTaBUTb NOKYMEHTBI, NMpedbsBIsieMble K 3amuTe (OnaHKH
3a/laHul, TEKCT 3alMCKH, IUIaKaTbhl, BCE IEMOHCTPAaLlMOHHBbIE MaTepHasbl, JHUCKETY WU OUCK C
npesenTanuei). Eciu Oyner mcrnonb30BaThCsl HAa 3aLIUTE KOMITBIOTEP, TO HEOOXOAUMO MPOBEPUTH
ero paboToCoCOOHOCTh, COXPAaHHOCTh AMCKETHI ¢ mporpammoil. Heobxommmo 3apaHee mepeHecTH
MaTepHuall ¢ IUCKET Ha BHHYECTEP KOMIBIOTEpPA M MPOBEPHUTH padoTy mporpammel LlenecoobpasHo
UMETh Npu cede pe3epPBHYIO IUCKETY C MaTepPHaIaMU 3aIlHUThL

[Tepen 3amuToii cexperappr [ DK obbsBnser pamunuio cryneHta U TeMy pabOThI, MOCHIE Yero
OUIUIOMHUK Aenaer faoknan. lIpomosmxurenbHOCTh nokjnaza He npesbimaer 10 munyt. B xoze
JOKJIaja CTYAEHT-JUIUIOMHHUK JIOJDKEH HUCIOJb30BaTh MPE3EHTALNIO, TIAKAThl U IeMOHCTPALIUOHHbIE
MatepHuabl (Ipyu HEOOXOAMMOCTH).

B xopne 3amutel unensl DK 3HakoMATCSA C MOSCHUTENBHOHN 3amMCKOM M mHoOcie MOKJIaka OHU
BIIpaBe 3a4aTh BOINPOCHI AUIUIOMHHMKY. TeMaTuka BONPOCOB MOJKET BBIXOAMTH 3a Ipenesbl
IUIUIOMHOM paOoThI, HO AOJDKHA OCTABATHCS B PAMKAX IPOrPaMMbl TMOATOTOBKU CIHELUAINCTOB MO
cnennanbHocTH  46.02.01  «/lokymeHTaunOoHHOE OOecreueHne YIpPaBJICHUS U apXUBOBEIACHHUE).
ITocne 3aBeplieHHs OTBETOB Ha BOMIPOCHI 3aUYUTHIBAIOTCA OT3bIB PYKOBOAMUTENS M PELIEH3US.
JIMTIUIOMHUK MOJIy4aeT BO3MOKHOCTb JJaTh OTBETHI HA BbICKa3aHHbIE €My 3aMeUaHUsl.

Csoe pewenue I'OK npuHumaer Ha 3aKpbITOM 3aC€laHUU U B A€Hb 3alUThI OIJIallaeT ero.



8. PEI'VTAMEHT IO OPTAHU3AIMU NEPHOJNYECKOT'O OBHOBJIEHUA ITIICC3 B
OEJOM U COCTABJIAIOIINX EE TOKYMEHTOB

H3meHeHue Homepa muctos (c1p.) Bcero Homepa IMoamuce Hara Cpok
3aMECHEH aHHy | JHCTO pacmiops- BBCICHHSA
HbIX JIN- B JUTCIIBHOT'O H3MCHCHH
posau | (CTp.) JTOKYMCHTA i
HbIX B
JOKY
MCHTC










HPUJIOKEHUA



Ilpunoyxcenue 1
MATPHIIA

coomeemcmeusn Komnemenyuil u gopmupyrongux ux cocmaguvix wacmeii INNCC3

3.3.1. CnipaBoO4YHHUK KOMMETEeHIHIT

Ne i/ Hupexc Coaep:xanne
1 OK-1 IoHUMATE CYITHOCTE U COLMAIBHYIO 3HAYHMOCTE CBOCH
Oyaymieii mpodeccun, NPOABJIATH K Hell YCTOHBBII
HHTEpeC.
1. orca.01 Ocnosbi unocoguu
2. orca.02 Hemopua
3. orca.03 Hnocmpannwiii 431K
4. EH.01 Mamemamuxa
5. OI1.01 Oxonomuqeckas meopus
6. OI1.02 Oxonomuxa opeanuzayuu
7. OI1.03 Memneoxcmenm
8. OI1.04 Locyoapemeennas u MyHUYUNATLHAS CTIYHCOA
9. OI1.05 Huoecmpannwiii 361K (npogheccuonanvHulli)
10. OI1.06 IIpogpeccuonanvraa amuxa 1 nCuxonoeus 0en08020 obuLeHus
11. OI1.07 Vnpasnenue nepconanom
12. OI1.08 IIpagogoe obecneuerue npogeccUoHanbHON OeamebHOCHUY
13. OI1.09 Besonacrnocms scusnedessmensHocmu
14, OIL10 Hopmbi npagonucania 8 ynpasieHueckux OOKyMeHmax
15. OIL11 Texnuuecxue cpedcmea ynpagneHus 8 oguce
16. OIL12 Cucmemul INEKMPOHHO20 OOKYMEHMO060poma
17. OIL13 Opeanuzayus pabomol ¢ 3anpocamit 2paXcoan
18. OIL14 Oxasanue 271eKmpoHHBIX 20CYOAPCMEEHHBIX Y CIIYe
19. MJK.01.01 Joxymenmayuonnoe obecnedeHie ynpagieHus
20. MJK.01.02 IIpasosoe pezynuposanue ynpagieniecko 0esmeabHOCmu
21. MJIK.01.03 Opeanusayus ceKpemapcerozo 00CIy*HCUeaHUs
22. YIL01.01 Vuebnas npaxmuxa
23. MJK.02.01 Opeanuszayus u HOpMamugHO-NPagoavle OCHOBbL APXUGHO0
dena
24. MJK.02.02 T'ocyoapcmeennvie, MYHUYUNATbHBIE APXUBHL U APXUBHI
opeanuzayuil
25. MJIK.02.03 Memoouka u npaxmuxa apxugogeoeHs
26. MJIK.02.04 Obecneyene COXpAHHOCMY OOKYMEHMO8
27. I11.02.01 IIpouseoocmeennas npakmuxa (no npo@uiio
cneyuaibHOCmu)
28. MJIK.03.01 Komnviomepnas no0zomosxa ynpasienyeckux OOKyMeHmMos
29. YI1.03.01 Vyebnaa npaxmuxa
30. TTATI IIpeoounnomuas npaxmuxa
2 OK-2 OpranmoBsIBaTh COOCTBEHHYIO JesITETLHOCTH, BBLIOHPATH




THIIOBBIC METO/bI H C1I0CO0BI BBINO/IHCHMS
NPOPECCHOHAITBHBIX 324a', OHCHUBATE UX HPHEKTHBHOCTH
H KA4eCTBO.

1. orca.01 Ocnosbi unocoguu
2. orca.02 Hemopua
3. orca.03 Hnocmpannwiii 431K
4. orca.04 Qusuyeckaa Kynvmypa
5. EH.01 Mamemamuxa
6. OI1.01 Oxonomuqeckas meopus
7. OI1.02 Oxonomuxa opeanuzayuu
8. OI1.03 Memneoxcmenm
9. OI1.04 Locyoapcmeennas u MyHUYUNATLHAS CTYHCOA
10. OI1.05 Hnoempannwiii 361K (npogheccuonansHuli)
11. OI1.06 IIpoghpeccuonanvraa amuxa u nCuxonoeus 0en08020 obuLeHus
12. OI1.07 Vnpasnenue nepconanom
13. OI1.08 IIpagogoe obecneuerue npogeccUoHanbHON deamebHOCHUY
14. OI1.09 Besonacrnocms scusnedesmensHocmu
15. OIL10 Hopmver npagonucanus @ ynpagneH4eckux OOKYMeHmax
16. OIL11 Texnuuecxue cpeocmea ynpagneHus 8 oguce
17. OIL12 Cucmemul I1eKMPOHHO20 OOKYMeHMoobopoma
18. OIL13 Opeanuzayus pabombsl ¢ 3anpocamit 2paicoan
19. OIL14 Oxasanue 21eKMPOHHBIX 20CYOAPCMBEHHbIX YCYe
20. MJK.01.01 Joxymenmayuonnoe obecnedeHie ynpagieHus
21. MJK.01.02 IIpasosoe pezynuposanue ynpagienuecko 0esmeabHOCmu
22. MJIK.01.03 Opeanusayus cexpemapcerozo 00CIy*HCUeaH U
23. YILO1.01 Vuebnas npaxmuxa
24. MJK.02.01 Opeanuszayus u HOpMAmMugHO-NPagoasle OCHOBbL APXUGHO0
dea
25. MJK.02.02 T'ocyoapcmeennvie, MYHUYUNATbHBIE APXUGHL U APXUBHI
op2anuzayuil
26. MJIK.02.03 Memoouka u npaxmuxa apxueoseoeHs
27. MJIK.02.04 Obecneyeniie COXPAHHOCMU OOKYMEHMO8
28. I11.02.01 IIpoussoocmeennas npakmuxa (no npo@uiio
CneyuaibHOCmu)
29. MJIK.03.01 Komnviomepnas no02omosxa ynpasieHyeckux O0KyMeHmMos
30. VIL.03.01 Vuebnas npaxmuxa
31 ITAlT IIpeoounnomuas npaxmuxa
3 OK 03 IIpyanMaTe pemeHnst B CTAHIAPTHBIX M HECTAHAAPTHBIX
CHTYAIAX M HECTH 32 HAX OTBETCTBCHHOCTD.
1. orca.01 Ocnosbi unocoguu
2. orca.02 Hemopua
3. orca.03 Hnocmpannwiii 43v1K
4. orcoa.o4 Qusuyeckaa Kynomypa
5. EH.01 Mamemamuxa
6. EH.03 Oxonozuueckue 0CHO8bL NPUPOOONONIL308AHUS
7. OI1.01 Oxonomuqeckas meopus
8. OI1.02 Oxonomuxa opeanuzayuu
9. OI1.03 Memneoxncmenm
10. OI1.04 Locyoapemeennas u MyHUYUNATLHAS CTIYHCOA
11. OI1.05 Hnoecmpannwiii 361K (npogheccuonansHulli)
12. OI1.06 IIpogpeccuonanvrasa amuxa u nCuxonoeus 0en08020 obuLeHus




13. OI1.07 Vnpasnenue nepconanom
14. OI1.08 IIpagogoe obecneuerue npogeccUoHanbHON deamebHOCHY
15. OI1.09 Besonacrnocms scusnedessmensnocmu
16. OIL10 Hopmver npagonucanus @ ynpagneH4yeckux OOKYMeHmax
17. OIL11 Texnuuecxue cpedcmea ynpagneHus 8 oguce
18. OIL12 Cucmemul I1EKMPOHHO20 OOKYMEHMO060poma
19. OIL13 Opeanuzayus pabomvl ¢ 3anpocamit 2paicoan
20. OIL14 Oxasanue 21eKMPOHHBIX 20CYOAPCMBEHHbIX YCYe
21. MJK.01.01 Joxymenmayuonnoe obecnedeHie ynpagieHus
22. MJIK.01.03 Opeanusayus ceKpemapcerozo 00Cy*HCUeaH U
23. VILOL.O1 Vuebnas npaxmuxa
24. MJK.02.01 Opeanuzayus u HOpMamugHO-NPagoasle OCHOBbL APXUGHO0
dena
25. MJK.02.02 T'ocyoapcmeenHuie, MYHUYUNATbHBIE APXUGHL U APXUBHI
opeanuzayuil
26. MJIK.02.03 Memoouka u npaxmuxa apxueoseoeHs
27. MJK.02.04 Obecneyenie COXPAHHOCMU OOKYMEHMO8
28. I11.02.01 IIpouseoocmeennas npakmuka (no npoghuno
cneyuaibHOCmu)
29. MJIK.03.01 Komnviomepnas no02comosxa ynpasieHyeckux O0KyMeHmMos
30. YI1.03.01 Vyebnaa npaxmuxa
32. TTATI IIpeoounnomuas npaxmuxa
4 OK 04 OcymecTBIsiTh MOHCK M HCIOJIb30BaHNE wHGOpPMaIn,
HEO0XO0MMOit IS 3ppexTnBHOTO BbIIIO/IHCHUS
NPOQECCHOHANBHBIX  32JaY,  OPO(PECCHOHATLHOIO |
JIMYHOCTHOT 0 PA3BUTHSL
1. orca.01 Ocnosbi unocoguu
2. orca.02 Hemopua
3. orca.03 Hnocmpannwiii A3v1K
4. EH.01 Mamemamuxa
5. EH.02 Hugpopmamuxa
6. OI1.01 Oxonomuqeckas meopus
7. OI1.02 Oxonomuxa opeanuzayuu
8. OI1.03 Memneoxcmenm
9. OI1.04 Locyoapcmeennasa u MyHUYUNATLHAS CTYHCOA
10. OI1.05 Hnocmpannwiii 361K (npogheccuonanvHulli)
11. OI1.06 IIpoghpeccuonanvraa amuxa u nCuxonoeus 0en08020 obuLeHus
12. OI1.07 Vnpasnenue nepconanom
13. OI1.08 IIpagogoe obecneuerue npogeccUoOHANbHON OeamebHOCHUY
14. OI1.09 Besonacrocme scusmnedessmensHocmu
Is. OIL10 Hopmbi npagonucania 8 ynpasieHueckux OOKyMeHmax
16. OIL11 Texnuuecxue cpeocmea ynpagneHus @ oguce
17. OIL12 Cucmemul INEKMPOHHO20 OOKYMEHMO060poma
18. OIL13 Opeanuzayus pabombl ¢ 3anpocamil 2pa’coan
19. OIL14 Oxasanue 21eKmpoHHBIX 20CYOapPCMEEHHbIX YCIYe
20. MJK.01.01 Joxymenmayuonnoe obecnedeHie ynpagieHus
21. MJK.01.02 IIpasosoe pezynuposanue ynpagienueckoi 0esmeabHOCmu
22. MJIK.01.03 Opeanusayus cekpemapcerozo 00Cy*HCUsaH U
23. VILOL.O1 Vuebnas npaxmuxa
24. MJK.02.01 Opeanuszayus u HOpMAmMugHO-NPagoavle OCHOBbL APXUGHO0

oena




25. MJK.02.02 T'ocyoapcmeennvie, MYHUYUNATbHBIE APXUBHL U APXUBHI
opeanuzayuil
26. MJIK.02.03 Memoouka u npaxmuxa apxueogeoeHs
27. MJK.02.04 Obecneyeniie COXPAHHOCMU OOKYMEHMO8
28. I11.02.01 IIpoussoocmeennas npakmuxa (no npoQuiio
CneyuaibHOCmu)
29. MJIK.03.01 Komnviomepnas no0zomosxa ynpasienyeckux O0KyMeHmMos
30. VI1.03.01 Vuebnas npaxmuxa
ITAIL IIpeoounnomuas npakmuxa
5 OK 05 Hcnons3oBate MHQOPMAIHOHHO — KOMMYHHKAIHOHHBIC
TEXHOJIOTMU B IPOPECCHOHAILHOI AeSITe/ILHOCTH.
1. orca.01 Ocnosbi unocoguu
2. orca.02 Hemopua
3. orca.03 Hnocmpannwiii 431K
4. EH.01 Mamemamuxa
5. EH.02 Hugpopmamuxa
6. OI1.01 Oxonomuqeckas meopus
7. OI1.02 Oxonomuxa opeanuzayuu
8. OI1.03 Memneoxcmenm
9. OI1.04 Locyoapemeennas u MyHUYUNATLHAS CTIYxHCOA
10. OI1.05 Hnoecmpannbwiii 361K (npogheccuonanbHulli)
11. OI1.06 IIpogpeccuonanvraa amuxa u nCuxonoeus 0en08020 oouLeHus
12. OI1.07 Vnpasnenue nepconanom
13. OI1.08 IIpagogoe obecneuerue npogeccUoHanbHON deamebHOCHUY
14. OI1.09 Besonacrnocms scusnedessmensHocmu
Is. OIL10 Hopmbi npagonucaniia 8 ynpasieHueckux OOKyMeHmax
16. OIL11 Texnuuecxue cpeocmea ynpagneHus 8 oguce
17. OIL12 Cucmemul INEKMPOHHO20 OOKYMEHMO060poma
18. OIL13 Opeanuzayus pabombvl ¢ 3anpocamit 2paxcoan
19. OIL14 Oxasanue 21eKmpoHHBIX 20CYOAPCMEEHHBIX Y CIIYe
20. MJK.01.01 Joxymenmayuonnoe obecnedeHie ynpagieHus
21. MJIK.01.03 Opeanusayus ceKpemapcerozo 00Cy*HCUeaHUs
22. YIL01.01 Vuebnas npaxmuxa
23. MJK.02.01 Opeanuszayus u HOpMAmMugHO-NPagoavle OCHOBbL APXUGHO0
dena
24. MJK.02.02 T'ocyoapcmeennuie, MYHUYUNATbHBIE APXUGHL U APXUBHI
opeanuzayuil
25. MJIK.02.03 Memoouka u npaxmuxa apxueogeoeHs
26. MJIK.02.04 Obecneyene COXPAHHOCMU OOKYMEHMO8
27. I11.02.01 IIpoussoocmeennas npakmuxa (no npo@uiio
cneyuaibHOCmu)
28. MJIK.03.01 Komnviomepnas no02omosxa ynpasienyeckux OOKyMeHmMos
29. YI1.03.01 Vyebnaa npaxmuxa
TTATI IIpeoounnomuasn npaxmuxa
6 OK 06 Pajorar, B KoOUIeKTHBe W KoOMaHae, 3(PdexTnBHO
00IMATHCS C KOJLIETaMH, PYKOBOICTBOM, IIOTPEOHTEISIMIL
1. orca.01 Ocnosbi unocoguu
2. orca.02 Hemopua
3. orca.03 Hnocmpannwiii 43v1K
4. EH.01 Mamemamuxa
5. EH.03 Oxonozuueckue 0CHO8bL NPUPOOONONIL308AHUS
6. OI1.01 Oxonomuueckas meopus




OI1.02

Dronomuxa opeanusayuu

OI1.03 Memneoxcmenm
. OI1.04 Locyoapemeennasa u MyHUYUNATLHAA CTIYHCOA
10. OI1.05 Huoempannwiii 361K (npogheccuonanoHulli)
11. OI1.06 IIpogpeccuonanvraa amuxa u nCuxonoeus 0en08020 0ouLeHus
12. OI1.07 Vnpasnenue nepconanom
13. OI1.08 IIpagosoe obecneuerue npogheccUoHanbHON deamebHOCHUY
14. OI1.09 Besonacrnocms scusnedessmensnocmu
15. OIL10 Hopmver npagonucanus @ ynpagneH4eckux OOKYMeHmax
16. OIL11 Texnuueckue cpeocmea ynpagienis 8 oguce
17. OIL12 Cucmembl INEKMPOHHO20 OOKYMEHMO06opoma
18. OIL13 Opeanusayus pabomvi ¢ 3anpocamil 2parcOaH
19. OIl.14 Oxasanue 21eKMPOHHBIX 20CYOAPCMBEEHHbIX YCYe
20. MJK.01.01 Joxymenmayuonnoe obecnedeHie ynpagieHus
21. MJK.01.02 IIpasosoe pezynuposanue ynpasgienuecko OesmeabHOCmu
22. MJK.01.03 Opeanusayus ceKpemapcerozo 00CIy*HCUeaH U
23. VIL.OL.01 Vuebnas npaxmuxa
24. MJK.02.01 Opeanuszayus u HOpMamugHO-NPagoavle OCHOBbL APXUGHO0
dena
25. MJK.02.02 T'ocyoapcmeenHuie, MYHUYUNATbHBIE APXUGHL U APXUBHI
opeanuzayuil
26. MJIK.02.03 Memoouka u npaxmuxa apxugogeoeHs
27. MJIK.02.04 Obecneyeniie COXPAHHOCMU OOKYMEHMO8
28. I11.02.01 IIpoussoocmeennas npakmuxa (no npoQuiio
cneyuaibHOCmu)
29. MJIK.03.01 Komnviomepnas no02omosxa ynpasienyeckux O0KyMeHmMos
30. YI1.03.01 Vuebnas npaxmuxa
ITAlT IIpeoounnomuas npakmuxa
7 OK 07 Bpars Ha ce0si OTBETCTBEHHOCTL 32 PAfOTy “WICHOB
KOMaHJbl  (TIOAMHHCHHBIX), Pe3YJILTAT  BBLIIOJHCHHS
3a1AHMIL.
1. orca.01 Ocnosbi unocoguu
2. orca.02 Hemopua
3. orca.03 Huocmpannwiii 431K
4. EH.03 Oxonozuueckue 0CHO8bL NPUPOOONONIL308AHUS
5. OI1.01 Oxonomuqeckas meopus
6. OI1.02 Oxonomuxa opeanuzayuu
7. OI1.03 Memneoxncmenm
8. OI1.04 Locyoapemeennasa u MyHUYUNATLHAS CTIYHCOA
9. OI1.05 Huoempannwiii 361K (npogheccuonanvHulli)
10. OI1.06 IIpoghpeccuonanvraa amuxa u nCuxonoeus 0en08020 0buLeHus
11. OI1.07 Vnpasnenue nepconanom
12. OI1.08 IIpagogoe obecneuerue npogheccUoHanbHON deamebHOCHUY
13. OI1.09 Besonacrnocms scusnedesmensHocmu
14. OIL10 Hopmver npagonucanus @ ynpagneH4eckux OOKYMeHmax
Is. OIL11 Texnuuecxue cpeocmea ynpagneHus @ oguce
16. OIL12 Cucmemul INEKMPOHHO20 OOKYMEHMO060poma
17. OIL.13 Opeanuzayus pabombsl ¢ 3anpocamit 2paicoan
18. OIL14 Oxasanue 21eKMPOHHBIX 20CYOAPCMBEHHbIX YCYe




19. MJK.01.01 Joxymenmayuonnoe obecnedenie ynpagieHus
20. MJK.01.02 IIpasosoe pezynuposanue ynpasgienuecko 0esmeabHOCmu
21. MJIK.01.03 Opeanusayus cekpemapcerozo 00Cy*HCUsaHUs
22 VIL.OL.O1 Vuebnas npaxmuxa
23. MJK.02.01 Opeanuszayus u HOpMamugHO-NPagoavle OCHOBbL APXUGHO0
dena
24. MJK.02.02 T'ocyoapcmeennvie, MYHUYUNATbHBIE APXUGHL U APXUBHI
opeanuzayuil
25. MJIK.02.03 Memoouka u npaxmuxa apxueogeoeHs
26. MJIK.02.04 Obecneyeniie COXPAHHOCMU OOKYMEHMO8
27. I11.02.01 IIpousgoocmeennas npakmuxa (no npo@uiio
CneyuanbHOCmu)
28. MJIK.03.01 Komnviomepnas no02comosxa ynpasienyeckux O0KyMeHmMos
29. YI1.03.01 Vuebnaa npaxmuxa
30. HIATT IIpeoounnomnasn npaxmuxa
8 OK 08 CamMocTosITeTbHO ONPEACTSTH 327441 MPO(ecCHOHATIHHOTO
W JIMYHOCTHOTO PA3BHTHS, 3AHUMATHCSI CAMO00PA30BAHHEM,
OCO3HAHHO INIAHUPOBATH NMOBLIIICHIEC KBATH(HUKAIMIL
1. orca.01 Ocnosbi unocoguu
2. orca.02 Hemopua
3. orca.03 Hnocmpannwiii 431K
4. OI1.03 Meneoxncmenm
5. OI1.04 Locyoapemeennas u MyHUYUNATLHAS CTIYHCOA
6. OI1.06 IIpogpeccuonanvraa amuxa 1 nCuxonoeus 0en08020 obuLeHus
7. OI1.07 Vnpasnenue nepconanom
8. OI1.09 Besonacrnocms scusnedessmensHocmu
9. OIL10 Hopmbi npagonucaniia 8 ynpasieHueckux OOKyMeHmax
10. OIL11 Texnuuecxue cpeocmea ynpagneHus 8 oguce
11. OIL12 Cucmemul INEKMPOHHO20 OOKYMEHMO060poma
12. OIL13 Opeanuzayus pabombel ¢ 3anpocamit 2pa’coaH
13. OIL14 Oxasanue 271eKmpoHHBIX 20CYOAPCMEEHHBIX Y CIIYe
14. MJK.01.01 Joxymenmayuonnoe obecnedeHie ynpagieHus
15. MJK.01.02 IIpasosoe pezynuposanue ynpagieniecko 0esmeabHOCmu
16. MJIK.01.03 Opeanusayus ceKpemapcerozo 00Cy*HCUeaHUs
17. YIL01.01 Vuebnas npaxmuxa
18. MJK.02.01 Opeanuszayus u HOpMAmMugHO-NPagoavle OCHOBbL APXUGHO0
dea
19. MJK.02.02 T'ocyoapcmeennvie, MYHUYUNATbHBIE APXUGHL U APXUBHI
opaanuzayuii
20. MJIK.02.03 Memoouka u npaxmuxa apxueogeoeHs
21. MJIK.02.04 Obecneuene cOXPAHHOCMU OOKYMEHMO8
22. I11.02.01 IIpouseoocmeennas npakmuxa (no npoguiio
cneyuaibHOCmu)
23. MJIK.03.01 Komnviomepnas no02omosxa ynpasienyeckux O0KyMeHmMos
24 YI1.03.01 Vuebnas npaxmuxa
25. TTATI IIpeoounnomuas npaxmuxa
9 OK 09 OpuenTHpPOBATLCSI B YCJIOBHSIX YACTOI CMEHBI TEXHOIOTHid
B NPOoeCCHOHAILHOI 1eI T/ IbHOCTIL
1. orca ol Ocnosbi unocoguu
2. orcs 02 Hemopua
3. orca 03 Hnocmpannwiii 43v1K
4. EH.01 Mamemamuxa
5. EH.02 Hugpopmamuxa




6. EH.03 Oxonozuueckue 0CHO8bL NPUPOOONOTIL308AHUS

7. OI1.03 Memneoxcmenm

8. OI1.07 Vnpasnenue nepconanom

9. OI1.09 Besonacrnocms scusnedessmensnocmu

10. OIL10 Hopmbi npagonucania 8 ynpasieHueckux OOKyMeHmax

11. OIL11 Texnuuecxue cpedcmea ynpagneHus 8 oguce

12. OIL12 Cucmemul INEKMPOHHO20 OOKYMEHMO060poma

13. OIL13 Opeanuzayus pabomvl ¢ 3anpocamit 2paicoan

14. OIL14 Oxasanue 21eKmpoHHBIX 20CYOAPCMEEHHBIX Y CIIYe

15. MJK.01.01 Joxymenmayuonnoe obecnedeHie ynpagieHus

16. MJIK.01.03 Opeanusayus cekpemapcerozo 00CIy*HCUeaHUs

17. YILO1.01 Vuebnas npaxmuxa

18. MJK.02.01 Opeanuszayus u HOpMamugHO-NPagoavle OCHOBbL APXUGHO0
desa

19. MJK.02.02 T'ocyoapcmeentuie, MYHUYUNATbHBIE APXUBLL U APXUBHL
opeanuzayuil

20. MJIK.02.03 Memoouka u npaxmuxa apxueogeoeHs

21. MJIK.02.04 Obecneyeniie COXPAHHOCMU OOKYMEHMO8

22. I11.02.01 IIpousgoocmeennas npakmuxa (no npo@uiio
CneyuaibHOCmu)

23. MJIK.03.01 Komnviomepnas no0zomosxa ynpasienyeckux OOKyMeHmMos

24. YI1.03.01 Vuebnas npaxmuxa

25. TTATI IIpeoounnomuas npaxmuxa

10 K 1.1 Koopmuauposars padoty opranmsamum (IpHeMHOM

PYKOBOANTEJISI), BECTH NPHEM TOCeTHTE e

1. OI1.01 Oxonomuqeckas meopus

2. OI1.02 Oxonomuxa opeanuzayuu

3. OI1.03 Memneoxcmenm

4. OI1.04 Locyoapcmeennas u MyHUYUNANbHAI CYHCOQ

5. OI1.05 Huoecmpannwiii 361K (npogheccuonanvHulli)

6. OI1.08 IIpagogoe obecneuerue npogeccUoHanbHON deamebHOCHY

7. OI1.09 Besonacrnocms scusnedessmensnocmu

8. OIL11 Texnuuecxue cpedcmea ynpagneHus 8 oguce

9. OIL13 Opeanuzayus pabomel ¢ 3anpocamit 2pa’coan

10. MJK.01.02 IIpasosoe pezynuposanue ynpagieniecko 0esmeabHOCmu

11. MJIK.01.03 Opeanusayus cekpemapcerozo 00Cy*HCUeaHUs

12. YILO1.01 Vuebnas npaxmuxa

13. TTATI IIpeoounnomuas npaxmuxa

12 K 1.2 OcymecTBIsITh  paGoTy 1O MOATOTOBKE M TIPOBEICHHIO

COBCIIAHMIL, IEJIOBBIX BCTPEY, IPHEMOB H NPE3CHTALI

1. OI1.01 Oxonomuqeckas meopus

2. OI1.02 Oxonomuxa opeanuzayuu

3. OI1.03 Memneoxncmenm

4. OI1.04 Locyoapcmeennas u MyHUYUNATLHAS CTYHCOA

5. OI1.05 Hnoempannwiii 361K (npogheccuonanoHulli)

6. OI1.06 IIpogpeccuonanvrasa amuxa u NCUxonoeus 0en08020 obuLeHus

7. OI1.08 IIpagogoe obecneuerue npogeccUoOHANbHON deamebHOCHUY

8. OI1.09 Besonacrnocms scusnedesmensnocmu

9. OIl.11 Texnuuecxue cpeocmea ynpagienis 8 oguce

10. MJIK.01.03 Opeanusayus ceKpemapcerozo 00CIy*HCUSAH U

11. VI1.01.01

Vuebnas npaxmuxa




12. ITAlT IIpeoounnomuas npakmuxa
13 K 1.3 OcymecTB/ISITH MOATOTOBKY /ICTIOBBIX MOE310K
PYKOBOJXUTEISI M APYIHUX COTPYAHUKOB OPr AHH3ALHA
1. OI1.01 Oxonomuqeckas meopus
2. OI1.02 Oxonomuxa opeanuzayuu
3. OI1.04 Locyoapemeennasa u MyHUYUNATLHAA CTIYHCOA
4. OI1.05 Hunoecmpannwiii 361K (npogheccuonanbHbili)
5. OI1.06 IIpogpeccuonanvraa amuxa u nCuxonoeus 0en08020 obuLeHus
6. OI1.09 Beszonacnocmy scusneoeamenvHocmu
7. MJIK.01.03 Opeanusayus ceKpemapcerozo 00Cy*HCUeaH U
8. YILO1.01 Vuebnas npaxmuxa
9. TTATI IIpeoounnomuas npaxmuxa
14 K 1.4 OpranmoBpiBaTh  pafodee  MeCTO  CeKperaps H
PYKOBOAUTEIS
1. OI1.03 Meneoocmenm
2. OI1.04 Locyoapemeennas u MyHUYUNATLHAS CTIYHCOA
3. OI1.06 IIpogpeccuonanvraa amuxa u nCuxonoeus 0en08020 obuLeHus
4. OI1.08 IIpagogoe obecneuerue npogeccUoHANbHON OeamebHOCHUY
5. OI1.09 Beszonacrnocmy srcusnedesamensHocmu
6. OIL11 Texnuuecxue cpeocmea ynpagieHus 6 oguce
9. MJIK.01.03 Opeanusayus ceKpemapcerozo 00Cy*HCUeaHUs
10. YIL01.01 Vuebnas npaxmuxa
LT IIpeoounnomuas npaxmuxa
15 K 1.5 OdopMasiTs M perncTpUPOBATH OPTAHN3 ANMOHHO-
PaCHOPAUTEILHBIC JOKYMCHTLI, KOHTPOJIHPOBATH CPOKH
HX HCIOJTHEHUS
1. OI1.03 Meweoocmenm
OI1.04 Locyoapemeennasa u MyHUYUNATLHAS CTYHCOA
OI1.06 Ipogheccuonanvras smuxa u ncuxonozus 0enogo2o obueHs
OI1.08 IIpagogoe obecneuerue npogeccUoHAnbHON deamebHOCHY
OI1.09 Beszonacnocmy scusneoeamenviocmu
OI1.10 Hopmbi npagonucania 8 ynpasieHueckux OOKyMeHmax
OIl.12 Cucmembl NeKMPOHHOL0 OOKYMEHMO06opoma
OIl.13 Opeanuzayus pabomsl ¢ 3anpocamy 2paicoaH
OIl.14 Oxasanie 271eKmpoHHBIX 20CYOAPCINBEHHbIX YCYe
MJK.01.01 Joxymenmayuonnoe obecnedeHie ynpagieHus
MJK.01.02 IIpasosgoe pezynupogarue ynpagieHueckoli OessmenbHOCHU
YILO1.01 Vuebnas npaxmuxa
T IIpeoouniommas npakmuxa
16 IIK.1.6 O0pabaTeIBATH BXOAAMIE U NCXOAANTHE JOKYMCHTHI,
CHCTEMATH3HPOBATH HX, COCTAB/IATH HOMCHKJIATYPY A€/ H
(GopMHPOBATE JTOKYMEHTHI B 1€JIA
1. OI1.03 Meweoocmenm
2. OI1.04 Locyoapcmeennas u MyHUYUNATLHAS CTYHCOA
3. OI1.06 IIpogpeccuonanvraa amuxa u nCuxonoeus 0en08020 obuLeHus
4. OI1.09 Beszonacnocmy scusneoeamenvHocmu
3. OIL.10 Hopmer npagonucanus @ ynpagneH4eckux OOKYMeHmax
6. OIl.12 Cucmemul I1eKMPOHHO20 DOKYMEHMO060pOma




OIl.13 Opeanusayus pabomvi ¢ 3anpocam SpaxrcoaH
8. OIl.14 Oxasanie 21eKmpoHHBIX 20CYOAPCINBEHHbIX YCIYe
9. MJK.01.01 Joxymenmayuonnoe obecnedeHie ynpagieHus
10. YILO1.01 Vuebnas npaxmuxa
11. LT IIpeoounnomuas npaxmuxa
17 nK.1.7 CaMocToATeTLHO PAGOTATH ¢ TOKYMEHTAMH, COACPKATIMI
KOH()HICHIHAILHYI0 HH()OPMALHIO, B TOM YHCJIE €
JOKYMEHTAMH 110 JTHTHOMY COCTABY
1. OI1.03 Memneoxncmenm
2. OI1.04 Locyoapemeennasa u MyHUYUNATLHAS CTIYHCOA
3. OI1.07 Vnpasnenue nepconanom
4. OI1.08 IIpagogoe obecneuerue npoghecCUOHANLHON DeamebHOCHUY
5. OI1.09 Besonacrnocms scusnedessmensnocmu
6. OIl.12 Cucmembl 3N€KMPOHHO20 OOKYMEHMO060poma
7. OI1.13 Opeanusayus pabomel ¢ 3anpocamil pajicoan
8. OIl.14 Oxasanie 271eKmpoHHBIX 20CYOAPCINBEHHbIX YCTYe
9. MJK.01.01 Joxymenmayuonnoe obecnedeHie ynpagieHus
10. MJK.01.02 IIpasosoe pezynuposanue ynpagienuecko 0esmeabHOCmu
1L YIL01.01 Yuebnas npaxmuxa
12. T IIpeoouniomnas npakmuxa
18 IK.1.8 OcymecTB.IsITH TesIe()OHHAOE 00CTY:KHBAHNE, TPITHIMATH H
nepeaaBaTh Paxchl
1. OI1.03 Memneoxcmenm
2. OI1.04 Locyoapemeennas u MyHUYUNATLHAS CTIYHCOA
3. OIL06 IIpogpeccuonanvraa amuxa 1 nCuxonoeus 0en08020 obuLeHus
4. OI1.08 IIpagogoe obecneuerue npogeccUoHanbHON OeamebHOCHUY
5. OI1.09 Besonacrnocms scusnedesmensHocmu
6. OIl.11 Texnuuecxue cpeocmea ynpagienis 8 oguce
7. MJIK.01.03 Opeanusayus ceKpemapcerozo 00Cy*HCUeaHUs
8. YIL01.01 Yuebnas npaxmuxa
9. T IIpeoouniomnas npakmuxa
19 nK.1.9 OcymecTBasATH MOATOTOBKY ¢ K Mepeaatiec Ha ApXUBHOE
XpaHeHue
1. OI1.09 Besonacrnocms scusnedesmensHocmu
2. MJK.01.01 Joxymenmayuonnoe obecnedeHie ynpagieHus
3. YIL01.01 Yuebnas npaxmuxa
4. [T IIpeoounnomuas npaxmuxa
20 IK.1.10 CoCcTaBIATH OIUCH 1)1, OCYIECTBJIATH MOATOTOBKY e K
nepejatie B ApXUB OPraHN3anum, rocyAapCTBEHHbIC I
MYHUINNAIBHBIC APXHBBI
1. OI1.09 Besonacrnocms scusnedesmensHocmu
2. MJK.01.01 Jloxymenmayuonnoe obecnedeHie ynpagieHus
3. YIL01.01 Yuebnas npaxmuxa
4. T IIpeoouniomnas npakmuxa
21 nK.2.1 OcymecTB/ISITH IKCNEPTH3Y EHHOCTH JOKYMEHTOB B

COOTBECTCTBUN C IlCﬁCTByIO]l[HMH 3AK0OHOJATC/IbHBIMH
AKTAMHI 1 HOPpMATHBAMH




1. OI1.09 Beszonacrnocmy srcusneoesmenvHocmu
2. MJK.02.01 Opeanuszayus u HOpMamugHO-NPagoavle OCHOBbL APXUGHO0
dena
3. MJIK.02.03 Memoouka u npaxmuxa apxueogeoeHs
4. MJIK.02.04 Obecneyeniie COXPAHHOCMU OOKYMEHMO8
5. I11.02.01 IIpoussoocmeennas npakmuxa (no npoQuiio
CneyuaivHOCmu)
6. LT IIpeoounnomuas npakmuxa
22 IK.2.2 Bectn padoty B ccTeMaXx JJIEKTPOHHOTO
JOKYMEHT0000pPOTA
1. OI1.09 Beszonacnocmy scusneoeamenvHocmu
2. OIl.12 Cucmembl INEKMPOHHO20 OOKYMEHMO06opoma
3. OIl.14 Oxasanue 21eKMPOHHBIX 20CYOAPCMBEHHBIX )CIVe
4. MJK.02.01 Opeanuszayus u HOpMamugHO-NPagoavle OCHOBbL APXUGHO0
dena
3. MJIK.02.03 Memoouka u npaxmuxa apxueoseoeHs
I11.02.01 IIpoussoocmeennas npakmuxa (no npoQuiio
cneyuaibHOCmu)
7. AT IIpeoounnomuas npaxmuxa
23 nK.2.3 Pa3padaTeIBaTh 1 BeCTH KJIACCHPUKATOPHIL, TA0CTH H AP,
CNPABOYHUKH 110 JOKYMECHTAM OPTAHU3 AN
1. OI1.09 Beszonacnocmy sicusneoeamenvHocmu
2. OIl.12 Cucmemul INEKMPOHHO20 DOKYMEHMO060pOma
3. OIl.14 Oxasanue 271eKmpoHHBIX 20CYOAPCINBEHHbIX YCIYe
4. MJIK.02.03 Memoouka u npaxmuxa apxugogeoeHs
5. I11.02.01 IIpoussoocmeennas npakmuxa (no npoQuiio
cneyuaibHoCmu)
6. LT IIpeoounnomuas npakmuxa
24 nK.2.4 Oo0ecneunBaTh IPUEM 1 PAIMOHATLHOE PAZMEIICHIE
JOKYMEHTOB B apXuBe (B T.4. JOKYMEHTOB TI0 JITTHOMY
COCTABY)
1. OI1.03 Meweoocmenm
2. OI1.09 Beszonacnocmy scusneoeamenvHocmu
3. OIl.13 Opeanusayus pabomsi ¢ 3anpocamil 2paxrcoaH
4. MJK.02.02 T'ocyoapcmeennvie, MYHUYUNATbHBIE APXUGHL U APXUBHI
opeanuzayuil
5. MJIK.02.04 Obecneyene COXpAHHOCMU OOKYMEHMO8
I11.02.01 IIpouseoocmeennas npakmuxa (no npo@uiio
cneyuanbHocmu)
7. LT Ipeoounnomuas npaxmuxa
25 IK.2.5 OfecnevnBaTth y4eT H COXPAHHOCTH TOKYMEHTOB B apXHBe
1. OI1.03 Meweoocmenm
2. OI1.09 Beszonacnocmy scusneoeamenvHocmu
3. MJK.02.02 T'ocyoapcmeennuie, MYHUYUNATbHBIE APXUGHL U APXUBHI
op2anuzayuil
4. MJIK.02.04 Obecneyene COXpAHHOCMY OOKYMEHMO8
5. I11.02.01 IIpouseoocmeennas npakmuka (no npoguino
cneyuaibHOCmu)
6. LT Ipeoounnomuas npakmuxa
26 IK.2.6 OpranmsoBbIBATH HCTIOJTH30BAHNIE APXHBHBIX IOKYMEHTOB

B HAVYIHLIX, CIPABOIHLIX H NPAKTHYICCKHNX ICJIAX




1. OI1.07 Vnpasnenue nepconanom
2. OI1.09 Besonacrnocms scusnedessmensnocmu
3. OIl.11 Texnuueckue cpeocmea ynpagneHus 6 oguce
4. MJK.02.02 T'ocyoapcmeennuie, MYHUYUNATbHBIE APXUBHL U APXUBHL
opeanuzayuil
5. I11.02.01 IIpoussoocmeennas npakmuxa (no npoQuiio
CneyuaivHOCmu)
6. LT IIpeoounnomuas npakmuxa
27 IK.2.7 OcymecTB/ISITH OPraHI3ANNOHHO — METOMIECKOe
PYKOBOJCTBO H KOHTPOJIH 32 PafoToii APXMBA OPraHN3AIIHA
H 32 OPraHM3AINICiT JOKYMEHTOB B ACJIONPOH3BO/ICTBE
1. OI1.07 Vnpasnenue nepconanom
2. OI1.09 Besonacrnocms scusnedessmensnocmu
3. MJK.02.01 Opeanuszayus u HOpMamugHO-NPagoavle OCHOBbL APXUGHO0
dena
4. MJIK.02.02 T'ocyoapcmeennvie, MyHUYUNANbHbIE APXUGHL U APXUBHI
opeanuzayuil
5. MJIK.02.03 Memoouka u npaxmuxa apxueoseoeHs
6. MJIK.02.04 Obecneyeniie COXPAHHOCMU OOKYMEHMO8
7. I11.02.01 IIpousgoocmeennas npakmuxa (no npo@uiio
CneyuaibHOCmu)
8. LT IIpeoounnomuas npaxmuxa
28 MnCK.3.1 CocraBJjsiTh, pefaKTHPOBATH H 0OPMIIATH
OPraHU3AIUOHHO — PACTIOPAAATE/ILHYI0 JOKYMCHTAIHIO,
€03/1aBAEMYIO B OPTAHH3AIHH, COTJIACHO TPEOOBAHUSIM
T'ocyrapCTBEHHBIX CTAHAAPTOB 110 0()OPMIICHIIO
JOKYMECHTOB C HCTIOJIE30BAHIEM COBPEMCHHBIX BH/I0B
OPraHu3AIMOHHONH TEXHHUKH
L MJIK.03.01 Komnviomepnas noozomosxa ynpasienyeckux O0KyMeHmos
2. Y11.03.01 Vuebnas npaxmuxa
29 MCK.3.2 Y4acTBOBATH B OPTAHU3AIINH JOKYMEHT0000POTA,
(G opMHIPOBATE A€/IA B COOTBETCTBHN € YTBEPAKIACHHOM
HOMEHKJIATYPOii, 00eceInBaTh HX COXPAHHOCTH B
TEKYIIEM JeI0NPOH3BOJACTBE ¢ HCIO/IL30BAHHEM
COBPECMCHHBIX BH/IOB OPTAHU3AIIHOHHOMH TCXHHKNI
L. MJIK.03.01 Komnviomepnas no02omosxa ynpasieHyeckux O0KyMeHmMos
2. YI1.03.01 Vuebnas npaxmuxa
30 MCK.3.3 CocTaBaaTe u 0)POPMWIIATE HOMEHKJIATYPY A€
OpraHu3anuu, GOPMHPOBATE €12 B COOTBETCTBHH €
VTBEPIKICHHOI HOMEHKJIATYPOIi, 00ecneunBaTh X
COXPAHHOCTH B TCKYIIEM JICJIONPON3BOACTBE €
HCIOJIb30BAHACM COBPEMCHHLIX BHJIOB OPTAHN3 ANHOHHOI
TEXHHKH
L. MJIK.03.01 Komnviomepnas no0zomosxa ynpasieHyeckux O0KyMeHmMos
2. YI1.03.01 Vuebnas npaxmuxa
31 MCK.3.4 BbIoHATH MAIMNHONHICHBIE PA0OTHI PA3IMIHOI CTeneHn
CJIOKHOCTH
L. MJIK.03.01 Komnviomepnas no02comosxa ynpasienyeckux O0KyMeHmMos
2. VI1.03.01

Vuebnas npaxmuxa







3.3.2. Pacnpenesienne KoMneTeHUHH

Hnapexc Hanmenoranne y9e0HOT0 MUKJIA /THCIUTLTAHLY Hnaexcel KoMneTennmia
MJK/pa3nena
orcH OO0mii ryMAHUTAPHBII 1 COMMAATBHO-
IKOHOMHYECCKIUI YIeOHBIH KT
orcn.ol OcHOBHI (prIocoO(huH OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 OK-8 OK-9
Oorcn.02 Hctopus OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 OK-8 OK-9
Oorcna.03 WHOCTPAHHBIH A3BIK OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 OK-8 OK-9
orca.04 Dm3mueckas KyIbTypa OK-2 OK-3
EH MaremaTuueckuii m 00 mmii
€CTECTBEHHOHAYYHDLII yIeOHbII MUK
EH.01 Marematuka OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-9
EH.02 HudopmaTuka OK-4 OK-5 OK-9
EH.03 DKOIOTMIECCKUE OCHOBBI MPUPOJONIOIb30BAHIS OK-3 OK-6 OK-7 OK-9
o1l OomenpodeccnoHaATLHBIE THCIHTINHBI
OI1.01 DKOHOMHYECKAA TCOPHS OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 NKi11 | OK12 | K13
OI1.02 DKOHOMHKA OPraHH3ALMK OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 NKi11 | OK12 | IK13
OI1.03 MeHe KMEHT OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 OK-8 OK-9 NK1.1 | OK1.2 | K 1.4
NK1.5 |OK16 | K17 | K1.8 | K24 | TIK25
OI1.04 [ocyJapcTBEHHAS H MYHHIHIATBHAS CITyK0a OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 OK-8 NK1.1 | OK1.2 | TK13 | [K1.4
MK1.5 |OK16 | K17 | IIK 1.8
OI1.05 WHOCTpaHHbIH A3bIK (ITPO(ECCHOHATBHBIH) OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 NKi11 | OK12 | K13
OI1.06 ITpod)ecCHOHATHHAS 3THKA M MCHXOJIOTHS AENOBOTo | OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 OK-8 NKi12 | OK13 | K14 | K15
. NMK1.6 | K18
OI1.07 VHpasieHue IepCOHATIOM OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 OK-8 OK-9 NK1.7 | OK26 | K27
OI1.08 ITpaBoBoe obecreueHne mpogheCCHOHATBHOM OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 NKi1.1 | OK12 [ TK14 |0OK15 | OK1.7
JCATCITBHOCTH K138
OI1.09 Be30macHOCTS SKH3HEACATEIBHOCTH OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 OK-8 OK-9 NK1.1 | OK1.2
NK13 |[OK14 |TKL5 |TK16 | MK17 | K18 | K19 | OKL10 | K21 | MIK22 | OK23 | K24
MK25 | OK26 | K27




OIL10 HopMEI  NpaBOMHCAHHMA B  YHPAaBICHYECKHX | OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 OK-8 OK-9 MK 1.5 | K16 | K26
JOKYMEHTAX
OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 OK-8 OK-9 NK1.1 | OK12 | K14
OIL11 TexHU4IeCKHE CPEICTBA YIIPABICHHUS B o(uce mc1g | mx22 | mxoe
OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 OK-8 OK-9 NK1.5 | OK16 | IIK1.7
OIL12 CucTeMbl 3IEKTPOHHOTO JOKYMEHTO000pOoTa k22 | m2s
OIL13 OpraHm3aIus paboThl C 3AMPOCAMHE FPAXKIAH OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 OK-8 OK-9 NK1.1 | OK15 | K16
NK1.7 | OK24
OIL 14 OKa3aHHE 3IEKTPOHHBIX TOCYIAPCTBEHHBIX YCIYT gii ] giz . OK-3 OK-4 OK-5 OK-6 OK-7 OK-8 OK-9 NK1.5 | OK1.6 | IKL7
M IpodeccnonanbHbIE MOLYJIH
M.o01 Opraumsanusi J0KYMEHTAIIOHHOI0 OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 OK-8 OK-9 NK1.1 | OK1.2
olecTieeHns YIIPABJICHASA 1 OK13 | OK14 | K15 | IK1.6 | OK17 | OK18 | K19 | IK1.10
(GYHKIHOHUPOBAHUSA OPTAHHA3 AN
MJK.01.01 JIOKyMEHTaMOHHOE 00ECICUCHHE YIIPABICHUSA OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 OK-8 OK-9 NK15 | K16
NK1.7 [ OK19 | IIK
1.10
MJK.01.02 IIpaBoBOE PEryIUPOBAHUE YIPABICHUCCKON OK-1 OK-2 OK-4 OK-6 OK-7 OK-8 IK1.1 | K15
JCATCITBHOCTH K 1.7
MJIK.01.03 T — OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 OK-8 OK-9 NK1.1 | OK1.2
MK13 | 0OK14 | K18
VI1.01.01 OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 OK-8 OK-9 K11 | OK1.2
YueOHas mpakTuka K13 |IK14 |IK15 |IK16 | OK17 | OK18 | OK19 | IIKL10
M.02 Oprammanusi  apXHBHOIi W COpaBo4HO- | OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 OK-8 OK-9 NK2.1 | OK2.2
HHOPMATHOHHOIT PadoThl MmO AoKyMeHTaMm | IIK23 | IIK24 | IIK2.5 | IIK2.6 | IIK2.7
OpraHm3amun
MJIK.02.01 Oprasu3ais ¥ HOPMATHBHO-TIPABOBBIC OCHOBBI OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 OK-8 OK-9 K21 | K22
APXUBHOTO AEJIA 1K 2.7
MJIK.02.02 ['0CYJapCTBCHHbIC, MYHHIHNATbHBIC APXHBbI H OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 OK-8 OK-9 NK2.4 [ OK25
apX¥BBI OpPraHU3aLMIl K26 [ IIK2.7
MJIK.02.03 MeTOmHI H MpAKTHKA ADXHBOBEICHIA OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 OK-8 OK-9 NK2.1 | K22
NK23 | OoK27
MJIK.02.04 OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 OK-8 OK-9 NK2.4 | 1OK25
OOlecneueHNE COXPAHHOCTH TOKYMCHTOB K 2.7
TI1.02.01 ITpoH3BOACTBCHHAS MIPAKTHKA (10 TIPOQILITO OK-1 OK-2 OK-3 OK-4 OK-5 OK-6 OK-7 OK-8 OK-9 NK2.1 | K22
NMK23 | 0OK24 | TK25 | [IK26 | K27

CIIEHUATBHOCTH)




ITM.03 Brmosmenne pador o npodeccun 26353
"Cekperaps - MAIMAHICTRA"
OK-1 | OK2 | OK3 | OK4 | OK-5 | OK-6 | OK7 | OK-8 | OK-9 TCK | TICK
MJIK.03.01 | KOMIbIOTCpHAS HOATOTOBKA YIPABICHHCCKAX N 31 319
JAOKYMCHTOB 33 3.4
OK-1 | OK2 | OK3 | OK4 | OK-5 | OK-6 | OK7 | OK8 | OK-9 TCK | TICK
VILO3 YucOHas MpaKTHKA HCK HCK 3.1 32
3.3 3.4
OK-1l | OK2 |OK-3 | OK4 | OK5 | OK6 | OK7 | OK8 | OK9 NK11 | K 1.2
T HpepumioMuast npakTHRa NK13 | K14 | K15 | OK16 | K17 | OK18 | MK1.9 | MK1.10 | OK21 | K22 | OK23 | K24
K25 | IK2.6 | K27
THA ToCy1apCTBEHHAst HTOrOBAsH ATTECTAINIS OK-1l | OK2 | OK-3 | OK4 | OK5 | OK6 | OK7 | OK8 | OK9 NK11 | 1K 1.2
NK13 | IK14 | K15 | IK16 | IK17 | IK18 | IK19 | IK1.10 | K21 | K22 | K23 | K24
K25 | IK2.6 | K27







